AGENDA
CITY OF WATSONVILLE
CITY COUNCIL MEETING

Opportunity Through Diversity; Unity Through Cooperation.

Working with our community to create positive impact through service with heart.

Mayor Jimmy Dutra, District 6
Ari Parker Mayor Pro Tempore, District 7

Eduardo Montesino, Council Member, District 1
Aurelio Gonzalez, Council Member, District 2
Lowell Hurst, Council Member, District 3
Francisco Estrada, Council Member, District 4
Rebecca J. Garcia, Council Member, District 5

Matthew D. Huffaker, City Manager
Alan J. Smith, City Attorney
Beatriz Vazquez Flores, City Clerk

Remote Teleconference Meeting
https://cityofwatsonville-org.zoomgov.com/j/1604661504
Or iPhone one-tap: US: +16692545252,,1604661504# or +16692161590,,1604661504#
Or Telephone: US: +1 669 254 5252 or +1 669 216 1590 or +1 646 828 7666
Webinar ID: 160 466 1504

This meeting is being held in accordance with the Brown Act as currently in effect under the State
Emergency Services Act, the Governor's Emergency Declaration related to COVID-19, the Santa Cruz
County Health Officer Extended and Modified Shelter in Place Orders, and the Governor’'s Executive
Orders N-25-20 and N-29-20, that allows attendance by members of the City Council, City staff, and the
public to participate and the Council to conduct the meeting by teleconference, videoconference, or both.

Meetings are streamed live via the City’s website. Meeting are also televised live on Charter Cable
Communications Channel 70 and AT&T Channel 99.

HOW TO VIEW THE MEETING: There is no physical location from which members of the public may
observe the meeting. Please view the meeting which is being televised at Channel 70 (Charter) and
Channel 99 (AT&T) and video streamed at https://www.cityofwatsonville.org/2123/City-Council-Agendas-
Minutes.

HOW TO PARTICIPATE BEFORE THE MEETING: Members of the public are encouraged to submit
written comments by emailing citycouncil@cityofwatsonville.org. All comments will be part of the meeting
record. Emails received three hours before the meeting may not be uploaded to the Agenda and may not
be seen by the Council or staff. They will be added to the agenda the day after the meeting.

HOW TO PARTICIPATE DURING THE MEETING: Members of the public are encouraged to join the
meeting through Zoom Webinar from their computer, tablet or smartphone at:
https://cityofwatsonville-org.zoomgov.com/j/1604661504

Or iPhone one-tap: US: +16692545252,,1604661504# or +16692161590,,1604661504#

Or Telephone: US: +1 669 254 5252 or +1 669 216 1590 or +1 646 828 7666

Webinar ID: 160 466 1504 to express their comments.

For information regarding this agenda, please call the City Clerk's Office at (831) 768-3040.

SPANISH INTERPRETATION AVAILABLE VIA THE ZOOM WEBINAR

The Council Chambers is an accessible facility. If you wish to attend a meeting and you will require
assistance in order to attend and/or participate, please call the City Clerk's Office at least three (3)

business days in advance of the meeting to make arrangements. The City of Watsonville TDD
number is (831) 763-4075.


https://www.cityofwatsonville.org/2123/City-Council-Agendas-Minutes
https://www.cityofwatsonville.org/2123/City-Council-Agendas-Minutes
mailto:citycouncil@cityofwatsonville.org

AGENDA
CITY OF WATSONVILLE
CITY COUNCIL MEETING

Opportunity Through Diversity; Unity Through Cooperation.

Tuesday, April 27, 2021, 4:30 p.m.

CLOSED SESSION CORRESPONDENCE (IF ANY)

CLOSED SESSION
CLOSED SESSION ANNOUNCEMENT:

PUBLIC COMMENTS REGARDING THE CLOSED SESSION AGENDA WILL ONLY
BE ACCEPTED BY THE CITY COUNCIL AT THIS TIME.

The City Council of the City of Watsonville will recess to Closed Session to discuss the
matters that follow:

2.a.

2.b.

CONFERENCE WITH LEGAL COUNSEL—EXISTING LITIGATION
(Government Code Section 54956.9)

Pending Litigation pursuant to subdivision (d)(1):

1) Name of case: Monterey Bay Aviation, Inc., dba United Flight Services v City
of Watsonville, et al - Santa Cruz Superior Court (Case No. 19C03692)

2) Name of case: Monterey Bay Aviation, Inc., dba United Flight Services v City
of Watsonville, et al - Santa Cruz Superior Court (Case No. 20CV01562)

CONFERENCE WITH LABOR NEGOTIATOR
(Government Code Section 54957.6)

Agency Negotiator: Nathalie Manning, Matt Huffaker

Employee organization: Service Employees International Union, Local 521
Clerical Technical (SEIU)

CITY COUNCIL RESUMES AT 5:30 P.M.

ROLL CALL

PLEDGE OF ALLEGIANCE

INFORMATION ITEMS
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5.a. REPORT OF DISBURSEMENTS
5.b. MISCELLANEOUS DOCUMENTS REPORT

5.c. WRITTEN REPORTS BY COUNCIL MEMBERS REGARDING ACTIONS
TAKEN ON THEIR REGIONAL COMMISSIONS/BOARD MEETINGS THAT
MAY AFFECT THE CITY OF WATSONVILLE (IF ANY)

PRESENTATIONS & ORAL COMMUNICATIONS

This time is set aside for members of the general public to address the Council on any
item not on the Council Agenda, which is within the subject matter jurisdiction of the
City Council. No action or discussion shall be taken on any item presented except that
any Council Member may respond to statements made or questions asked, or may ask
questions for clarification. All matters of an administrative nature will be referred to
staff. All matters relating to Council will be noted in the minutes and may be scheduled
for discussion at a future meeting or referred to staff for clarification and report. ALL
SPEAKERS ARE ASKED TO ANNOUNCE THEIR NAME IN ORDER TO OBTAIN AN
ACCURATE RECORD FOR THE MINUTES.

6.a. ORAL COMMUNICATIONS FROM THE PUBLIC (2 MINUTES EACH)
6.b. ORAL COMMUNICATIONS FROM THE COUNCIL (2 MINUTES EACH)
6.c. REPORT OUT OF CLOSED SESSION

6.d. PROCLAMATION RECOGNIZING MATT EGUCHI & BODY ZONE HEALTH &
FITNESS

MAYOR'S PROCLAMATION RECOGNIZING MATT EGUCHI & THE ENTIRE
BODY ZONE HEALTH & FITNESS CLUB TEAM FOR THEIR COMMITMENT
TO PROVIDING A FAMILY ENVIRONMENT, WHERE ALL FEEL WELCOME
& SAFE WHILE EXERCISING

6.e. PROCLAMATION RECOGNIZING MAY 2021 AS BUILDING SAFETY MONTH
MAYOR'S PROCLAMATION RECOGNIZING MAY 2021 AS BUILDING
SAFETY MONTH & ENCOURAGING EVERYONE IN THE COMMUNITY TO
EDUCATE THEMSELVES ON THIS IMPORTANT TOPIC, & THANK OUR
BUILDING OFFICIALS FOR THE EXCELLENT WORK THEY DO ON A DAILY
BASIS

REPORTS TO COUNCIL -- No Action Required

7.a. PRESENTATION ON BUDGET FORECAST BY ADMINISTRATIVE
SERVICES DIRECTOR CZERWIN

CONSENT AGENDA

All items appearing on the Consent Agenda are recommended actions which are
considered to be routine and will be acted upon as one consensus motion. Any items
removed will be considered immediately after the consensus motion. The Mayor will
allow public input prior to the approval of the Consent Agenda.

PUBLIC INPUT (2 MINUTES EACH)
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8.a.
8.b.

8.c.

8.d.

8.e.

8.f.

MOTION APPROVING MINUTES OF APRIL 10 & 13, 2021

CHANGE ORDER WITH K. J. WOODS CONSTRUCTION (Recommended by
Public Works & Utilities Director Palmisano)

RESOLUTION APPROVING CONTRACT CHANGE ORDER NUMBER 2
WITH K. J. WOODS CONSTRUCTION, INC., FOR THE MADISON ALLEY
SANITARY SEWER REPLACEMENT PROJECT NO. SS-20-02; INCREASING
THE SCOPE OF WORK & CONTRACT AMOUNT NOT TO EXCEED
$23,076.47

ASSISTANT CITY CLERK — JOB DESCRIPTION & CLASSIFICATION
(Recommended by Personnel Commission/City Clerk Vazquez Flores)

RESOLUTION APPROVING REVISED JOB DESCRIPTION OF ASSISTANT
CITY CLERK (MANAGEMENT UNIT) & THE REALLOCATION OF THE
SALARY RANGE FROM $34.59 — $46.35 PER HOUR TO $36.48 - $48.89
PER HOUR

ASSISTANT FINANCE MANAGER JOB DESCRIPTION (Recommended by
Personnel Commission/Administrative Services Director Czerwin)

RESOLUTION APPROVING & AUTHORIZING THE NEW JOB
CLASSIFICATION & JOB DESCRIPTION FOR ASSISTANT FINANCE
MANAGER (MANAGEMENT UNIT) AT THE ESTABLISHED SALARY RANGE
OF $48.02 - $61.28 PER HOUR

POLICE SERVICE SPECIALIST JOB DESCRIPTION (Recommended by
Personnel Commission/Police Chief Honda)

RESOLUTION APPROVING REVISED JOB DESCRIPTION OF POLICE
SERVICE SPECIALIST (OPERATING ENGINEERS LOCAL UNION NO. 3) &
REAFFIRMING THE ESTABLISHED SALARY RANGE OF $23.84 - $31.96
PER HOUR

PARKS AND COMMUNITY SERVICES DEPARTMENT JOB DESCRIPTIONS
& SALARY RANGES (Recommended by Personnel Commission/Parks &
Community Services Department Director Calubaquib)

1) ARESOLUTION APPROVING REVISED JOB DESCRIPTION OF PARK
MAINTENANCE WORKER | (OPERATING ENGINEERS LOCAL UNION NO.
3) & REAFFIRMING ESTABLISHED SALARY RANGE OF $19.14 - $25.65
PER HOUR

2) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF PARK
MAINTENANCE WORKER Il (OPERATING ENGINEERS LOCAL UNION NO.
3) & REAFFIRMING ESTABLISHED SALARY RANGE OF $21.19 - $28.39
PER HOUR

3) RESOLUTION APPROVING THE REVISED JOB DESCRIPTION OF
SENIOR PARK MAINTENANCE WORKER (OPERATING ENGINEERS
LOCAL UNION NO. 3) & REAFFIRMING ESTABLISHED SALARY RANGE OF
$23.27 - $31.18 PER HOUR

4) RESOLUTION APPROVING THE REVISED JOB DESCRIPTION OF
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RECREATION SPECIALIST (MID-MANAGEMENT UNIT) & REALLOCATION
OF THE SALARY RANGE FROM $21.10 — $28.28 PER HOUR TO $24.67 -
$33.06 PER HOUR

5) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF
RECREATION COORDINATOR (MID-MANAGEMENT UNIT) &
REALLOCATION OF THE SALARY RANGE FROM $25.25 — $34.23 PER
HOUR TO $29.02 - $38.89 PER HOUR

6) RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE
REAFFIRMING THE ESTABLISHED JOB DESCRIPTION OF RECREATION
FACILITIES COORDINATOR (MID-MANAGEMENT UNIT) AND THE
REALLOCATION OF THE SALARY RANGE FROM $25.25 — $34.23 PER
HOUR TO $29.02 - $38.89 PER HOUR)

7) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF PARK
MAINTENANCE SUPERVISOR (MID-MANAGEMENT UNIT) &
REALLOCATION OF SALARY RANGE FROM $29.24 — $39.19 PER HOUR
TO $32.65 - $43.75 PER HOUR

8) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF
RECREATION SUPERVISOR (MID-MANAGEMENT UNIT) AND THE
REALLOCATION OF THE SALARY RANGE FROM $29.31 — $39.28 PER
HOUR TO $32.65 - $43.75 PER HOUR

9) RESOLUTION REAFFIRMING ESTABLISHED JOB DESCRIPTION OF
OLDER ADULT SERVICES SUPERVISOR (MID-MANAGEMENT UNIT) &
REALLOCATION OF SALARY RANGE FROM $29.31 — $39.28 PER HOUR
TO $32.65 - $43.75 PER HOUR

10) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF PARK
SERVICES MANAGER (MID-MANAGEMENT UNIT) & REALLOCATION OF
SALARY RANGE FROM $32.16 — $43.09 PER HOUR TO $36.73 - $49.22
PER HOUR

11) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF
RECREATION SERVICES MANAGER (MID-MANAGEMENT UNIT) &
REALLOCATION OF SALARY RANGE FROM $32.26 — $43.23 PER HOUR
TO $36.73 - $49.22 PER HOUR

12) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF PARKS
SUPERINTENDENT (MANAGEMENT UNIT) & REALLOCATION OF THE
SALARY RANGE FROM $36.87 — $49.41 PER HOUR TO $41.32 - $55.37
PER HOUR

13) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF
RECREATION SUPERINTENDENT (MANAGEMENT UNIT) &
REALLOCATION OF THE SALARY RANGE FROM $36.87 — $49.41 PER
HOUR TO $41.32 - $55.37 PER HOUR
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8.g.

14) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF
ASSISTANT PARKS & COMMUNITY SERVICES DIRECTOR (MANAGEMENT
UNIT)& REALLOCATION OF SALARY RANGE FROM $44.91 — $60.18 PER
HOUR TO $46.49 - $62.29 PER HOUR

15) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF PARKS &
COMMUNITY SERVICES DIRECTOR (EXECUTIVE TEAM) & REAFFIRMING
ESTABLISHED SALARY RANGE OF $62.87 - $84.26 PER HOUR

PUBLIC WORKS & UTILITIES CLASSIFICATIONS (Recommended by 190
Personnel Commission & Public Works & Utilities Director Palmisano)

1) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF
COLLECTION SYSTEMS MANAGER (MID-MANAGEMENT UNIT) &
REALLOCATION OF SALARY RANGE FROM $35.40 — $47.43 PER HOUR
TO $39.57 - $53.03 PER HOUR

2) RESOLUTION APPROVING & AUTHORIZING NEW JOB
CLASSIFICATION & JOB DESCRIPTION FOR FLEET & WAREHOUSE
COORDINATOR (MID-MANAGEMENT UNIT) AT THE ESTABLISHED
SALARY RANGE OF $27.38 - $36.69 PER HOUR

3) RESOLUTION APPROVING AND AUTHORIZING NEW JOB
CLASSIFICATION & JOB DESCRIPTION FOR WASTE & RECYCLING
CENTER SUPERVISOR (MID-MANAGEMENT UNIT) AT THE ESTABLISHED
SALARY RANGE OF $29.00 - $38.87 PER HOUR & REPEALING THE JOB
CLASSIFICATION & DESCRIPTION OF PROCESSING CENTER
COORDINATOR

4) RESOLUTION APPROVING THE REVISED JOB DESCRIPTION OF
ENVIRONMENTAL PROJECTS ANALYST (MANAGEMENT UNIT) &
REALLOCATION OF SALARY RANGE FROM $30.54 — $40.93 PER HOUR
TO $31.82 - $42.65 PER HOUR

5) RESOLUTION APPROVING & AUTHORIZING NEW JOB
CLASSIFICATION & JOB DESCRIPTION FOR SENIOR ENVIRONMENTAL
PROJECTS ANALYST (MANAGEMENT UNIT) AT THE ESTABLISHED
SALARY RANGE OF $36.48 - $48.89 PER HOUR

6) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF WATER
SERVICES SUPERVISOR (MID-MANAGEMENT UNIT) & REAFFIRMING
ESTABLISHED SALARY RANGE OF $41.04 - $55.00 PER HOUR

7) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF
WASTEWATER OPERATIONS SUPERVISOR (MID-MANAGEMENT UNIT) &
REALLOCATION OF SALARY RANGE FROM $42.08 — $56.39 PER HOUR
TO $44.18 - $59.21 PER HOUR

8) RESOLUTION APPROVING REVISED JOB DESCRIPTION OF SOURCE
CONTROL INSPECTOR (OPERATING ENGINEERS LOCAL UNION NO. 3) &
REAFFIRMING ESTABLISHED SALARY RANGE OF $29.58 - $39.64 PER
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10.

8.h.

8.i.

8.

HOUR

NEW FIRE MANAGEMENT GROUP (Recommended by Deputy City Manager
Manning)

RESOLUTION RECOGNIZING THE FIRE MANAGEMENT GROUP
REPRESENTING THE DIVISION FIRE CHIEF & BATTALION CHIEF
CLASSIFICATIONS ON MATTERS WITHIN THE SCOPE OF
REPRESENTATION INCLUDING WAGES, HOURS, & OTHER TERMS AND
CONDITIONS OF EMPLOYMENT

NEW POLICE MANAGEMENT GROUP (Recommended by Deputy City
Manager Manning)

RESOLUTION RECOGNIZING POLICE MANAGEMENT GROUP
REPRESENTING THE ASSISTANT POLICE CHIEF & POLICE CAPTAIN
CLASSIFICATIONS ON MATTERS WITHIN THE SCOPE OF
REPRESENTATION INCLUDING WAGES, HOURS, & OTHER TERMS AND
CONDITIONS OF EMPLOYMENT

HENRY J. MELLO PERFORMING ARTS CENTER BOARD OF DIRECTORS
JOINT POWERS AUTHORITY

RESOLUTION APPOINTING MEMBERS TO THE HENRY J. MELLO
PERFORMING ARTS CENTER BOARD OF DIRECTORS JOINT POWERS
AUTHORITY

ITEMS REMOVED FROM CONSENT AGENDA
PUBLIC INPUT (2 MINUTES EACH)

NEW BUSINESS

10.a.

10.b.

PROPOSED PROCESS FOR REDISTRICTING (Recommended by City Clerk
Vazquez Flores)

1) Report by Special Counsel Willis

2) City Council Clarifying & Technical Questions

3) Public Input

4) Motion to:

* Establish a seven-member Community Redistricting Advisory Committee by
resolution on May 25, 2021

» Approve Community Redistricting Advisory Committee Application

* Approve a tentative calendar for the City’s redistricting process

* Authorize City staff to undertake the public outreach pro

HOUSING FOR A HEALTHY SANTA CRUZ: A STRATEGIC FRAMEWORK
FOR ADDRESSING HOMELESSNESS IN SANTA CRUZ COUNTY

1) Report by Human Services Department Director Randy Morris & Human
Services Department Director Robert Ratner, MPH, MD

2) City Council Clarifying & Technical Questions

3) Public Input

4) Motion to Accept and file the final version of the Housing for a Healthy
Santa Cruz: A Strategic Framework for Addressing Homelessness in Santa
Cruz
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11.
12.
13.

EMERGENCY ITEMS ADDED TO AGENDA
REQUESTS & SCHEDULING FUTURE AGENDA ITEMS

ADJOURNMENT

Pursuant to Section 54954.2(a)(1) of the Government Code of the State of California,
this agenda was posted at least 72 hours in advance of the scheduled meeting at a
public place freely accessible to the public 24 hours a day and on the City of
Watsonville website at https://www.cityofwatsonville.org/2123/City-Council-Agendas-
Minutes

Materials related to an item on this Agenda submitted to the Council after distribution of
the agenda packet are available for public inspection in the City Clerk’s Office (275
Main Street, 4th Floor) during normal business hours.

Such documents are also available on the City of Watsonville website at:
https://www.cityofwatsonville.org/2123/City-Council-Agendas-Minutes subject to staff’s
ability to post the document before the meeting.
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CITY OF WATSONVILLE
FINANCE DEPARTMENT
SUMMARY OF DISBURSEMENTS
WARRANT REGISTER DATED 04/02/2021 to 04/23/2021

FUND FUND

NO. NAME AMOUNT
130 EMPLOYEE CASH DEDUCTIONS FUND 1,446,912.56
150 GENERAL FUND 284,966.23
170 INVESTMENT FUND 838.37
202 RDA OBLIGATION 353.51
205 COMMUNITY DEV BLOCK GRANT 371.52
207 HUD GRANTS 98.24
246 CIVIC CENTER COMMON AREA 3,542.05
260 SPECIAL GRANTS 150,573.45
281 PARKS DEVELOPMENT FUND 11,424.18
305 GAS TAX 72,502.55
309 PARKING GARAGE FUND 5,231.67
310 SALES TAX MEASURE G 37,302.45
312 MEASURE D - TRANSPORTATION FUND 26,415.50
340 CITYWIDE TRAFFIC 98,516.50
354 SPECIAL DISTRICT FUNDS 350.56
710 SEWER SERVICE FUND 190,613.08
720 WATER OPERATING FUND 525,573.34
730 AIRPORT ENTERPRISE FUND 89,642.27
740 WASTE DISPOSAL FUND 258,066.41
780 WORKER'S COMP/LIABILITY FUND 129,684.20
787 HEALTH INSURANCE FUND POOL 646,794.65
789 FIBER OPTIC FUND 4,850.00
790 INNOVATION AND TECHNOLOGY 10,283.95

TOTAL 3,994,907.24

TOTAL ACCOUNTS PAYABLE 04/02/2021 to 04/23/2021 2,547,994.68
PAYROLL INVOICES 1,446,912.56
TOTAL OF ALL INVOICES 3,994,907.24
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Check Register

Fund #

Vendor Name

For the Period 4/2/2021 through 4/23/2021

Check #
43839

43506
43840
43507
714
716
43841
43508
43509
43842
43510
43843
43511
710
711
721
719
43512
43513
43844
43514
715
720
43845

Invoice Date Invoice
4/23/2021 75022
4/9/2021 74591
4/23/2021 75009
4/9/2021 74575
4/8/2021 74593
4/22/2021 75024
4/23/2021 75021
4/9/2021 74590
4/9/2021 74577
4/23/2021 75011
4/9/2021 74578
4/23/2021 75012
4/9/2021 74579
4/8/2021 74580
4/8/2021 74596
4/22/2021 75026
4/22/2021 75013
4/9/2021 74581
4/9/2021 74594
4/23/2021 75014
4/9/2021 74582
4/8/2021 74583
4/22/2021 75015
4/23/2021 75010
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1of 39

Invoice Description

Payroll Run 1 - Warrant 210423
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210423
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210423
Payroll Run 1 - Warrant 210423
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210423
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210423
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210423
Payroll Run 1 - Warrant 210423
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210423
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210409
Payroll Run 1 - Warrant 210423
Payroll Run 1 - Warrant 210423

Amount
$9,584.99
$9,584.99
$814.60
$3,879.06
$3,953.31
$4,139.65
$45.13
$45.13
$435.00
$198.40
$198.40
$617.56
$617.56
$51,828.51
$2,105.57
$2,478.68
$49,312.64
$5,742.00
$207.20
$2,295.00
$2,295.00
$278,680.27
$276,480.17
$500.00

4/22/2021 4:36:45 PM



Fund # Vendor Name Check # Invoice Date Invoice Invoice Description Amount

43515 4/9/2021 74576 Payroll Run 1 - Warrant 210409 $500.00
43846 4/23/2021 75016 Payroll Run 1 - Warrant 210423 $42.00
43516 4/9/2021 74584 Payroll Run 1 - Warrant 210409 $42.00
43848 4/23/2021 75025 Payroll Run 1 - Warrant 210423 $35.00
43847 4/23/2021 75017 Payroll Run 1 - Warrant 210423 $1,262.03
43518 4/9/2021 74595 Payroll Run 1 - Warrant 210409 $25.00
43517 4/9/2021 74585 Payroll Run 1 - Warrant 210409 $1,234.95
43849 4/23/2021 75019 Payroll Run 1 - Warrant 210423 $789.01
43519 4/9/2021 74587 Payroll Run 1 - Warrant 210409 $698.12
43850 4/23/2021 75023 Payroll Run 1 - Warrant 210423 $3,908.62
43520 4/9/2021 74592 Payroll Run 1 - Warrant 210409 $3,908.62
43521 4/9/2021 74588 Payroll Run 1 - Warrant 210409 $7,044.00
713 4/8/2021 74589 Payroll Run 1 - Warrant 210409 $303,776.14
717 4/22/2021 75020 Payroll Run 1 - Warrant 210423 $298,266.52
712 4/8/2021 74586 Payroll Run 1 - Warrant 210409 $60,662.27
718 4/22/2021 75018 Payroll Run 1 - Warrant 210423 $58,679.46
$1,446,912.56

43522 4/13/2021 1458434-6 BAL  FUEL FOR INVOICE #1458434-6 $8.00
43522 4/13/2021 1485467-6 TOOL RENTALS $173.60
43524 4/13/2021 45 ON-CALL LEGAL SERVICES $2,644.82
43524 4/13/2021 1 ON-CALL LEGAL SERVICES THROUGH $7,355.18

02/20/2021-PARTIAL
43527 4/13/2021 91604363 Repair on Plymovent at Station 1 $672.35
43529 4/13/2021 16538 PREVENTATIVE MAINTENANCE $421.00
43529 4/13/2021 16639 SERVICE $228.00
43529 4/13/2021 16540 PREVENT MAINT $1,122.00
2 of 39 4/22/2021 4:36:45 PM
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Fund # Vendor Name Check #
43488

43489

43533
43533
43533
43533
43534

43536

43538
43538
43540
43540
43540
43540

43817

43541

43541

43542

43542

43542

43542

Invoice Date Invoice

4/7/2021 03/03/2021
4/7/2021 04/05/2021

4/13/2021 320448
4/13/2021 320471
4/13/2021 320898
4/13/2021 320817
4/13/2021 169172

4/13/2021 20111878

4/13/2021 2ND PAYMENT
4/13/2021 FINAL PAYMENT
4/13/2021 AR025304
4/13/2021 AR025304
4/13/2021 AR025304
4/13/2021 AR025304

4/14/2021 138890679-
03/14/21

4/13/2021 292375992-
03/24/21

4/13/2021 138890696
03.17.2021
4/13/2021 000016222476
4/13/2021 000016222476
4/13/2021 000016222476

4/13/2021 000016222476

30f39
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Invoice Description

FACILITATION OF AD HOC FEB 2021

FACILITATION OF AD HOC - MARCH
2021

OXYGEN

FIRST AID SUPPLIES- OXYGEN
FIRST AID SUPPLIES- OXYGEN
SUPPLIES- OXYGEN

04/07/2021, INV#169172 - PINTO
LAKE EMERGENCY MOBI

Invoice 20111878 Installation of
Landscape Irrigat

Social and Community Service G
Social and Community Service G
FY21-LEVELIZED-NAT GAS
FY21-LEVELIZED-NAT GAS
FY21-LEVELIZED-NAT GAS
FY21-LEVELIZED-NAT GAS

SERVICE FOR 03/15/21-04/14/21
SERVICE

TV/INTERNET

CALNETC60 CITY BILL FROM
02/24/21-03/23/21

CALNETC60 CITY BILL FROM
02/24/21-03/23/21
CALNETC60 CITY BILL FROM
02/24/21-03/23/21

CALNETC60 CITY BILL FROM
02/24/21-03/23/21

Amount
$10,000.00
$10,000.00

$83.50
$67.00
$66.00
$50.00
$5,750.00

$5,256.00

$2,250.00
$2,250.00
$528.56
$198.21
$2,246.38
$528.57
$41.35

$191.78
$212.17
$16.28
$1,330.41
$52.51

$85.12

4/22/2021 4:36:45 PM



Fund # Vendor Name Check # Invoice Date Invoice Invoice Description Amount

43542 4/13/2021 000016222476 CALNETC60 CITY BILL FROM $16.27
02/24/21-03/23/21

43542 4/13/2021 000016222476 CALNETC60 CITY BILL FROM $68.78
02/24/21-03/23/21

43542 4/13/2021 000016222476 CALNETC60 CITY BILL FROM $740.78
02/24/21-03/23/21

43542 4/13/2021 000016222476 CALNETC60 CITY BILL FROM $326.90
02/24/21-03/23/21

43542 4/13/2021 000016222476 CALNETC60 CITY BILL FROM $43.36
02/24/21-03/23/21

43542 4/13/2021 000016222476 CALNETC60 CITY BILL FROM $1,277.95
02/24/21-03/23/21

43542 4/13/2021 000016222476 CALNETC60 CITY BILL FROM $2,413.02
02/24/21-03/23/21

43542 4/13/2021 000016222476 CALNETC60 CITY BILL FROM $23.49
02/24/21-03/23/21

43543 4/13/2021 INV06-011204 SUTA SERVICES $268.29

43543 4/13/2021 INV06-011203 SUTA SERVICES $1,817.05

43552 4/13/2021 009973 SERVICE CIVIC PLAZA $296.70

43552 4/13/2021 009949 SERVICE $156.57

43553 4/13/2021 4/1/2021 SUPPLIES $29.75

43556 4/13/2021 83988902 EMS Supplies $342.67

43556 4/13/2021 83935365 EMS Supplies $735.31

43556 4/13/2021 83995228 EMS Supplies $14.21

43556 4/13/2021 83998817 EMS Supplies $853.95

43556 4/13/2021 84001059 EMS Supplies $223.75

43560 4/13/2021 040352-030121  FEBRUARY STATEMENT - BOOKS $1,033.01

43363 4/13/2021 FINAL PAYMENT 519 5021 Social and Community $2,500.00

43567 4/13/2021 FINAL PAYMENT  Social and Community Service G $1,500.00

43570 4/13/2021 FINAL PAYMENT  Social and Community Service G $5,000.00

4 of 39 4/22/2021 4:36:45 PM
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Fund #

Vendor Name

Check #
43572

43572

43572

43572

43572

43572

43572

43572

43576

43577
43577
43577
43577
43578
43578
43581

43582
43582
43584
43585

43491

Invoice Date Invoice

4/13/2021 9265096

4/13/2021 9265096

4/13/2021 9265096

4/13/2021 9265096

4/13/2021 9265096

4/13/2021 9265096

4/13/2021 9265096

4/13/2021 9265096

4/13/2021 3248

4/13/2021 74097
4/13/2021 70388
4/13/2021 70504
4/13/2021 74301
4/13/2021 244710
4/13/2021 245635
4/13/2021 153712

4/13/2021 613070
4/13/2021 613069
4/13/2021 FINAL PAYMENT
4/13/2021 FINAL PAYMENT
4/7/2021 SI-0000007239

5 of 39
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Invoice Description

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

VEHICLE MAINTENANCE

TOW SERVICES
TOW SERVICES
TOW SERVICES
TOW SERVICES
SERVICE

VEHICLE SERVICE & REPAIRS

Auto Extrication Training for Academy
21-01

HAND SOAP
SUPPLIES
Social and Community Service G

Social and Community Service G

MANAGED SERVICES AGREEMENT
FOR

Amount
$657.28

$82.16
$164.32
$903.76
$1,068.08
$82.16
$82.16
$82.16
$750.00

$54.00
$135.00
$135.00
$165.00
$106.06
$219.44
$327.75

$53.53
$148.75
$5,000.00
$4,250.00
$1,011.65

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43491

43588
43589

43818

43591

43590

43593
43595
43595
43595
43596
43599
43602
43603
43605
43829

43830

43492
43492
43492
43608

43609

Invoice Date Invoice
4/7/2021 SI-0000007239

4/13/2021 FINAL PAYMENT

4/13/2021 2ND
INSTALLMENT
GRAN

4/14/2021 1/1/2021-
1/31/2021

4/13/2021 Radio Shop12/20

4/13/2021 QUERY_03.18.202
1

4/13/2021 80573

4/13/2021 35721

4/13/2021 35690

4/13/2021 35673

4/13/2021 3041

4/13/2021 03/26/2021
4/13/2021 497988

4/13/2021 4468

4/13/2021 FINAL PAYMENT
4/21/2021 01/01-03/31/2021

4/21/2021 10/01-12/31/2020

4/7/2021 3/29/2021
4/7/2021 3/29/2021
4/7/2021 3/29/2021
4/13/2021 1000152464-1

4/13/2021 0077

6 of 39
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Invoice Description

MANAGED SERVICES AGREEMENT
FOR

AZETECAS YOUTH SOCCER-GRANT

AZTECAS YOUTH SOCCER GRANT

PKG TICKET SURCHARGE

Radio Shop 2nd Quarter Charges:
October - December

OPEN QUERY CHARGES

SERVICE

ON-CALL ENGINEERING BUILDING P
FIRE PLAN REVIEW/BLDG INSPECT/

FIRE PLAN REVIEW/BLDG INSPECT/

EVIDENCE SUPPLIES

PARTS

DOJ FINGERPRINTING

CITYWIDE SIDEWALK REPAIR PROJE

Social and Community Service G

SB 1186 DISABILTY & ACCESS FOR
Q3- 01/01-03/31/202

SB 1186 DISABILITY ACCESS &
EDUCATION- Q2

TIRES AND REPAIRS
TIRES AND REPAIRS
TIRES AND REPAIRS

SUBSCRIPTION RENEWAL TO
LIBRARYAWARE

SERVICE

Amount
$82.41

$2,500.00
$2,500.00

$2,553.00
$355.50
$1,311.55

$300.00
$7,855.00
$3,047.50
$1,360.00
$56.90
$212.38
$160.00
$1,988.00
$1,250.00
$42.00

$33.20

$70.00
$25.00
$20.00
$1,736.00

$436.00

4/22/2021 4:36:45 PM



Fund # Vendor Name Check #
43609

43609
43609
43610

43612
43612
43612
43612
43612
43612
43612
43612
43614
43615
43615
43615
43616

43617
43617
43620
43620
43620
43621
43623
43623

Invoice Date Invoice

4/13/2021 0078
4/13/2021 0075
4/13/2021 0076
4/13/2021 2013-765x

4/13/2021 31961110672
4/13/2021 31806

4/13/2021 31806

4/13/2021 31806

4/13/2021 31962110570
4/13/2021 32210

4/13/2021 32210

4/13/2021 32210

4/13/2021 FINAL PAYMENT
4/13/2021 13759155
4/13/2021 13759010
4/13/2021 13759165
4/13/2021 FINAL PAYMENT

4/13/2021 CAWAT113807
4/13/2021 CAWAT114232
4/13/2021 600803
4/13/2021 100138080
4/13/2021 601298
4/13/2021 FINAL PAYMENT
4/13/2021 73779654
4/13/2021 73904109

7 of 39
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Invoice Description
SERVICE

VEHICLE SERVICE
VEHICLE SERVICE

SWITCHES FOR MSC WITH SUPPORT

REPAIRS

SERVICE

SERVICE

SERVICE

SERVICE

MONTHLY SERVICE
MONTHLY SERVICE
MONTHLY SERVICE
Social/Community Service Grant
RETURNED SUPPLIES
SUPPLIES

SUPPLIES

Social and Community Service G

SUPPLIES

SUPPLIES

ALARM SERVICES AT 280 MAIN ST
ALARM SERVICES 280 MAIN ST.
SERVICE

Social and Community Service G
BOOKS

BOOKS

Amount
$436.00
$436.00
$436.00

$13,047.80

$4,895.00
$400.00
$530.00
$200.00
$2,205.00
$400.00
$530.00
$200.00
$2,500.00
($271.00)
$648.56
$160.57
$1,250.00

$215.33
$1,508.74
$423.54
$423.54
$30.00
$5,000.00
$81.91
$80.91

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43626

43631

43632
43632
43634

43637

43639

43641

43644

43645

43647

43652
43653

43655
43655
43656
43657

43661
43668
43672
43672

Invoice Date
4/13/2021

4/13/2021

4/13/2021
4/13/2021
4/13/2021

4/13/2021

4/13/2021

4/13/2021
4/13/2021

4/13/2021

4/13/2021

4/13/2021
4/13/2021

4/13/2021
4/13/2021
4/13/2021
4/13/2021

4/13/2021
4/13/2021
4/13/2021
4/13/2021

Invoice Invoice Description
FINAL PAYMENT  519-2021 Social and Community
4729 3/10/21, INV4729 - EQUIPMENT FOR
PEST CONTROL.
942048 1/2IN DR. PRO BREAKER BAR 25IN
942372 SUPPLIES
SIN007401 SALES AND USE TRANS. AUDIT & I
1905501031944 oo
243272 03/23/2021-INV243272, SIGNS FOR
NO OVER NIGHT PARK
REFUND SPRING SOCCER CAMP
BOOT REIMB. PCS- BOOT REIMBURSEMENT
FY20/21 FY20/21
BOOT REIMB. PCS- BOOT REIMBURSEMENT
FY20/21 FY20/21
818-00000322743 1o
ca555369 Parts for aerial ladder on 4470
03/19/2021 PRESENTATION ON INDEPENDENT
POLICE OVERSIGHT 03/18
031821 031821 MEDITATION CLASS
021821 021821 MEDITATION CLASS
SI-57554 VEHICLE MAINTENANCE
BOOT REIMB. PCS- BOOT REIMBURSEMENT
FY20/21 FY20/21
1516602 LEGAL SERVICES WITH LABOR AND
REFUND SPRING SOCCER
401668 COPIER CHARGES
401981 COPIER CHARGES
8 of 39

Page 16 of 299

Amount
$2,500.00

$110.09

$21.84
$88.47
$300.00

$69.76
$325.79

$150.00
$200.00

$175.00
$153.59

$306.99
$650.00

$75.00
$75.00
$1,591.14
$174.79

$107.00
$150.00
$278.36
$167.25

4/22/2021 4:36:45 PM



Fund # Vendor Name Check #
43675

43675
43675
43675
43675
43675
43675
43675
43675
43675
43675
43676
43677
43678

43680
43688
43704

43708

43709

43693

43699

43700

Invoice Date Invoice

4/13/2021 500108155
4/13/2021 500121949
4/13/2021 500185309
4/13/2021 500175328
4/13/2021 500175326
4/13/2021 500210680
4/13/2021 500175327
4/13/2021 500175880
4/13/2021 500122230
4/13/2021 500081613
4/13/2021 500109634
4/13/2021 1119
4/13/2021 REFUND

4/13/2021 292109-
03/31/2021

4/13/2021 FINAL PAYMENT
4/13/2021 134515
4/13/2021 26238214

4/13/2021 261039505

4/13/2021 26105324

4/13/2021 05-2020-018063

4/13/2021 05-2020-018064

4/13/2021 05-2020-018058

9 of 39
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Invoice Description
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS

SPRING SOCCER CAMP

UNIFORM RENTAL AND LAUNDRY
SER

Social and Community Service G
PARTS

REFUND- SPRING 2021 UB SOCCER
ENROLLMENT

REFUND- PINTO LAKE RV
RESERVATION

REFUND- PINTO LAKE RV EXTRA
ADULT CHARGE

REFUND- SPRING 2020 SOCCER FOR
ADRIAN MALDONADO

REFUND- SPRING 2020 SOCCER FOR
ALAN ALONSO

REFUND- SPRING 2020 SOCCER FOR
FABIAN A. NUNEZ

Amount
$42.60
$76.95
$43.69
$21.00
$76.13
$45.29
$30.02
$69.56
$63.83
$38.23
$26.74

$200.00
$150.00
$801.67

$3,750.00
$44.33
$76.00

$260.00

$10.00
$150.00
$150.00

$150.00

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43696

43707

43701

43706

43697

43703

43698

43705

43695

43694

43702

43710

43710
43711

43713
43715

43717

43714

43501

Invoice Date Invoice
4/13/2021 05-2020-018062

4/13/2021 05-2020-018050
4/13/2021 05-2020-018052
4/13/2021 10-2018-007905
4/13/2021 12-2018-008288
4/13/2021 06-2019-012085
4/13/2021 05-2020-018053
4/13/2021 05-2020-018055
4/13/2021 05-2020-018057
4/13/2021 05-2020-018051
4/13/2021 05-2020-018060
4/13/2021 41939

4/13/2021 41565
4/13/2021 1037-11905

4/13/2021 24634
4/13/2021 FINAL PAYMENT
4/13/2021 FINAL PAYMENT

4/13/2021 FINAL PAYMENT

4/7/2021 2/28/2021

10 of 39
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Invoice Description

REFUND- 2020 SOCCER FOR DANIEL
VIDAL JR.

REFUND- SPRING 2020 SOCCER FOR
EDGAR ARAMBULO

REFUND- SPRING 2020 SOCCER FOR
JACOB FLORES

REFUND- 2018 FALL GYMNASTICS
FOR MIA CHAVEZ

REFUND- 2018 FALL GYMNASTICS
FOR NATALIE BERUMEN

REFUND- 2018 FALL GYMNASTICS
FOR JULIA B.

REFUND- SPRING SOCCER 2020 FOR
GIOVANNI & ALEXAND

REFUND- SPRING 2020 SOCCER FOR
MOSE MIGEL JR. VARG

REFUND- SPRING 2020 SOCCER FOR
FABIAN G. & DAVID V

REFUND- SPRING 2020 SOCCER FOR
ANDRES VELAZQUEZ

REFUND-SPRING 2020 SOCCER FOR
MARCOS CORTES

MAINTENANCE WORK ON WATER
BUFFALO

HEAD LIGHT REPAIR
STEEL DOOR

FLAGS

Social and Community Service G

Social and Community Service G

Social and Community Sevice Gr

REPAIRS & SUPPLIES

Amount
$150.00

$150.00
$150.00

$16.00

$16.00

$16.00
$300.00
$150.00
$300.00
$150.00
$150.00
$110.63

$269.37
$4,148.00

$165.84
$5,000.00
$1,500.00

$4,000.00

$293.82

4/22/2021 4:36:45 PM



Fund # Vendor Name Check #
43501

43501
43501
43719

43720

43720
43720
43721
43721

43722

43731

43738
43738
43741
43741
43741
43741
43741
43743
43746
43746
43746
43746
43746

Invoice Date Invoice
4/7/2021 2/28/2021
4/7/2021 2/28/2021
4/7/2021 2/28/2021
4/13/2021 2ND PAYMENT

4/13/2021 41822

4/13/2021 41805

4/13/2021 41829

4/13/2021 2ND PAYMENT
4/13/2021 FINAL PAYMENT

4/13/2021 MELLO CENTER
RENTALS

4/13/2021 SHOP WITH A
COP 2020

4/13/2021 2014
4/13/2021 1611
4/13/2021 INV03032756
4/13/2021 INV02992608
4/13/2021 INV02992608
4/13/2021 INV02992608
4/13/2021 INV02992608
4/13/2021 21-4189
4/13/2021 5061678171
4/13/2021 5061678171
4/13/2021 5061678171
4/13/2021 5061678171
4/13/2021 5061678171

11 of 39
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Invoice Description
REPAIRS & SUPPLIES
REPAIRS & SUPPLIES
REPAIRS & SUPPLIES

Social and Community Service G

GENERAL PROVISIONS FOR FIRE/
LIFE SAFETY RE-INSPEC

NOTICES & REPORTS
BUSINESS CARDS-FULGONI
Social and Community Service G

Social and Community Service G

MELLO CENTER- FUND BAL. TO BE
USED FOR LIGHTING

REIMBURSEMENT- SHOP WITH A
COP 2020

Gas valve repairs at the Youth Center.

SERVICE

WATER SERVICE

WATER SERVICE

WATER SERVICE

WATER SERVICE

WATER SERVICE

DOWNTOWN SPECIFIC PLAN, EIR &
MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE COPIERS

Amount
$208.46
$156.99

$18.50
$5,000.00

$191.19

$1,300.08

$81.94
$3,000.00
$3,000.00
$3,611.10

$353.77

$1,011.84
$305.00
$65.55
$15.03
$15.03
$15.03
$15.00
$1,725.87
$85.91
$85.91
$85.91
$195.89
$85.90

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43746

43746
43746
43746
43746
43746
43746
43746
43746
43746
43746
43746
43746
43746
43746
43747
43748
43751

43753
43755

43760
43763
43765
43766
43768

Invoice Date Invoice
4/13/2021 5061678171
4/13/2021 5061678171
4/13/2021 5061678171
4/13/2021 5061678171
4/13/2021 5061678171
4/13/2021 5061476819
4/13/2021 5061476819
4/13/2021 5061476819
4/13/2021 5061476819
4/13/2021 5061476819
4/13/2021 5061476819
4/13/2021 5061476819
4/13/2021 5061476819
4/13/2021 5061476819
4/13/2021 5061476819
4/13/2021 104800248
4/13/2021 352146

4/13/2021 BOOT REIMB.
FY20/21

4/13/2021 97475

4/13/2021 FINAL PAYMENT

4/13/2021 FINAL PAYMENT
4/13/2021 FINAL PAYMENT

4/13/2021 2161759
4/13/2021 1812
4/13/2021 9385-1

Page 20 of 299
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Invoice Description

MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS
COPIER RENTAL

Custom Badges

PCS- BOOT REIMBURSEMENT
FY20/21

MOTOR MAINTENANCE
Social and Community Service G

Social and Community Service G
Social and Community Service G
SERVICE

ENVELOPES

PAINT BRUSHES AND TAPE

Amount
$98.63
$54.87
$54.87
$36.58
$36.59
$85.91
$85.92
$85.91

$429.41
$85.92
$99.37
$42.89
$42.89
$28.59
$28.57
$1,256.09
$1,465.00
$169.33

$351.34
$5,000.00

$5,000.00
$1,250.00
$262.50
$475.24
$56.90

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43771

43771

43772

43504

43773

43822
43822
43822
43822
43822
43774
43774
43774
43774

43774

43776

43776
43777
43777
43777
43778

43778

Invoice Date
4/13/2021

4/13/2021

4/13/2021
4/7/2021

4/13/2021

4/14/2021
4/14/2021
4/14/2021
4/14/2021
4/14/2021
4/13/2021
4/13/2021
4/13/2021
4/13/2021

4/13/2021

4/13/2021

4/13/2021

Invoice
04/17/2021

04/17/2021

FINAL PAYMENT
66588-1

550592226-215

1634139132
1634139132
1634139132
1634139132
1634139132
3295627
3297176
3283030
3265013

3285839

157056

156774

4/13/2021 AMA 040521
4/13/2021 AMA 040521
4/13/2021 AMA 040521

4/13/2021

4/13/2021

INVP500399720

INVP500408563

13 of 39
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Invoice Description

SPRING LAMB 2021- L. HURST & A.
PARKER

SPRING LAMB 2021- L. HURST & A.
PARKER

Social Service Grants FY 19-21

GYM EQUIPMENT: 45 DEGREE LEG
PRESS

CELLULAR CHARGES FOR FIRE FROM
02/26/21-03/25/21

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

Wireless Modem for LP-15 Monitors
Pouch replacement for LP-15 Monitors

Screen Repair for LP-15 Monitors

Carrying cases for Med Supplies on
4412 & 4411

Service Maintenance Agreement
DS022743 4 year Eff.

ALARM SERVICES FOR PAL DAVIS
SITE

SERVICE

AMAZON CREDIT CARD
AMAZON CREDIT CARD
AMAZON CREDIT CARD

3/12/2021, INVP500399720 -
TALPIRID MOLE WORM BAIT

3/23/2021-INVP500408563,
IMIDACLORPID FOR PARKS.

Amount
$40.00

$40.00

$2,500.00
$5,960.72

$26.45

$684.64
$117.37
$669.24
$253.37
$26.21
$1,922.25
$141.83
$632.40
$783.53

$336.60
$79.50

$181.50
$80.34
$88.47
$483.96
$314.64

$635.40

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43836

43836
43836
43836
43836
43779
43784
43785
43785
43788
43788
43792

43794
43794
43795

43796

43800

43800

43800

43800

43800

43800

Invoice Date Invoice

4/21/2021 03/31/2021
4/21/2021 03/31/2021
4/21/2021 03/31/2021
4/21/2021 03/31/2021
4/21/2021 03/31/2021
4/13/2021 9503594841
4/13/2021 110870

4/13/2021 2ND PAYMENT
4/13/2021 FINAL PAYPMENT

4/13/2021 131515
4/13/2021 130435
4/13/2021 19-04794

4/13/2021 045-334719
4/13/2021 045-334719
4/13/2021 9724

4/13/2021 600496

4/13/2021 9876073102
4/13/2021 9876073102
4/13/2021 9876073102
4/13/2021 9876073102
4/13/2021 9876073102

4/13/2021 9876073102
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Invoice Description Amount
OFFICE SUPPLIES $45.83
OFFICE SUPPLIES $260.56
OFFICE SUPPLIES $45.36
OFFICE SUPPLIES $165.19
OFFICE SUPPLIES $1,025.86
EX-10 Power Driver $337.25
Public Education supplies $2,501.84
Social and Community Service G $2,500.00
Social and Community Service G $2,500.00
REPAIR $933.20
REPAIRS $310.65
BADGES $21.85
LICENSING, IMPLEMENT, MAINT. M $1,663.00
LICENSING, IMPLEMENT, MAINT. M $226.00
Janitorial Services for Recrea $12,385.00
COLLECTION AGENCY FEES $17.90
DATA & CELL SERVICE FOR CITY $228.06
FROM 02/23-03/22/21

DATA & CELL SERVICE FOR CITY $298.09
FROM 02/23-03/22/21

DATA & CELL SERVICE FOR CITY $476.63
FROM 02/23-03/22/21

DATA & CELL SERVICE FOR CITY $1,064.46
FROM 02/23-03/22/21

DATA & CELL SERVICE FOR CITY $380.10
FROM 02/23-03/22/21

DATA & CELL SERVICE FOR CITY $28.70
FROM 02/23-03/22/21
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Fund # Vendor Name Check # Invoice Date Invoice Invoice Description Amount

43800 4/13/2021 9876073102 DATA & CELL SERVICE FOR CITY $45.17
FROM 02/23-03/22/21
43800 4/13/2021 9876073102 DATA & CELL SERVICE FOR CITY $640.59
FROM 02/23-03/22/21
43800 4/13/2021 9876073102 DATA & CELL SERVICE FOR CITY $30.99
FROM 02/23-03/22/21
43800 4/13/2021 9876079714 CELL & DATA CHARGES FOR MSC $52.01
FROM 02/23/-03/22/21
43800 4/13/2021 9876079714 CELL & DATA CHARGES FOR MSC $9.06
FROM 02/23/-03/22/21
43800 4/13/2021 9876079714 CELL & DATA CHARGES FOR MSC $55.86
FROM 02/23/-03/22/21
43804 4/13/2021 FINAL PAYMENT  Social and Community Service G $1,250.00
43805 4/13/2021 144038 SMOG CERTIFICATE $68.25
43805 4/13/2021 144037 SERVICE $79.89
43805 4/13/2021 144357 VEHICLE SERVICE $269.76
43806 4/13/2021 FINAL PAYMENT  Social and Community Service G $2,250.00
4 4/13/2021
3809 /13/2021 | FINAL PAYMENT Social & Community Service Gra $2,500.00
43824 4/14/2021 71101801 FUEL $355.44
43813 4/13/2021 232584 PRE-EMPLOYMENT/DMV PHYSICALS, $5,868.00
LAB WORK
43813 4/13/2021 232584 PRE-EMPLOYMENT/DMV PHYSICALS, $60.00
LAB WORK
43813 4/13/2021 232596 TB SKIN TEST $30.00
43814 4/13/2021 0099586-IN 2020 1094C FILING- ACA $2,748.81
43814 4/13/2021 0099586-IN 2020 1094C FILING- ACA $345.23
43814 4/13/2021 0099644-IN CA FILINGS- ACA $1,374.41
43814 4/13/2021 0099644-IN CA FILINGS- ACA $172.62
43815 4/13/2021 FINAL PAYMENT  Social and Community Service G $2,500.00
$284,966.23
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Fund # Vendor Name Check #
43557

43557

43542

43491

43746
43746
43822
43822

43601

43814

43814

43833
43725
43725

43776

43571

43592
43628

Invoice Date Invoice

4/13/2021 11504527
4/13/2021 3927019

4/13/2021 000016222476
4/7/2021 SI-0000007239

4/13/2021 5061678171
4/13/2021 5061476819
4/14/2021 1634139132
4/14/2021 1634139132

4/13/2021 10477345850

4/13/2021 0099586-IN
4/13/2021 0099644-IN

4/21/2021 03/28/2021
4/13/2021 001-2021CPG
4/13/2021 008-2020CPG
4/13/2021 157349

4/13/2021 4318

4/13/2021 20-127.01
4/13/2021 8

16 of 39
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Invoice Description
TRANSPORTATION
TRANSPORTATION

CALNETC60 CITY BILL FROM
02/24/21-03/23/21

MANAGED SERVICES AGREEMENT
FOR

MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE- COPIERS
SUPPLIES
SUPPLIES

27" DELL MONITOR FOR A.PAZ

2020 1094C FILING- ACA
CA FILINGS- ACA

SERVICES
PATROL SERVICE
PATROL SERVICE
SERVICE

3/12/21, INV#4318 - EXCEL IN
PLACE PARTICIPATION B

Green Infrastructure Implement

OHLONE PKWY TO SLOUGH TRAIL PR

Amount
$832.05
$6.32
$838.37
$61.85

$41.21

$85.91
$85.91
$52.42
$26.21
$353.51
$371.52
$371.52
$65.49
$32.75
$98.24
$1,650.05
$880.00
$880.00
$132.00
$3,542.05
$39.18

$14,700.00

$123,878.60
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Fund #

Check #
43743

Vendor Name

43821
43821

43525

43559

43586

43643

43528

43553
43579

43628
43678

43712

43499

43762

43542

43612
43612

Invoice Date Invoice
4/13/2021 21-4189
4/14/2021 4/6/2021
4/14/2021 4/6/2021

4/13/2021 3461
4/13/2021 17861
4/13/2021 28928012

4/13/2021 000120

4/13/2021 291755

4/13/2021 4/1/2021
4/13/2021 02/13/2021

4/13/2021 1293244

4/13/2021 292105-
03/31/2021

4/13/2021 9093

4/7/2021 0909726970-9-

3/26/

4/13/2021 NWS-2104037

4/13/2021 000016222476

4/13/2021 31992
4/13/2021 31806

Page 25 of 299
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Invoice Description
DOWNTOWN SPECIFIC PLAN, EIR &
SUPPLIES

SUPPLIES

2/12/2021, INV#3461 -
ARCHEOLOGICAL SURVEY REPORT

03/18/2021, INV17861 - ALUMINUM
CARTOON PUMP TRACK

3/4/21, INV#28928012 - RAMSAY
PARK PUMP TRACK RULE

03/16/21-INV#000120, ALL-PRO
PAINTING, PRE, SAND,

INV#291755 GRINING WHEELS
7X1/8X5/8

SUPPLIES

2019 CHEVROLET SILVERADO 5500
TRUCK

INV#1293244 GRANITEPATCH

UNIFORM RENTAL AND LAUNDRY
SER

INV#9093 CONCRETE PROCESSING
STORAGE AND DISPOSAL

ELEC

INV#NWS-2104037 SERIAL 6
ANNUAL NETWORK SERVICE PR

CALNETC60 CITY BILL FROM
02/24/21-03/23/21

SERVICE CALL
SERVICE

Amount
$11,917.57
$16.07
$22.03
$150,573.45
$950.00

$819.38
$174.80
$9,480.00

$11,424.18
$53.88

$66.79
$60,952.14

$92.81
$188.80

$255.00
$10,653.13
$240.00

$72,502.55
$734.60

$360.00
$400.00

4/22/2021 4:36:45 PM



Fund #

Check #
43612

Vendor Name

43612
43612
43620
43725
43725
43765
43823

43799

43534

43565

43572

43573

43620
43646

43659

43660

43495

43716

43725

Invoice Date Invoice
4/13/2021 31806
4/13/2021 32210
4/13/2021 32210
4/13/2021 601298
4/13/2021 001-2021-2CPG
4/13/2021 008-2020-2CPG
4/13/2021 2161759
4/14/2021 125419

4/13/2021 126175

4/13/2021 169170

4/13/2021 26561

4/13/2021 9265096

4/13/2021 21832

4/13/2021 593615
4/13/2021 130686

4/13/2021 1382615~
20210331

4/13/2021 805914-20210331

4/7/2021 28739

4/13/2021 28703

4/13/2021 003-2021RES
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Invoice Description
SERVICE

MONTHLY SERVICE
MONTHLY SERVICE
SERVICE

SERVICE

SERVICE

SERVICE

MARCH 2020 RENTAL FEE- PARKING
MACHINE

MAY 2021 RENTAL

04/01/2021-INV169170, POUR AND
FORM CONCRETE ON BR

2 Captain Bugles- AVIS

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

3/1/21-INV21832, MONTHLY
LANDSCAPE MAINTENANCE SER

SERVICE

3/22/2021, INV#130686 - REPAIR OF
MAIN LINE LEAK A

ACCURINT

DORS

2021 HARLEY DAVIDSON
MOTORCYCLE

LABOR TO REPAIR BENCH

02/18/2021-INV003-2021RES,
SECURITY SERVICE PROVID

Amount
$520.00
$400.00
$520.00
$317.67
$200.00
$200.00
$177.00
$701.20

$701.20
$5,231.67
$850.00

$17.39
$5,422.56
$400.00

$38.24
$331.47

$1,620.68
$708.33
$21,239.13
$183.49

$950.00

4/22/2021 4:36:45 PM



Fund # Vendor Name Check #
43725

43731

43745

43788

43800

43814
43814
43814
43814

43493

43749

43756

43490

43712

43646
43678

43678

43778

Invoice Date Invoice
4/13/2021 004-2021RES

4/13/2021 12/07/2020

4/13/2021 1-7880
4/13/2021 131547

4/13/2021 9876073102

4/13/2021 0099586-IN
4/13/2021 0099586-IN
4/13/2021 0099644-IN
4/13/2021 0099644-IN

4/7/2021 47456
4/13/2021 29165

4/13/2021 Mile Post 2.01-
2.85

4/7/2021 11559

4/13/2021 9272

4/13/2021 130685
4/13/2021 292109-
03/31/2021

4/13/2021 292109-
03/31/2021

4/13/2021 INVP500408563
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Invoice Description

03/22/2021-INV#004-2021RES,
SECURITY SERVICE PROVI

REIMBURSEMENT-SHOP WITH A COP
12/07/2020

Carriers

WATER LEAK REPAIR AT 795 VISTA
MONTANA

DATA & CELL SERVICE FOR CITY
FROM 02/23-03/22/21

2020 1094C FILING- ACA
2020 1094C FILING- ACA
CA FILINGS- ACA
CA FILINGS- ACA

ENVIRONMENTAL CONSULT
SERVICES

PRECONSTRUCTION COMPLIANCE
SER

Invoice for Watsonville Pipeline
Agreement Mile Po

TRAFFIC SIGNAL W.BEACH/OHLONE

PROFESSIONAL SERVICE

REPAIR

UNIFORM RENTAL AND LAUNDRY
SER

UNIFORM RENTAL AND LAUNDRY
SER

3/23/2021-INVP500408563,
IMIDACLORPID FOR PARKS.

Amount
$950.00

$369.24

$1,086.70
$467.86

$2,381.50

$115.01
$75.57
$37.78
$57.50
$37,302.45
$15,748.75

$8,666.75
$2,000.00

$26,415.50
$98,424.10

$92.40

$98,516.50
$145.88
$83.90

$46.60

$62.84

4/22/2021 4:36:45 PM



Fund # Vendor Name Check # Invoice Date Invoice Invoice Description Amount

43814 4/13/2021 0099586-IN 2020 1094C FILING- ACA $7.56
43814 4/13/2021 0099644-IN CA FILINGS- ACA $3.78
$350.56

43529 4/13/2021 16412 BOILER SERVICE $304.00

43530 4/13/2021 M7023652VD PAGER SERVICE FOR WW FROM $38.68
04/01/21-04/30/21

43532 4/13/2021 3119669926 PROPANE $475.79

43535 4/13/2021 7021197856 SUPPLIES $75.33

43535 4/13/2021 7021219437 PARTS- AUTOMATIC SWITCH $368.26

43535 4/13/2021 7021219439 PARTS- AUTOMATIC SWITCH $1,988.22

43535 4/13/2021 7021182467 SUPPLIES $155.22

43535 4/13/2021 7021046944 T WEDGE $128.04

43537 4/13/2021 INV166420 Stormwater Trash Grabbers for $3,068.56
Watsonville Neighbor

43540 4/13/2021 AR025311 NAT GAS CHARGE $4,603.11

43542 4/13/2021 000016222476 ~ CALNETC60 CITY BILL FROM $97.07
02/24/21-03/23/21

43542 4/13/2021 000016222476 ~ CALNETC60 CITY BILL FROM $269.59
02/24/21-03/23/21

43826 4/21/2021 1121025510 DIGESTER PARTS $3,677.36

43548 4/13/2021 B410756 LAB SERVICES- PRIORITY $1,976.00
POLLUTANTS

43548 4/13/2021 B410190 LANDFILL GROUNWATER SAMPLING $522.00

43548 4/13/2021 B410191 LANDFILL GROUNDWATER $522.00
SAMPLING

43548 4/13/2021 B410119 LANDFILL GROUNDWATER $522.00
SAMPLING

43548 4/13/2021 B410122 LANDFILL GROUNDWATER $174.00
SAMPLING
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Fund # Vendor Name Check # Invoice Date Invoice Invoice Description Amount

43548 4/13/2021 B410121 LANDFILL GROUNDWATER $174.00
SAMPLING

43548 4/13/2021 B410123 LANDFILL GROUNDWATER $348.00
SAMPLING

43548 4/13/2021 B410120 LANDFILL GROUNDWATER $174.00
SAMPLING

43549 4/13/2021 0321-68 PRE-DESIGN STUDY OF THE WWTP E $1,800.00

43552 4/13/2021 009949 SERVICE $114.95

43553 4/13/2021 4/1/2021 SUPPLIES $87.19

43554 4/13/2021 0790120-IN PARTS $695.49

43562 4/13/2021 1205034 FESTOON TROLLEY $1,081.35

43564 4/13/2021 48486 ON-CALL SCADA $5,210.00

43568 4/13/2021 162930/1 SUPPLIES $231.76

43572 4/13/2021 B109125 SURFACE KEYBOARD FOR $115.88
H.MARTINEZ

43572 4/13/2021 9265096 MOBILEIRON MANAGEMENT $492.96
LICENSES FOR VARIOUS DEPTS

43572 4/13/2021 9265096 MOBILEIRON MANAGEMENT $246.48
LICENSES FOR VARIOUS DEPTS

43572 4/13/2021 9265096 MOBILEIRON MANAGEMENT $246.48
LICENSES FOR VARIOUS DEPTS

43572 4/13/2021 B244709 SURFACE PRO COVER FOR $52.11
H.MARTINEZ

43574 4/13/2021 3/31/2021 ELEC PARTS $948.52

43575 4/13/2021 PWSR EP2020-87 SEWER LATERAL REBATE AT 113 $250.00
HOPE DR

43576 4/13/2021 3244 BANNERS $1,346.88

43583 4/13/2021 46853 PROFESSIONAL SERVICES $105.00

43491 4/7/2021 SI-0000007239  MANAGED SERVICES AGREEMENT $591.34
FOR
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Fund #

Vendor Name

Check #
43600

43606

43611

43613

43617
43617
43617
43617

43831

43618

43627
43629

43629
43630
43635

43648
43649
43650

43661
43673
43683
43683

Invoice Date Invoice

4/13/2021 42642

4/13/2021 080885008X21040

4
4/13/2021 0001340

4/13/2021 1347

4/13/2021 CAWAT114374
4/13/2021 CAWAT113871
4/13/2021 CAWAT113644
4/13/2021 CAWAT113830
4/21/2021 1712153793456

4/13/2021 10026

4/13/2021 9842013915
4/13/2021 921

4/13/2021 975
4/13/2021 03/19/2021
4/13/2021 454005001

4/13/2021 9017706626
4/13/2021 8749837
4/13/2021 18389968

4/13/2021 1516771

Invoice Description

ULTRAVIOLET DISINFECTION
SYSTEM REPLACEMENT PARTS

MONTHLY SERVICE AT WRC
SONAR INSPECTIONS
Coordination of City's Green B

SUPPLIES
GLOVES
SUPPLIES
PARTS

TOLL FEE

ALARM SERVICE

LATEX TUBING

LANDSCAPE MAINTENANCE
SERVICES

LANDSCAPING MAINTENANCE
SUPPLIES- 300 2902 213 2255

GREEN VALLEY AND FREEDOM
SEWER

WWTF FERRIC CHLORIDE SUPPLY

SUPPLIES

STAFF AUGMENTATION SERVICES

LEGAL SERVICES WITH LABOR AND

4/13/2021 13672 REPAIR SUPPLIES

4/13/2021 2102WAT LAB SERVICES

4/13/2021 2102WAT LAB SERVICES
22 of 39
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Amount
$11,445.65

$146.24

$10,000.00
$4,834.60

$222.20
$387.29
$350.59
$3.82
$6.00

$972.66

$10.46
$2,220.00

$840.00
$8.28
$1,511.87

$9,879.09
$125.31
$944.02

$7,752.35
$89.92
$117.00
$607.50

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43683

43686

43691
43497

43498

43500

43720

43720
43720
43724
43727
43727
43727

43730

43733
43735

43737
43746
43746
43746
43746
43746
43746

Invoice Date Invoice
4/13/2021 2102WAT
4/13/2021 78842

4/13/2021 2950195

4/7/2021 6994615709-1-
3/30/

4/7/2021 2914465320-0-
3/29/

4/7/2021 9335083043-1-
4/1/
4/13/2021 41915
4/13/2021 41917
4/13/2021 41932
4/13/2021 29607618
4/13/2021 14377
4/13/2021 14376
4/13/2021 14378
4/13/2021 3122021

4/13/2021 1K13677
4/13/2021 1531359

4/13/2021 62498494

4/13/2021 5061678171
4/13/2021 5061678171
4/13/2021 5061678171
4/13/2021 5061476819
4/13/2021 5061476819
4/13/2021 5061476819
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Invoice Description
LAB SERVICES

Invoice 78842 Purchase of marbles
for extended lea

SODIUM HYPOCHLORITE SOLUTION

ELEC
ELEC

ELEC

EMERGENCY PREPARDNESS SAFETY
TIPS BOOKLETS

ADVERTISING MATERIALS

EARTH DAY BANNERS

VALVE WITH LEVER

SERVICES AT CLEARWATER FACILITY
SERVICES AT CLEARWATER FACILITY

SERVICES AT PANABAKER FACILITY

Invoice # 3122021 Purchase of
Helicopter Kit for S

PARTS

CHEMICALS FOR WASTEWATER AND
R

CYLINDER RENT

MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS
MONTHLY MAINTENANCE- COPIERS

Amount
$22.50
$1,500.00

$4,734.33
$46,328.77

$3,711.04
$391.75
$316.83

$437.00
$140.93
$1,713.03
$125.00
$200.00
$230.00
$1,755.00

$113.65
$5,409.45

$257.46
$104.94
$85.85
$85.90
$109.59
$85.85
$85.91
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Fund # Vendor Name Check # Invoice Date Invoice Invoice Description Amount

43754 4/13/2021 26012 HATS WITH CITY LOGO FOR $301.59
COLLECTIONS DIVISION

43767 4/13/2021 128185 MIXING PUMP $13,088.15

43770 4/13/2021 106078 EQUIPMENT-RADIOS $1,130.85

43822 4/14/2021 1634139132 SUPPLIES $98.30

43822 4/14/2021 1634139132 SUPPLIES $52.42

43776 4/13/2021 156754 ALARM MONITORING $79.50

43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $33.59

43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $51.35

43780 4/13/2021 107267 ELECTRICAL AND $1,576.85
INSTRUMENTATION

43783 4/13/2021 282665 CHEMICALS FOR RECYCLE WATER $4,203.62

43783 4/13/2021 282855 CHEMICALS FOR RECYCLE WATER $4,220.70

43787 4/13/2021 9021097887 SOFTWARE UPGRADE: CHROMELEON $1,875.39
6.8

43787 4/13/2021 9021097887 SOFTWARE UPGRADE: CHROMELEON $549.28
6.8

43787 4/13/2021 9021097887 SOFTWARE UPGRADE: CHROMELEON $549.27
6.8

43794 4/13/2021 045-334719 LICENSING, IMPLEMENT, MAINT. M $509.00

43800 4/13/2021 9876073102 DATA & CELL SERVICE FOR CITY $38.01
FROM 02/23-03/22/21

43800 4/13/2021 9876073102 DATA & CELL SERVICE FOR CITY $114.03
FROM 02/23-03/22/21

43800 4/13/2021 9876073102 DATA & CELL SERVICE FOR CITY $76.02
FROM 02/23-03/22/21

43800 4/13/2021 9876073102 DATA & CELL SERVICE FOR CITY $114.03
FROM 02/23-03/22/21

43800 4/13/2021 9876079714 CELL & DATA CHARGES FOR MSC $77.10
FROM 02/23/-03/22/21

43800 4/13/2021 9876079714 CELL & DATA CHARGES FOR MSC $59.81

FROM 02/23/-03/22/21
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Fund # Vendor Name Check # Invoice Date Invoice Invoice Description Amount

43800 4/13/2021 9876079714 CELL & DATA CHARGES FOR MSC $45.90
FROM 02/23/-03/22/21
43800 4/13/2021 9876079714 CELL & DATA CHARGES FOR MSC $38.01
FROM 02/23/-03/22/21
43801 4/13/2021 8804032277 IODINE SOLUTION $35.52
43801 4/13/2021 8804108190 LAB SUPPLIES $263.17
43801 4/13/2021 8804093675 LAB SUPPLIES $640.34
43808 4/13/2021 2020.10CTW ENC  Native Plant Restoration & Hom $300.00
43808 4/13/2021 2020.12CTW Native Plant Restoration & Hom $820.00
43808 4/13/2021 2020.11CTW Native Plant Restoration & Hom $1,200.00
43808 4/13/2021 2020.11CTW ENC  Native Plant Restoration & Hom $200.00
43808 4/13/2021 2020.10CTW Native Plant Restoration & Hom $1,040.00
43810 4/13/2021 0047270-IN LEADER HOSE $600.90
43813 4/13/2021 232584 PRE-EMPLOYMENT/DMV PHYSICALS, $2,100.00
LAB WORK
43814 4/13/2021 0099586-IN 2020 1094C FILING- ACA $555.42
43814 4/13/2021 0099644-IN CA FILINGS- ACA $277.71
$190,613.08
43825 4/21/2021 7870 Janitorial Services for the MS $3,820.00
43523 4/13/2021 7928 SERVICE $1,013.50
43523 4/13/2021 7881 INV#7881 SPRAY ON BED LINING $813.77
43529 4/13/2021 16537 SERVICE $568.90
43531 4/13/2021 M7023541VD PAGER SERVICE FROM04/01/21- $77.09
04/30/21 FOR WATER DEPT
#3590 4/13/2021| AR025304 FY21-LEVELIZED-NAT GAS $2,907.08
3817 /142021 (1);/8;32/026179— SERVICE FOR 03/15/21-04/14/21 $41.35
43817 4/14/2021 3;??2/026179' SERVICE FOR 03/15/21-04/14/21 $41.35
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Fund #

Vendor Name

Check #
43542

43545
43545
43545
43546

43555

43558

43827
43572

43572

43572

43572

43573

43574

43491

43597
43598
43598
43599
43603
43607

Invoice Date Invoice
4/13/2021 000016222476

4/13/2021 1425164
4/13/2021 1425164
4/13/2021 1420711
4/13/2021 995258

4/13/2021 JANUARY 12,2021

4/13/2021 28742

4/21/2021 4900
4/13/2021 9612963

4/13/2021 9265096
4/13/2021 9265096
4/13/2021 9265096
4/13/2021 21909

4/13/2021 3/31/2021
4/7/2021 SI-0000007239

4/13/2021 Y4-48208
4/13/2021 279105
4/13/2021 279106
4/13/2021 03/26/2021
4/13/2021 4467
4/13/2021 41031
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Invoice Description

CALNETC60 CITY BILL FROM
02/24/21-03/23/21

1", 1.5" & 2" METERS
1", 1.5" & 2" METERS

1", 1.5" & 2" METERS

INV#995258 ARBITEN MAKO 5
VALVE TEST KIT

INVOICE DATED: JANUARY 12,2021
RE:CORRALITOS WATR

I QUALIFYING LANDSCAPE REBATE
@ 812 TUTTLE AVE ACC

INSTALL 4 NEW 120V DUPLEX PLUGS

EPSON INK CARTRIDGES FOR
UTILITY BILLING

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

LANDSCAPE MAINTENANCE APRIL
2021

ELEC PARTS

MANAGED SERVICES AGREEMENT
FOR

SERVICE OF ENGINE AND RADIATOR
SERVICE

SERVICE

PARTS

CITYWIDE SIDEWALK REPAIR PROJE
41031 -UTILITY ACCOUNT CLOSED

Amount
$294.58

$0.01
$9,782.25
$26,923.57
$967.83

$266.56
$92.62

$772.00
$312.67

$492.96

$82.16
$164.32
$627.00

$4.59
$714.96

$25,784.38
$25.00
$25.00
$467.88
$2,250.00
$29.77

4/22/2021 4:36:45 PM



Fund # Vendor Name Check #
43617

43617
43617
43627
43627
43628

43628

43628

43633
43635

43636

43636

43642

43647

43649

43651
43654

43658
43662

43662

43663

Invoice Date Invoice

4/13/2021 CAWAT114097
4/13/2021 CAWAT114186
4/13/2021 CAWAT114192
4/13/2021 9838870625
4/13/2021 9851098567
4/13/2021 2/28/2021

4/13/2021 2/28/2021
4/13/2021 2/28/2021

4/13/2021 47908
4/13/2021 454005001

4/13/2021 U2116013534
4/13/2021 3/31/2021

4/13/2021 3/17/2021

4/13/2021 818-00000322728

4/13/2021 8751503

4/13/2021 41065-1
4/13/2021 126940

4/13/2021 41186
4/13/2021 37089

4/13/2021 37088

4/13/2021 L-9763
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Invoice Description
PARTS

PARTS

SUPPLIES

SUPPLIES

SUPPLIES

PURCHASE OF CONSTRUCTION
MATER

PURCHASE OF CONSTRUCTION
MATER

PURCHASE OF CONSTRUCTION
MATER

RISK & RESILIENCE ASSESSMENT &

GREEN VALLEY AND FREEDOM
SEWER

INV#U2116013534 US SAWS
UTILITY PUMP/DEWALT BATTER

WATER INFRASTRUCTURE
REPLACEME

PW-STATE EXAM COURSE

LOBBY PAINT

INV#8751503 TORQ CB III,
FOAMING WHEEL CLEANER, SI

41065- UTILITY ACCOUNT CLOSED
INV#126940 REPAIR PUMP AIR

41186 -UTILITY ACCOUNT CLOSED

HYDROGEOLOGIC INVESTIGATION
ST

ROACH ROAD MUNICIPAL WELL
PUMP

DIAL DIMMERS

Amount
$15.15
$3.82
$1,030.82
$568.55
$535.18
$11,425.50

$5,668.68
$139.02

$6,370.50
$1,511.88

$613.70
$14,886.14

$299.99
$239.01

$725.54

$615.10
$386.88

$128.92
$82.50

$3,393.00

$174.80

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43665

43666
43667
43669
43670
43674
43678

43679

43682

43685
43692

43712

43819

43716
43716
43501
43501
43501
43723

43726

43726

Invoice Date Invoice
4/13/2021 17675
4/13/2021 41177
4/13/2021 41836
4/13/2021 41790
4/13/2021 09008
4/13/2021 3624

4/13/2021 292107-
03/31/2021

4/13/2021 77269
4/13/2021 1015-032921

4/13/2021 3/25/2021
4/13/2021 10674

4/13/2021 9208

4/14/2021 4850440932-6-
4/06

4/13/2021 28734
4/13/2021 28714
4/7/2021 2/28/2021
4/7/2021 2/28/2021
4/7/2021 2/28/2021
4/13/2021 2/28/2021

4/13/2021 1835788

4/13/2021 1835873
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Invoice Description

17675 - UTILITY ACCOUNT CLOSED
41177 - UTILITY ACCOUNT CLOSED
41836- UTILITY ACCOUNT CLOSED
41790 - UTILITY ACCOUNT CLOSED
09008 - UTILITY ACCOUNT CLOSED

ON CALL CONSULTING SURVEYOR SE

UNIFORM RENTAL AND LAUNDRY
SER

VARIOUS WATER/WASTEWATER
DESIG

ANNUAL RENEWAL

BLDG SUPPLIES

ONE QUALIFYING LANDSCAPE
REBATE @ 569 CEDAR DR ACC

PROFESSIONAL SERVICES

ELEC

MFG BRACKETS
BEND MATERIAL
REPAIRS & SUPPLIES
REPAIRS & SUPPLIES

REPAIRS & SUPPLIES

GROUNDWATER AUGMENTATION
CHARG

INV#1835788 WATER SERVICES-
REPAIR ON DY LG500 SERI

INV#1835873 WATER SERVICES-
REPAIR ON DYCC1200 SERI

Amount
$54.95
$80.39
$52.05

$6.10
$45.45
$7,880.00
$900.46

$8,051.25
$7,197.00

$151.86
$330.75

$218.75
$972.07

$218.98
$113.70
$14.81
$18.52
$19.29
$272,076.00

$1,667.98

$896.64

4/22/2021 4:36:45 PM



Fund # Vendor Name Check # Invoice Date Invoice Invoice Description Amount

43726 4/13/2021 1835767 INV#1835767 WATER SERVICE- $1,669.30
REPAIR ON JD 444H SERIAL
43734 4/13/2021 0187797 INV#0187797 HD PULLING CABLE $826.71
43736 4/13/2021 401266 CONSULTANT SERVICES FOR $1,287.50
CITYWO
43737 4/13/2021 62342114 WELDING SUPPLIES $75.43
43737 4/13/2021 62342113 WELDING SUPPLIES $75.43
43737 4/13/2021 620507367 CYLINDER CHARGES $40.58
43739 4/13/2021 171426 CORRALITOS FILTER CONCRETE AND $18,950.00
43742 4/13/2021 1314077 CREDIT FOR ITEMS RETURNED ($83.01)
43742 4/13/2021 15392052 INVOICE# 15392052 OFFICE $36.02
SUPPLIES
43742 4/13/2021 15325510 INVOICE# 15325510 $443.68
43746 4/13/2021 5061678171 MONTHLY MAINTENANCE COPIERS $19.03
43746 4/13/2021 5061678171 MONTHLY MAINTENANCE COPIERS $396.22
43746 4/13/2021 5061476819 MONTHLY MAINTENANCE- COPIERS $23.67
43746 4/13/2021 5061476819 MONTHLY MAINTENANCE- COPIERS $339.86
43761 4/13/2021 156933 INV#156933 MANHOLE COVER $20.00
3/16/2021
43764 4/13/2021 ZA21005977 SENSUS ANYALYTICS SOFTWARE $2,500.00
43764 4/13/2021 ZA21004130 METER EQUIPMENT $2,505.44
43766 4/13/2021 1811 ENVELOPES $940.15
43775 4/13/2021 34097 34097- UTILITY ACCOUNT CLOSED $173.87
43505 4/7/2021 REISSUE REFUND-39225- UTILITY ACCOUNT $40.63
CHECK#42320  CLOSED
43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $15.49
43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $33.59
43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $51.35
43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $123.29
29 of 39 4/22/2021 4:36:45 PM
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Fund #

Check #
43836

Vendor Name

43780

43781

43786
43794
43800

43800

43800

43800

43802

43814

43814

43522

43542

43547
43550

43561
43566

43572

43491

Invoice Date Invoice
4/21/2021 03/31/2021
4/13/2021 107038
4/13/2021 17191

4/13/2021 28222
4/13/2021 045-334719
4/13/2021 9876073102

4/13/2021 9876073102
4/13/2021 9876079714
4/13/2021 9876079714
4/13/2021 52908

4/13/2021 0099586-IN
4/13/2021 0099644-IN

4/13/2021 1485253-6
4/13/2021 000016222476

4/13/2021 41431
4/13/2021 21-104

4/13/2021 4901

4/13/2021 44-027221 JAN-
MAR 21

4/13/2021 9265096

4/7/2021 SI-0000007239
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Invoice Description
OFFICE SUPPLIES

ELECTRICAL / INSTRUMENTATION U

ONE QUALIFYING ENERGY STAR
WASHER REBATE @ 87 DOLO

28222 - UTILITY ACCOUNT CLOSED

LICENSING, IMPLEMENT, MAINT. M

DATA & CELL SERVICE FOR CITY
FROM 02/23-03/22/21

DATA & CELL SERVICE FOR CITY
FROM 02/23-03/22/21

CELL & DATA CHARGES FOR MSC
FROM 02/23/-03/22/21

CELL & DATA CHARGES FOR MSC
FROM 02/23/-03/22/21
Water Main Replacement Program

2020 1094C FILING- ACA
CA FILINGS- ACA

AUGER RENTAL

CALNETC60 CITY BILL FROM
02/24/21-03/23/21

OIL

LEGAL SERVICES FOR LITIGATION -
UNITED FLIGHT SERV

REPAIRS

ACCT#044-027221, UNDERGROUND
STORAGE JAN-MAR 2021

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

MANAGED SERVICES AGREEMENT
FOR

Amount
$314.57
$51,536.40
$100.00

$126.07
$585.00
$76.02

$342.09
$374.14
$269.67
$11,575.00

$416.88
$208.44
$525,573.34
$44.80
$351.71

$208.00
$5,812.50

$650.00
$1,306.00

$246.48

$41.21

4/22/2021 4:36:45 PM



Fund # Vendor Name Check # Invoice Date Invoice Invoice Description Amount
43612 4/13/2021 31806 SERVICE $200.00
43612 4/13/2021 32210 MONTHLY SERVICE $200.00
43617 4/13/2021 CAWAT114045 SUPPLIES $295.75
43619 4/13/2021 11097567 SECURITY SERVICE $714.03
43620 4/13/2021 601469 AIRPORT SERVICE $575.16
43620 4/13/2021 601882 AIRPORT HANGAR SERVICE $189.57
43620 4/13/2021 601298 SERVICE $317.55
43622 4/13/2021 00050626 NOV/DEC 2020 UNITED FLIGHT $2,887.50

SERVICES V CITY OF WATS
43622 4/13/2021 0005156 JAN/FEB 2021 UNITED FLIGHT $4,455.00
SERVICES V CITY OF WATS
43624 4/13/2021 3/18/2021 AIRPORT SAFETY BOOTS $177.00
43640 4/13/2021 1210969 MARCH 2021 MONTEREY BAY $504.90
AVIATION DBA UNITED FLIGHT
43640 4/13/2021 1202453 JAN/FEB 2021 MONTEREY BAY $3,052.35
AVIATION V CITY OF WATSO
43671 4/13/2021| 5964 SATELLITE BASED AIRCRAFT OPERA $786.00
43685 4/13/2021 3/25/2021 BLDG SUPPLIES $45.96
43688 4/13/2021 134044 LAMP $11.56
43690 4/13/2021 182708 SERVICE $2,455.00
43690 4/13/2021 182721 STATE WATER RESOURCES BOARD $1,800.00
TESTING
43690 4/13/2021 182689 MONTHLY VISUAL INSPECTION $80.00
43690 4/13/2021 182676 SERVICE- TURBINE $1,597.88
43728 4/13/2021 7374 PARTS $19.95
43733 4/13/2021 1K64298 PARTS $27.02
43737 4/13/2021 62498127 CYLINDER RENT $50.45
43503 4/7/2021 1440168 INSTALLATION OF CARPETING AT 1 $1,659.75
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Fund #

Vendor Name

Check #
43750

43757

43758

43822
43822
43822
43776
43776
43836
43794
43797
43798
43800

43814
43814
43838
43838

43522
43526
43528

43528

43535

Invoice Date
4/13/2021

4/13/2021

4/13/2021

4/14/2021
4/14/2021
4/14/2021
4/13/2021
4/13/2021
4/21/2021
4/13/2021
4/13/2021
4/13/2021
4/13/2021

4/13/2021
4/13/2021
4/21/2021
4/21/2021

4/13/2021
4/13/2021
4/13/2021

4/13/2021

4/13/2021

Invoice

BOOT REIMB.
FY20/21

1587182

187

1634139132
1634139132
1634139132
157075

156824
03/31/2021
045-334719
192027563-001
114-11766016

Invoice Description

AIRPORT- BOOT REIMBURSEMENT
FY20/21

ACCOUNT 1587182// 52 WEEK
SUBSCRIPTION

FEB 2021 UNITED FLIGHT SERVICES
V CITY OF WATSONVI

SUPPLIES

SUPPLIES

SUPPLIES

ALARM SERVICE

ALARM SERVICE

OFFICE SUPPLIES

LICENSING, IMPLEMENT, MAINT. M
EQUIPMENT RENTAL

SERVICE

9876073102 DATA & CELL SERVICE FOR CITY
FROM 02/23-03/22/21

0099586-IN 2020 1094C FILING- ACA

0099644-IN CA FILINGS- ACA

744702 PURCHASE OF AVIATION GRADE GAS

744421 PURCHASE OF AVIATION GRADE GAS

1483773-6 SEWER SNAKE

3/23/2021 PW SAFETY BOOTS

291846 INV#291846 PROPANE 43.5
GALLONS ON 3/17/2021

291830 INV#291830 PROPANE 19 GALLONS
ON 3/19/2021

7021182893 JET PUMP
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Amount
$175.00

$437.94
$7,749.00

$57.89
$174.75

$52.42
$148.50
$127.50
$261.11
$383.00
$792.74

$80.43
$149.95

$114.61
$57.30
$16,116.89
$32,000.16
$89,642.27
$38.00
$200.00
$149.99

$65.51

$717.77

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43539

43539

43539

43539

43540

43817

43544
43544

43544

43551
43552

43827

43828

43569

43569

43569

43569

43572

43580
43580

Invoice Date Invoice
4/13/2021 1500-00694960
4/13/2021 1500-00680853

4/13/2021 1500-00680605
4/13/2021 1500-00694858
4/13/2021 AR025304
4/14/2021 138890679-

03/14/21
4/13/2021 202185

4/13/2021 202538
4/13/2021 202837

4/13/2021 1205
4/13/2021 009949
4/21/2021 4899

4/21/2021 039-000300

4/13/2021 12746

4/13/2021 12919

4/13/2021 12813

4/13/2021 12912

4/13/2021 9265096

4/13/2021 24959
4/13/2021 24933
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Invoice Description

SERVICE

INV#I500-00680853 USED
OIL/MIXED OILS

INV#1500-00680605 USED OIL/MIX
OILS

INV#I500-00694858 USED
OIL/MIXED OILS

FY21-LEVELIZED-NAT GAS

SERVICE FOR 03/15/21-04/14/21

RECORDING MONITOR

LONG BRACKET FOR AWTSL714MQT

PEDESTAL MOUNT, PACKAGE OF
KNOBS AND SCREWS

INV#1205 CORP YARD DOOR

SERVICE

INSTALL NEW SERVICE TO 5 HP
SINGLE PHASE 240 VOLT

FILING PERIOD 01/01-03/31/2021-
INT. WASTE MGT FEE

INV#12746 APPLIANCE RECYCLER
3/23/2021

INV#12919 APPLIANCE RECYCE
4/6/2021

INV#12813 APPLIANCE RECYCLER
3/16/2021

INV#12912 APPLIANCE RECYCLER
3/30/2021

MOBILEIRON MANAGEMENT
LICENSES FOR VARIOUS DEPTS

ECOBLAST
MARCH SERVICE

Amount
$160.00
$160.00

$160.00
$160.00
$198.21

$41.33

$1,062.37
$112.31
$133.16

$875.00
$183.00
$2,011.00

$11,568.00
$450.00
$450.00
$493.00
$546.00
$82.16

$678.34
$344.21

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43491

43587

43598
43598
43599
43599
43604
43492
43617
43617
43617
43617
43617
43617
43617
43617
43617
43617
43617
43617
43617
43617
43617
43617

43620

Invoice Date Invoice Invoice Description Amount
4/7/2021 SI1-0000007239 MANAGED SERVICES AGREEMENT $591.33
FOR
4/13/2021 06224 GARBAGE ACCOUNT ERROR #06224 $67,527.90
@ 104 LEE RD EXCESS C
4/13/2021 279101 SERVICE $103.79
4/13/2021 279104 SERVICE $144.07
4/13/2021 03/26/2021 PARTS $53.47
4/13/2021 03/26/2021 PARTS $39.11
4/13/2021 INV-0754 REPAIR WINDSHIELD $85.00
4/7/2021 3/29/2021 TIRES AND REPAIRS $4,538.98
4/13/2021 CAWAT114001 PARTS $44.60
4/13/2021 CAWAT114071 PARTS $8.39
4/13/2021 CAWAT114089 PARTS $6.27
4/13/2021 CAWAT113828 PARTS $18.80
4/13/2021 CAWAT113866 PARTS $25.88
4/13/2021 CAWAT114424 PARTS & SUPPLIES $62.11
4/13/2021 CAWAT114204 SUPPLIES $28.49
4/13/2021 CAWAT114270 PARTS $33.52
4/13/2021 CAWAT114231 PARTS $21.29
4/13/2021 CAWAT113995 PARTS $15.62
4/13/2021 CAWAT110637  GLOVES $174.58
4/13/2021 CAWAT114138 SUPPLIES $624.71
4/13/2021 CAWAT114256 SUPPLIES $290.76
4/13/2021 CAWAT114210  SIGNS $490.96
4/13/2021 CAWAT114086 FACE MASKS $150.22
4/13/2021 CAWAT113814 SAFETY GLASSES $349.74
4/13/2021 591078 LANDFILL SERVICE $340.65
34 of 39 4/22/2021 4:36:45 PM

Page 42 of 299



Fund #

Vendor Name

Check #
43625

43790

43627
43628
43628

43638
43678

43678

43678

43681
43684

43687

43689
43689
43690

43690
43690

43710

43716
43716
43716

Invoice Date

4/13/2021

4/13/2021

4/13/2021
4/13/2021
4/13/2021

4/13/2021
4/13/2021

4/13/2021

4/13/2021

4/13/2021

4/13/2021 SCALES_MAR21_0

4/13/2021

4/13/2021
4/13/2021
4/13/2021

4/13/2021
4/13/2021

4/13/2021

4/13/2021
4/13/2021
4/13/2021

Invoice
22942

BOOT REIMB.

FY20/21
9841550172

1284113
1293208

4/2/2021

292104-
03/31/2021

292103-
03/31/2021

292101-
03/31/2021

113553

11
03/25/2021

1654335
1654329
182688

182652
182709

41868

28739
28721
28713

Page 43 of 299

35 0f 39

Invoice Description

LAMP

PW- BOOT REIMBURSEMENT FY20/21

MUFFLER SILENCER
INV#1284113 CONCRETE MIX

INV#1293208 SQUEEGEE, ADAPTER

& HANDLE
BATTERIES

UNIFORM RENTAL AND LAUNDRY
SER

UNIFORM RENTAL AND LAUNDRY
SER

UNIFORM RENTAL AND LAUNDRY
SER

PARTS AND SERVICE

SOLID WASTE DISPOSAL
AGREEMENT

REIMBURSEMENT- DMV
REGISTRATION

PAINT
PAINT

MONTHLY VISUAL INSPECTION
MARCH 2021

REPAIR THE DROP TUBE

FIRE STATION 2 AIRPORT BLVD-
VAPOR RECOVERY REPAIR

PARTS
LABOR TO CUT MATERIAL

SUPPLIES
LABOR TO REPAIR

Amount
$24.63

$200.00

$5.97
$22.29
$713.54

$454.15
$679.72

$381.70
$671.82

$4,090.96
$104,709.24

$79.00

$94.21
$154.92
$80.00

$1,927.16
$503.72

$48.05

$33.40
$16.61
$537.10

4/22/2021 4:36:45 PM



Fund #

Vendor Name

Check #
43716

43716
43716
43716
43716
43716
43718

43720
43726

43726

43726

43726

43732

43737
43737
43737
43737
43737

43740

43744

43820

Invoice Date Invoice
4/13/2021 28718
4/13/2021 28715
4/13/2021 28780
4/13/2021 28777
4/13/2021 28675
4/13/2021 28762
4/13/2021 INV200051966

4/13/2021 41850
4/13/2021 12433463

4/13/2021 1835905

4/13/2021 1836020

4/13/2021 1836090

4/13/2021 1977

4/13/2021 62377224
4/13/2021 62430707
4/13/2021 62397621
4/13/2021 62513800
4/13/2021 62508385
4/13/2021 1184887

4/13/2021 0000001345418

4/14/2021 M-1252116
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Invoice Description
LABOR TO REPAIR

LABOR TO REPAIR TRUCK
CUT MATERIAL

REPAIR FORK TRK#620
CONTAINER REPAIR

REPAIR CONTAINER 20-33

INV200051966 3"CAMLOCK GASKET,
1"PVC SLIP COUPLER,

DOOR HANGERS

CREDIT- DRIVE REMAN, INVOICE
#12433463

INV#1835905 LANDFILL-REPAIR ON
JD 762B-2 SERIAL NO

INV#1836020 REPAIR ON
RECYCLING MACHINE JD 444H SE

INV#136090 REPAIR OF RECYCLING
MACHINE JD 444H SER

INV#1977 ADD SAFETY CHAIN TO
TOILET TRAILER

PARTS
PARTS
PARTS
CYLINDER CHARGES

CYLINDER CHARGES

INV#1184887 5 GALLON BOTTLE
WATER WITH STAND RENTA

INV#0000001345418 LANDFILL 2ND
QUARTER OCT-DEC 202

ROUTESMART TECHNOLOGIES
SOFTWARE

Amount
$220.00
$836.00

$39.99
$220.00
$1,082.93
$3,571.09
$15.09

$239.26
($1,090.00)

$1,044.92
$1,122.05
$2,712.15

$125.42

$14.55
$20.87
$73.27
$154.67
$93.89
$36.51

$118.27

$10,015.00

4/22/2021 4:36:45 PM



Fund # Vendor Name Check # Invoice Date Invoice Invoice Description Amount

43752 4/13/2021 69009 REBUILD RADIATOR FOR KME FIRE $2,271.31
TRUCK
43769 4/13/2021 3212995 PARTS FUEL MGMT SYSTEM $747.08
43769 4/13/2021 3144124 RETURNED ITEMS ($505.92)
43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $23.04
43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $64.45
43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $32.61
43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $207.52
43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $13.86
43836 4/21/2021 03/31/2021 OFFICE SUPPLIES $41.24
43782 4/13/2021 38907 INV#38907 PEST CONTROL $126.00
3/22/2021
43789 4/13/2021 19185436 TIRES $267.82
43789 4/13/2021 19438865 TIRES $376.58
43789 4/13/2021 19471766 TIRES $1,247.26
43791 4/13/2021 W14099 COMPACT TRACK LOAD $4,226.83
43793 4/13/2021 55205 SERVICE $45.00
43793 4/13/2021 54962 SERVICE $225.19
43794 4/13/2021 045-334719 LICENSING, IMPLEMENT, MAINT. M $459.00
43800 4/13/2021 9876079714 CELL & DATA CHARGES FOR MSC $246.35
FROM 02/23/-03/22/21
43800 4/13/2021 9876079714 CELL & DATA CHARGES FOR MSC $4.23
FROM 02/23/-03/22/21
43803 4/13/2021 28139 FILTERS $186.07
43805 4/13/2021 23970 PART $27.97
43807 4/13/2021 003294 SEAT COVER $120.17
43808 4/13/2021 2020.10CTW ENC  Native Plant Restoration & Hom $300.00
37 of 39 4/22/2021 4:36:45 PM
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Fund #

Vendor Name

Check #
43808

43808
43808
43808
43811
43812

43814
43814
43816

43832
43664

43494

43494

43496
43834
43502

43835
43835
43837

43729

Invoice Date Invoice
4/13/2021 2020.12CTW
4/13/2021 2020.11CTW
4/13/2021 2020.11CTW ENC
4/13/2021 2020.10CTW
4/13/2021 21-608
4/13/2021 084P13315

4/13/2021 0099586-IN
4/13/2021 0099644-IN
4/13/2021 9006105836

4/21/2021 941-44302
4/13/2021 19404

4/7/2021 941-44288
4/7/2021 4/6/2021

4/7/2021 03/31/2021
4/21/2021 04/15/2021
4/7/2021 39774

4/21/2021 40042
4/21/2021 40063
4/21/2021 WAT0521

4/13/2021 2503283

38 of 39
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Invoice Description

Native Plant Restoration & Hom
Native Plant Restoration & Hom
Native Plant Restoration & Hom
Native Plant Restoration & Hom

INV#21-608 TIRE DISPOSAL
VEHICLE SUPPLIES

2020 1094C FILING- ACA

CA FILINGS- ACA

INV#9006105836 BCL HI PH 3692 55
GAL&BCLLOPH1

TRUST DEPOSIT 04/01-04/15/2021

WORKERS COMPENSATION CLAIMS
MA

DEPOSIT 3/16/21 TO 3/31/21
MARTINEZ-TRUST DEPOSIT

CLAIMS WEEK 03/31/2021

CLAIMS WEEK 04/15/2021

39774- CLAIMS WEEK ENDING
04/01/2021

CLAIMS WEEK ENDING 04/08/2021
CLAIMS WEEK ENDING 04/15/2021
HEALTH BENEFITS MAY 2021

ON CALL FIBER OPTIC SERVICES FR
11/01/20-01/31/21

Amount

$820.00
$1,200.00

$200.00
$1,040.00
$1,480.00
$6,909.56

$555.42
$277.71
$1,926.34

$258,066.41
$44,924.08
$13,574.00

$41,394.12
$29,792.00
$129,684.20
$2,098.46
$1,281.62
$10,901.91

$5,598.35
$11,666.42
$615,247.89
$646,794.65
$4,850.00

$4,850.00

4/22/2021 4:36:45 PM



Fund # Vendor Name

o] %]]

Check #

43572

43572

43572

43572

43594

43759
43800

Invoice Date

Invoice

4/13/2021 9627739
4/13/2021 B101935
4/13/2021 9265096
4/13/2021 9265096
4/13/2021 N29135-128

4/13/2021 6048
4/13/2021 9876073102
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4/13/2021 000016222626

Invoice Description

CALNET_PRIMARY ACCOUNT FROM
02/24/21-03/23/21

APC BATTERY FOR CIVIC PLAZA $383.43
SERVER ROOM

$1,956.12

IPADS FOR I.T STAFF K.LEW & $1,626.01
R.CORTEZ
MOBILEIRON MANAGEMENT $164.32
LICENSES FOR VARIOUS DEPTS
MOBILEIRON MANAGEMENT $3,615.04
LICENSES FOR VARIOUS DEPTS
CITY WIRELESS AP FROM 05/01/21- $150.00
05/31/21
ON- DEMAND SERVICES IT GOVERNA $2,275.00
DATA & CELL SERVICE FOR CITY $114.03
FROM 02/23-03/22/21

$10,283.95

$3,994,907.24

39 of 39 4/22/2021 4:36:45 PM



CITY COUNCIL CITY OF WATSONVILLE

MISCELLANEOUS DOCUMENTS REPORT
APRIL 27, 2021

1.0 APPLICATIONS FOR ALCOHOLIC BEVERAGE LICENSES

-- Cafe Ella
April 13, 2021

2.0 MINUTES

--Board of Library Trustees
March 18, 2021

--Parks & Recreation Commission
February 1, 2021

--Personnel Commission
December 9, 2020

Miscellaneous Documents Report
April 27, 2021
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Department of Alcoholic Beverage Control State of California

AABIZI;ITI%?TION FOR ALCOHOLIC BEVERAGE LICENSE(S)
(6/99)

TO:Department of Alcoholic Beverage Control File Number: 625524
1137 WESTRIDGE PARKWAY Receipt Number: 2666922
"SALINAS, CA 93907 Geographical Code: 4403
(831) 755-1990 Copies Mailed Date: April 13, 2021

Issued Date:

DISTRICT SERVING LOCATION: SALINAS

First Owner: OLSON TWINS LLC Receivéd—
. : L .
Name of Business CAFE ELLA Watsonville
Location of Business: ;;1: EILAK.E AVE City Clerk
WATSONVILLE, CA 95076-3567
County: SANTA CRUZ
Is Premises inside city limits? Yes Census Tract: 1101.00
Mailing Address:(If different 272 MANFRE RD
from WATSONVILLE, CA 95076-2019
premises address)
Type of license(s): 41 Dropping Partner:  Yes_ NOL(
Transferor's license/name:
License Type Transaction Type Master Secondary LT And Count
4] - On-Sale Beer And Wine - Eating P ORI b §
License Type Transaction Description Fee Code Dup Date Fee
Application Fee ADD PRIMARY LICENSE TYPE NA 0 04/13/21 $905.00
Application Fee STATE FINGERPRINTS NA 4 04/13/21 $156.00
Application Fee FEDERAL FINGERPRINTS NA 4 04/13/21 $96.00
41 - On-Sale Beer And Wine - Eat ANNUAL FEE NA 0 04/13/21 $455.00

Total SI.GIZ.UO

Have you ever been convicted of a felony? No

Have you ever violated any provisions of the Alcoholic Beverage Control Act, or regulations of the
Department pertaining to the Act? No

STATE OF CALIFORNIA County of SANTA CRUZ Date: April 13, 2021

Applicant Name(s)

OLSON TWINS LLC
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BOARD OF LIBRARY TRUSTEES MINUTES
REGULAR BOARD OF LIBRARY TRUSTEES MEETING

March 18, 2021, 6:00 p.m.

Trustees Present: Trustee Diane Mufoz
Trustee Don Brown
Trustee Providence Medrano Martinez
Trustee Victoria M. Banales
Trustee Barbara Corrigan
Trustee Joyce Parr

Trustees Absent: Trustee Blanca Baltazar-Sabbah

Staff Present: Administrative Analyst Luz Martinez
Library Director Alicia Martinez
Principal Librarian Watonka Addision
Circulation Manager Alex Chavez

1. ROLL CALL
2, CONSENT AGENDA
2.a MOTION APPROVING MINUTES OF FEBRUARY 18, 2021

Administrative Analyst, Luz Martinez will review the Agenda and Minute template to
correct the spelling of Trustee Muioz’s last name.

MOTION: APPROVE MINUTES OF FEBRUARY 18, 2021 AS WRITTEN
Moved by Trustee Mufioz
Seconded by Trustee Banales

AYES (6): Trustee Munoz, Trustee Brown, Trustee Medrano Martinez, Trustee Bafales,
Trustee Corrigan, and Trustee Parr

ABSENT (1): Trustee Baltazar-Sabbah
Carried (6 to 0)

3. PRESENTATIONS & ORAL COMMUNICATIONS
3.a ORAL COMMUNICATIONS FROM THE PUBLIC & TRUSTEES

a) SEEDS Outreach
Trustee Munoz gave a brief presentation on the program SEEDS. Santa Cruz SEEDS
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3.b

program is designed to help low-income families understand the importance of higher
education by setting goals, learning healthy habits and saving money. The program will
open a special savings account for the newborns to help pay for their education. Trustee
Muhfoz thought this was a great opportunity for the library to collaborate with the program
coordinator Maria Cardenas and Community Ventures. The Interim Library Director will
pass along the information to the Public Services Principal Librarian.

Trustee Bafales communicated that Cabrillo College is considering changing its name.
She will send a flyer that includes detailed information of five zoom events. Trustee
Brown asked if the Zoom recording could be made available to the trustees. Trustee
Banales will ask and notify the Interim Library Director.

ORAL COMMUNICATIONS FROM THE LIBRARY DIRECTOR

a) Reopening of Library Update

The library opened to the public on Wednesday, March 17th to provide limited in-person
services. There was a great article written about the opening in the Watsonville Patch.
All staff are following safe practices to ensure their and our patrons' safety. The Interim
Library Director will be revising the dates listed in the WPL Phased Reopening Plan and
such revisions will be posted on the library’s website. The state of the library budget will
determine the hours and days for operation for both the Main and Freedom Libraries.

b) Strategic Work Plan Update

The City is in the process of updating their two-year Strategic Plan. The Interim Library
Director will be attending a workshop April 10, 2021 where she will include the library’s
Strategic Work Plan goals and objectives. She will give an update of these goals and
objectives at the next board meeting. The following are updates to the Library’s current
Strategic Work Plan:

Goal 1: Improve the lives of Watsonville's children and families

e Teen Self-Care kits for teens that include activities, information to local resources
and a craft to help support teens during this pandemic crisis. This month's theme
was about how to deal with stress and a guide to create a stress ball.

e Fun on the Run kits for Adults: A fun way to engage adults to create crafts.This
month’s kit included coloring pencils to use on pre-made coloring sheets and
coloring tips.

e The Opportunity to Read Literacy Program had their first virtual Family Literacy
Services program on February 24th. Each event provides the participating
families with two books for the development of a home library for children and the
materials needed for a family craft that is related to the theme of the event.

Goal 2: Facilitate lifelong learning for all residents

e The Bibliovan is gearing up for community outreach this summer with a variety
pop-up events in partnership with the Parks & Recreation department.

e The Summer Reading Program Theme this year is Reading Colors your World.
The librarians are developing creative events and weekly crafts centered around
a specific color theme.
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4.c

e Two of our librarians assisted with the PVUSD Family Parent Night; one session
was in English and the other in Spanish More than 100 participants attended this
informational session that detailed the library’s free resources, programming and
services.

c) Library Statistics
The Interim Library Director briefly reviewed the statistics.

® Due to COVID-19 our circulation is 30% lower than last year.
e Programming statistics are also low, as we are not having in-person events.
e Gathering new statistics: Website visits, WIFI and Hotspots use.

COMMENT FORMS

No comment forms at this time.
UNFINISHED BUSINESS
POET LAUREATE

a) Poet Laureate Discussion

Appointments of Poet Laureates at other cities coincide with National Poetry Month in
April; unfortunately we will not be able to meet this deadline. Fortunately, our Poet
Laureate guideline is still a work in progress and is amended to meet our current needs.
The following change was made; the call for nominations will be in May with an
honorarium of $2000 for two years. The committee will consist of the Chair, currently
Trustee Bafales, a library staff member and three members at large. The Interim Library
Director will share the guideline and application with the Trustees. Please feel free to
make edits and comments as needed. The final documents will be presented at the April
meeting for approval.

NEW BUSINESS
BOARD OF LIBRARY TRUSTEES BYLAWS

This item was tabled for the next board meeting until the City Clerk, Beatriz Flores has
the opportunity to review.

REPORTS
FRIENDS OF THE LIBRARY

The Library has expended $11,000 of the $20,000 programming budget. The librarians
are currently working on their budget requests for the FY 21-22. The Friends' have done
a remarkable job supporting our needs. Trustee Brown asked if it would be possible to
purchase additional hotspots since they are a hot commodity with the remaining funds.
The Interim Library Director explained that the 25 hotspots were free through a
government-lending program with T-Mobile; however the cost for internet services is
$770 a month and is paid by the Friends. Any future costs would have to be absorbed
into the library operational budget or she would need to make a formal request to the
Friends for funding. She also explained that the remaining funds are designated for
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7.b

programs in the upcoming months and any additional funds will be rolled over to the
following year.

PROGRAMS

Poets’ Circle - April 1st at 5:00 pm featuring Brennan DeFrisco

April is Financial Literacy Month - Jillian Wilson, Adult Services Librarian, will be
hosting workshops to help build financial literacy. She will include resource guides
on a variety of topics.

e We are holding a poetry contest to celebrate National Poetry Month in April. In
anticipation of our upcoming Book to Action Author Talk with Jose Antonio Vargas,
author of "Dear America: Notes of an Undocumented Citizen", we encouraging
participants to explore the following themes in their works: equity, immigration,
citizenship, and identity. However, participants are welcome to channel their work
into other creative directions.

e The Opportunity to Read Literacy department in conjunction with the California State
Library is finalizing the COVID Diary submissions. If you would like to submit, a diary
email Toni Notar at toni.notar@cityofwatsonville.org.

e Summer Reading Program - This year’s theme is Reading Colors your World. Look
forward to community art programs, pop-up outdoor events, and family-based craft
kits centered around a weekly color theme. We will be collaborating with other City
departments.

Please visit the library website for more detailed information about these and other
upcoming programs and services we are offering.

Trustee Munoz highly recommends the library to purchase 2020 Hindsight: Looking
Back on a Tumultuous Year in Santa Cruz County. It takes a look back at the tumultuous
year of 2020 with nearly 100 full-color pages that explore, through photography and
words, Santa Cruz County's experience with the COVID-19 pandemic, social justice,
wildfires, democracy, and community. The book can be purchased at the Bookshop
Santa Cruz and all proceeds are donated to the Santa Cruz Community Foundation's
Fire Relief Fund. The Interim Library Director took the opportunity to demonstrate how to
suggest materials for purchase via the library website.

ADJOURNMENT

e-meeting was adjourned at 7:00 p.m.
Barbara (orvigan.  4/19/2021 | 10:01 AM PDT

Q064AACEGARBAES.

Barbara Corrigan, Chair

ATTEST:

DocuSigned by:
ﬁﬁdm Martinery — 4/19/2021 | 4:17 PM EDT

Alicia Martinez, Interim Library Director
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PARKS & RECREATION COMMISSION MEETING MINUTES

February 1, 2021, 6:30 p.m.

Commissioners Present: Commissioner Araseli Campos
Commissioner Vanessa Quiroz-Carter
Commissioner Brando Sencion
Commissioner Abel Sanchez
Commissioner Noe Ibarra
Commissioner Frank Barba

Commissioners Absent: Commissioner Jessica Carrasco

Staff Present: Parks and Community Services Director Nick Calubaquib
Senior Administrative Analyst Adriana Flores
Administrative Assistant Il Marco Diaz
Administrative Assistant Il Desiree Moya

1. OATH OF OFFICE ADMINISTERED BY CITY CLERK VAZQUEZ FLORES TO NEWLY
APPOINTED COMMISSION MEMBERS

ARASELI CAMPOS (DISTRICT 1); VANESSA QUIROZ-CARTER (DISTRICT 2); NOE
IBARRA (DISTRICT 6); FRANK BARBA (DISTRICT 7) (Oath of office administered offline
for Comm. Barba due to technology issues)

2. ROLL CALL
3. PLEDGE OF ALLEGIANCE

4. ORAL COMMUNICATIONS
4.a ORAL COMMUNICATIONS FROM THE PUBLIC — NONE

4.b ORAL COMMUNICATIONS AND LIAISON REPORTS FROM THE PARKS &
RECREATION COMMISSIONERS
Commissioner Sencion commented that he enjoyed seeing Santa Claus being driven

around on a fire truck throughout the City during the Santa Tour, and the positive
feedback received from the community. Commissioner Sanchez enjoyed seeing the
holiday light decorations in the City Plaza and thanked Parks & Community Services for
their efforts. Commissioner Sanchez welcomed the newly appointed Commissioners and
expressed excitement for the new year.
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4.c DIRECTOR'S REPORT
Director Calubaquib welcomed the newly appointed Commissioners, and stated he is

excited to work with them this year. The Director informed the Commission that the
Governor's Stay-at-Home Order has ended, and the RV Park at Pinto Lake is now open.
In addition, the State of California has released a guidance plan for restarting youth and
adult sports. The Director provided details and requirements for the activities as
progress is made through the tier system. The Director shared the Excel In Place
program, in collaboration with Pajaro Valley Unified School District and Santa Cruz
County Parks Department, is continuing with the start of the school calendar. The
Seniors Without Limits program, partnered with Community Bridges, has secured a grant
to help purchase tablets to be distributed to older adults in the community to help
connect them with virtual classes. Director Calubaquib appreciates all the positive
feedback received for the Santa Tour, and is in talks with the Fire Department to make
this an annual event. The Director updated the Commission on the Ramsay Park Bike
Pump Track, which is nearing completion, and the Mountain Bikers of Santa Cruz are
adding the final landscape touches. A virtual ribbon cutting will take place in early March.
Director Calubaquib followed up on the George Washington Bust, and is working with
the Council to have this discussed during their meeting in February. The Director also
discussed the start of the Star of Month program, similar to an Employee of the Month, in
November, where PCS teammates are acknowledged and nominated by teammates for
exemplary work efforts. The Stars of the Month for November through January were
Katie Nunez, Valentin (Tino) Rodriguez and Eugene (Geno) Bragado.

5. CONSENT AGENDA
5.a MOTION APPROVING MINUTES OF DECEMBER 7, 2020

MOTION

Moved by Sencion

Seconded by Quiroz-Carter

AYES (5): Campos, Quiroz-Carter, Sencion, Sanchez, Ibarra

ABSENT (2): Carrasco, Barba
Carried (5 to 0)

6. NEW BUSINESS
6.a NOMINATION AND ELECTION OF PARKS & RECREATION COMMISSION
CHAIRPERSON
a) Nomination Period - Commissioner Sencion nominates Commissioner Sanchez as

Parks & Recreation Commission Chairperson. Commissioner Sanchez accepts the
nomination.

b) Public Input - None
c¢) Motion Electing New Chairperson

MOTION
Moved by Sencion
Seconded by Campos
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AYES (5): Campos, Quiroz-Carter, Sencion, Sanchez, Ibarra
ABSENT (2): Carrasco, Barba
Carried (5 to 0)

6.0 NOMINATION AND ELECTION OF PARKS & RECREATION COMMISSION VICE-

6.c

CHAIRPERSON

a) Nomination Period - Commissioner Sanchez nominates Commissioner Sencion as
Parks & Recreation Commission Vice-Chairperson. Commissioner Sencion accepts the
nomination.

b) Public Input - None
¢) Motion Electing New Vice-Chairperson

MOTION

Moved by Sanchez

Seconded by |barra

AYES (4): Campos, Sencion, Sanchez, Ibarra

NOES (1): Quiroz-Carter
ABSENT (2): Carrasco, Barba
Carried (4 to 1)

PARKS AND COMMUNITY SERVICES STRATEGIC ACTION PLAN UPDATE BY
DIRECTOR NICK CALUBAQUIB
a) Staff Report - Director Calubaquib provided the Commission an update on the Parks

& Community Services Strategic Action Plan. The 2020 Parks and Recreation Strategic
Plan was adopted by the City Council on February 11, 2020. The Strategic Plan listed
long-range goals for the department for the next 5-10 years and there are three main
goals: Outstanding Parks and Facilities, Impactful Programs, and One High Performing
Team. Director Calubaquib listed objectives for achieving the goals, and explained the
current status for each objective.

b) Commission Questions & Input - Commissioner Quiroz-Carter asked which three
schools are being used as pilot sites for joint use with PVUSD. Director Calubaquib
responded that they are E.A. Hall Middle School, Radcliffe Elementary School and Ann
Soldo Elementary School. Commissioner Quiroz-Carter asked how the survey for older
adults will be dispersed. Director Calubaquib answered the survey will be available in
digital format and hard copy, and will rely on community partners like Meals on Wheels
and Grey Bears, who work directly with older adults to distribute the survey.
Commissioner Sencion asked if the Mello Center will be accessible by community
groups who practice arts or solely for bigger performances where there is a charge to
attend. Director Calubaquib answered that it could be potentially be used for both. The
goal would be to drive revenue at the Mello Center to help cover the deferred
maintenance costs and to maximize the use of the facility. Commissioner Sanchez
asked how the funds generated by Measure Y will be designated - will they be spread
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6.d

6.e

out to programs or focused to a specific need. Director Calubaquib answered the
Measure Y funds will be used to address deferred maintenance needs and, in the future,
there will be a shift to use the funds for goals outlined before the start of the pandemic.

c¢) Public Input - None
d) Appropriate Action -

MOTION
Moved by Quiroz-Carter
Seconded by Sencion

AYES (5): Campos, Quiroz-Carter, Sencion, Sanchez, Ibarra
ABSENT (2): Carrasco, Barba
Carried (5 to 0)

PARKS AND RECREATION COMMISSION WORKPLAN BY DIRECTOR NICK
CALUBAQUIB

a) Staff Report - Director Calubaquib recommends developing and adopting an annual
Parks & Recreation Commission Work Plan, and appoint commissioners to lead the
implementation of work plan projects to achieve the desired outcomes. Director
Calubaquib explained the proposed process to develop and implement an annual work
plan and reviewed the work plan adopted for the 2020 calendar year.

b) Commission Questions & Input - Commissioner Sanchez asked if all or some of the
2020 Work Plan is still possible to work on and complete this year. Director Calubaquib
responded that it is possible to continue the work plans, but also reminded the
Commission that some of the projects are nearing completion.

c¢) Public Input - None
d) Appropriate Action - tabled for the next meeting date.

PARKS AND RECREATION COMMISSION LIAISON ASSIGNMENTS BY DIRECTOR

NICK CALUBAQUIB

a) Staff Report - Director Calubaquib recommends appointing Commissioners as
Program Liaisons to key service areas of the Department. Commissioners will obtain a
more in-depth understanding of operations, which will empower Commissioners to
provide informed and relevant feedback and policy recommendations to the
Department's services. Commissioners will visit facilities and program sites, engage with
staff and community members, and report updates to the Parks & Recreation
Commission during a designated time on each meeting agenda. The Director explained
the process for establishing key services areas of the department and appointing
Commissioners while considering interests, expertise and conflict of interest.

b) Commission Questions & Input - Commissioner Sencion wants to prioritize Older
Adult Services as a key service area. Commissioner |barra asked if Commissioners can
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work in other key services areas they are not assigned to. Director Calubaquib answered
that Commissioners are free to be liaisons to several key service areas.

c¢) Public Input - None

d) Appropriate Action - Tabled for next meeting date
7. ADJOURNMENT

The meeting adjourned at 8:29 p.m.

DocuSigned by:

N—— 59CAFFEE45724CS8...
Abel Sanchez, Parks & Recreation Commission Chairperson

ATTEST:

(et (b

\——8F045FFAA159467 ..
Nick Calubaquib, Parks & Community Services Director

Page 58 of 299



MINUTES
PERSONNEL COMMISSION

DECEMBER 9, 2020 REMOTE TELECONFERNCE MEETING 5:00
P.M.
1. ROLL CALL
COMMISSIONERS PRESENT: Bobeda, Clark, Mariscal, Newell
COMMISSIONERS ABSENT: Dodge
OTHERS PRESENT: Rayvon Williams, Airport Director, Nathalie

Manning, Deputy City Manager, Frances Delfino,
Sr. Human Resources Analyst and Monica Florez,
Human Resources Analyst

2. PLEDGE OF ALLEGIANCE

3. CONSENT AGENDA

A. A motion was made by Commissioner Bobeda, seconded by Commission Mariscal and carried to
approve the minutes of October 21, 2020.

4. NEW BUSINESS

A. APPROVAL OF NEW AIRPORT OPERATIONS MANAGER JOB CLASSIFICATION, JOB DESCRIPTION
AND SALARY

Rayvon Williams introduced himself to the Commission as the Airport Director and presented the
staff report for the approval of the new job classification, job description and salary for the Airport
Operations Manager. He stated that the City of Watsonville has invested in their employees and
proceeded to present the background of the Airport which is enterprise-funded by federal mandate.
He added that the City owns the fuel concessions. The City Council, he stated, has supported the
Airport with fuel island safety upgrade, terminal renovation, restaurant improvement, taxiing
reconstruction, lighting upgrade and runway rehabilitation.

Williams advised that the Airport currently has an Airport Operations Supervisor and 2 three-person
crews (Airport Operations Specialists). He stated the Airport Operations Manager would report
directly to the Airport Director. He reviewed both external and internal salary comparisons to
propose the salary for the Airport Operations Manager.

Commissioner Bobeda commented that Williams presented a concise report, Commissioner Clark
added the presentation was a wonderful job and Commissioner Newell added it was a very coherent
presentation with noticeable positive changes. Commissioner Mariscal inquired where the revenue
would come from to pay for this position. Williams responded that it would come from Airport
income with Commissioner Mariscal added that restructuring makes total sense.

A motion was made by Commissioner Mariscal, seconded by Commissioner Bobeda, with and carried
to approve the new Airport Operations Manager job classification, job description and salary.
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5. HUMAN RESOURCES DIRECTOR’S REPORT
Manning stated that the Finance Director provided a budget update and that revenues look better
than predicted. She advised that there has been an uptick in COVID-19 cases in the City and we are
continuing to maintain all safety efforts.

6. ORAL COMMUNICATIONS

Commissioner Mariscal praised the City for their commitment during these times, with
Commissioner Bobeda in agreement.

7. ADJOURNMENT

The meeting was adjourned at 5:39 p.m.

Chairperson
ATTEST:

Personnel Director
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WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

roclamation

Body Zone

Health & Fitness Club
April 27, 2021

Matt Eguchi, owner of Body Zone Health & Fitness Club, is a third generation,
lifelong resident of Watsonville; and

Matt has been a part of the Body Zone family for nearly 20 years, first as a
member, then as an employee and, since 2012, as owner; and

Body Zone is run by a great team of seasoned employees, some who have been
there for over a decade; and

Matt and the rest of the Body Zone team strive to create an inviting
atmosphere, and want their members to feel as though they are at home and not
visiting a corporation; and

Body Zone has many long-time customers, some whose families have grown,
others who have left to college then returned, as well as those who have started
their own businesses; and

Body Zone is always willing to lend a hand, including hosting fundraisers for
family members of clients, donating to local schools and holding fitness events
for youth; and

Matt appreciates the opportunity to give back to the community that has
supported Body Zone for the last two decades.

NOW, THEREFORE, I, Jimmy Dutra, Mayor of the City of Watsonville, in the State of
California, on behalf of the City Council hereby recognize Matt Eguchi and the entire Body
Zone Health & Fitness Club team for their commitment to providing a family environment,
where all feel welcome and safe while exercising.

IN WITNESS WHEREOF, I have hereunto set my hand
and caused the Seal of the City of Watsonville to be
affixed this 27" day of April, Two thousand and twenty
one.

—

——
Jir7|1ny ?ufra, Mayor

WATSONVILU/ CALIFORNIA
Page 61 of 299




WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

WHEREAS,

roeeclamatioen

Building Safety Month
May 2021

Building Safety Month is sponsored by the International Code Council as a way of
reminding others about the critical role of local code officials who champion safe,
sustainable, energy-efficient and livable buildings essential to our prosperity; and

the theme for this year, “Prevent, Prepare, Protect. Building Codes Save” encourages
everyone to raise awareness around the importance of safe and resilient construction, fire
prevention, disaster mitigation, energy conservation, water safety, training the next
generation and new technologies; and

the City of Watsonville recognizes the key role the safety and economic value of our
homes, constructions and infrastructure play in our growth; and

our confidence in the resilience of the buildings making up our community is achieved
through the devotion of building safety and fire prevention officials, architects, engineers,
builders, laborers and others in the industry who work to ensure the safe construction of
said structures; and

they are also members of the ICC, which is a non-profit that brings together local, state
and federal experts to create and implement the highest quality codes that guarantee safe
places to live, learn, work and play; and

these modern building codes include safeguards to protect the public from hazards such as
hurricanes, snowstorms, tornadoes, wildland fires, floods and earthquakes; and

this month brings an opportunity for us all to consider a commitment to improve building
safety and to acknowledge the essential services provided by local and state building
departments, fire prevention bureaus and federal agencies in protecting lives and
properties.

NOW, THEREFORE, I, Jimmy Dutra, Mayor of the City of Watsonville, in the State of California, on
behalf of the City Council hereby recognize May 2021 as Building Safety Month and encourage everyone
in the community to educate themselves on this important topic, and thank our building officials for the
excellent work they do on a daily basis.

IN WITNESS WHEREOF, | have hereunto set my hand and
caused the Seal of the City of Watsonville to be affixed this 27"

WDA?W twenty one.
\‘.\ o

Jimmy DutFa, Mayor

WATSONVILLE, CALIFORNIA

Page 62 of 299



MINUTES REGULAR CITY COUNCIL MEETING

April 13, 2021 City of Watsonville
Teleconference/Remote

4:06 p.m.

1. CLOSED SESSION
Public comments regarding the Closed Session Agenda were accepted by the City Council at
that time.

Eli spoke in support of purchase of the Fox Theater to renovate it and create art opportunities
for the community.

Sedrick Cabrera, actor, spoke in support of purchase of the Fox Theater. He offered to work
with the City to revitalize the building and create art opportunities for the community.

The City Council of the City of Watsonville recessed to Closed Session to discuss the matters
that follow:

l.a CONFERENCE WITH REAL PROPERTY NEGOTIATOR
(Government Code Section 54956.8)

1. Property: 15 Maple Avenue (APN: 017-113-06)
Negotiating parties: Matt Huffaker (City)
Hank Garcia
Under negotiation: Price, terms of payment

1b CONFERENCE WITH LEGAL COUNSEL—ANTICIPATED LITIGATION
(Government Code Section 54956.9(b))

Initiation of litigation pursuant to subdivision (c) of Section 54956.9:
[1 Case]

1l.c CONFERENCE WITH LABOR NEGOTIATOR
(Government Code Section 54957.6)

Agency negotiator: Nathalie Manning, Matt Huffaker & Mike McDougall

Employee organization: Service Employees International Union, Local 521 Clerical
Technical (SEIU), IAFF Local 1272 (Fire), Confidential
Unit, Management Unit, Mid-Management Unit

285

4/22/2021 6:48:50 PM
C:\Program Files\eSCR|BE\TEMP\18482737296\18482%999%,?!%n%[eg%gril 13, 2021.docx



4.a

4.b.

4.b

5.a

5.b

CITY COUNCIL RESUMED AT 5:33 P.M.

ROLL CALL

Mayor Dutra, Mayor Pro Tempore Parker, and Council Members Estrada, Garcia, Gonzélez,
and Montesino were present via teleconference through Zoom Webinar. Member Hurst was
absent.

Staff members present via teleconference through Zoom Webinar were City Manager Huffaker,
City Attorney Smith (arrived at 6:25 p.m.), City Clerk Vazquez Flores, Assistant City Manager
Vides, Public Works & Utilities Director Palmisano, Fire Chief Lopez, Deputy City Manager
Manning, Administrative Services Director Czerwin, Community Development Director Merriam,
Innovation & Technology Director Boyes, Parks & Community Services Director Calubaquib,
Assistant Public Works & Utilities Director Di Renzo, Assistant Police Chief Sims, Principal
Planner Meek, Senior Civil Engineer Yasbek, Assistant City Clerk Ortiz, Environmental
Projects Manager Cassel-Shimabukuro, and Interpreter Landaverry.

PLEDGE OF ALLEGIANCE

INFORMATION ITEMS

REPORT OF DISBURSEMENTS

MISCELLANEOUS DOCUMENTS REPORT

WRITTEN REPORTS BY COUNCIL MEMBERS REGARDING ACTIONS TAKEN ON THEIR
REGIONAL COMMISSIONS/BOARD MEETINGS THAT MAY AFFECT THE CITY OF
WATSONVILLE (None)

PRESENTATIONS & ORAL COMMUNICATIONS

ORAL COMMUNICATIONS FROM THE PUBLIC

Steve Trujillo, Cabrillo College Board Trustee, spoke about the importance of finding a qualified

replacement for retiring Police Chief Honda.

Celeste Gutierrez, Policing and Social Equity Committee Member, announced that the
Committee would cease holding public meetings and listed the Committee Members’ vote.

Eli spoke in opposition to the Policing and Social Equity Committee meetings being held
privately.

ORAL COMMUNICATIONS FROM THE COUNCIL
Member Garcia listed the meetings she participated in over the previous weeks and highlighted
topics from the Planning for a Sustainable Central Coast virtual event.

Member Gonzéalez spoke about his meeting with Congressman Jimmy Panetta and his efforts to
improve living conditions for residents. He encouraged residents to participate in Communities
Organized for Relational Power in Action (COPA) and in Santa Cruz County Regional
Transportation Commission discussions regarding rail services.

Member Montesino spoke about the success of the Strategic Planning Workshop.
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5.c.

5.d.

5d

5.e

5.f.

Member Estrada encouraged the public to attend Pajaro Valley Prevention and Student
Assistance’s vaccine clinic. He announced that Pajaro Valley Health Trust, in partnership with
Kaiser Permanente, would be opening a farmer’s market.

Mayor Pro Tempore Parker spoke about challenges residents faced due to the COVID-19
Pandemic and encouraged residents to vaccinate themselves against the disease.

Mayor Dutra spoke about events he participated in over the previous weeks and invited the
public to future events.

REPORT OUT OF CLOSED SESSION
City Manager Huffaker stated no final action was taken during Closed Session.

MAYOR'S PROCLAMATION ACKNOWLEDGING THE MORAN FAMILY & REAL COLIMA 2
FOR BEING A FAMILY FRIENDLY RESTAURANT & AN EXAMPLE OF PERSEVERANCE
DURING DIFFICULT TIMES

MAYOR'S PROCLAMATION RECOGNIZING, HONORING & EXPRESSING APPRECIATION
FOR GLORIA ESTHER BETANCOURT, WHOSE LIFE WAS AN EXAMPLE OF TRUE
LEADERSHIP, DEDICATION, CARING & LOVE FOR THE BETTERMENT OF ALL PEOPLE,
& CONVEYING OUR DEEPEST SYMPATHIES FOR HER PASSING

MAYOR'S PROCLAMATION CONGRATULATING MOUNTAIN BIKERS OF SANTA CRUZ
FOR THEIR WORK ON THE PUMP TRACK & THANKING THEM FOR PROVIDING A NEW
OPPORTUNITY FOR PEOPLE OF ALL AGES TO GET OUTSIDE AND GET ACTIVE

CERTIFICATES OF RECOGNITION TO THE LISTED BUSINESSES FOR EXCEEDING
ENVIRONMENTAL REGULATORY REQUIREMENTS, PREVENTING POLLUTION, &
CONSERVING OUR NATURAL RESOURCES

Eric Valenzuela, director of food safety & sustainability at California Giant, thanked Council for
the award and spoke about California Giant’s efforts to protect the environment.

Mayor Dutra recessed the meeting at 6:16 p.m. to restart the Zoom Webinar to solve technical
difficulties. The meeting resumed at 6:25 p.m.

6.

6.a

6.b

REPORTS TO COUNCIL -- No Action Required

CITY MANAGER’S UPDATE REPORT
The report was given by City Manager Huffaker.

In answering Members Garcia and Montesino, Administrative Services Director Czerwin spoke
about ways the American Rescue Plan Act funds could be used.

UPDATE REPORT ON 2030 CLIMATE ACTION ADAPTATION PLAN

The report was given by Public Works & Utilities Director Palmisano, Environmental Projects
Manager Cassel-Shimabukuro, & Senior Civil Engineer Yasbek.
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Public Works and Utilities Director Palmisano, in answering Member Garcia, stated staff would
explore adding language pertaining to effects of climate change on women and explained how
the Climate Action Adaptation Plan could be integrated in the Council Strategic Plan.

In answering Member Gonzalez, City Manager Huffaker stated staff would explore adding the
environment as a single Strategic Plan goal.

Senior Civil Engineer Yasbek and Public Works and Utilities Director Palmisano answered
questions from Member Estrada regarding the City’s opportunity for creation of public banking
and spoke about the timeline for implementation of the Climate Action Adaptation Plan.

In answering Mayor Dutra, Public Works and Utilities Director Palmisano spoke about potential
for a new conservation center at Ramsay Park.

Natalie Olivas, community organizer at Regeneracion P4jaro Valley Climate Action, and Mariela
Lopez, electric vehicle equity coordinator at Regeneracion Pajaro Valley Climate Action, gave a
presentation regarding Regeneracion’s electric vehicle program.

In answering Member Garcia, Public Works and Utilities Director Palmisano and Senior Civil
Engineer Yasbek spoke about City owned electric vehicle charging stations and efforts to
increase the number of charging stations citywide.

Ms. Olivas, in answering Member Estrada, spoke about nationwide efforts to transition gas
vehicle use to electric vehicles.

In answering Member Gonzalez, Ms. Lopez spoke about outreach efforts to residents about
Regeneracion’s electric vehicle program.

7. CONSENT AGENDA

The following speakers spoke in support of Item 8.0:
Takashi Mizuno

Steve Trujillo

Kitty Mizuno

Mayor Dutra announced that Item 8.h had been postponed.

MOTION: It was moved by Member Montesino and seconded by Member Gonzalez to approve
the Consent Agenda:

In answering Member Gonzéalez, Community Development Director Merriam explained reasons
staff was requesting significant contract amendments in order to provide the community with
City services and spoke about funding sources thereof.

Member Garcia spoke in support of Item 8.0.

In answering Member Estrada, Assistant City Manager Vides spoke about the purpose of Iltem

8.9 and outreach efforts thereof. Member Estrada spoke in support of Item 8.0 and thanked
Sylvia Mendez for her willingness to serve on the Latino Affairs Commission.
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7.a

7.b

7.c

7d

7.e

MOTION: The above motion carried by the following vote:

AYES: MEMBERS: Estrada, Garcia, Gonzalez, Montesino, Parker, Dutra
NOES: MEMBERS: None
ABSENT: MEMBERS: Hurst

MOTION APPROVING MINUTES OF MARCH 23, 2021

RESOLUTION NO. 84-21 (CM):

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE APPROVING
SOLE SOURCE PURCHASE FROM AQUA-METRIC SALES COMPANY, FOR THE
PURCHASE OF WATER METER READING EQUIPMENT USED BY THE CITY’S WATER
DIVISION, IN AN AMOUNT NOT TO EXCEED $200,000 PER YEAR FOR THREE (3)
CALENDAR YEARS BEGINNING JANUARY 1, 2021 THROUGH DECEMBER 31, 2023
(FUNDED FROM THE WATER ENTERPRISE FUND)

RESOLUTION NO. 85-21 (CM):

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE APPROVING
FIRST AMENDMENT TO CONTRACT FOR CONSULTANT SERVICES BETWEEN THE CITY
OF WATSONVILLE AND BME, INC., (BAY MACHINERY ELECTRIC, INC.), A
CORPORATION, TO PROVIDE ANNUAL MAINTENANCE OF THE COGENERATION
SYSTEM LOCATED AT THE CITY’S WASTEWATER TREATMENT FACILITY, IN AN
AMOUNT NOT TO EXCEED $92,445 FOR FY 2020-2021; AND AUTHORIZING AND
DIRECTING THE CITY MANAGER TO EXECUTE SAME

RESOLUTION NO. 86-21 (CM):

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE APPROVING
FIRST AMENDMENT TO CONTRACT FOR CONSULTANT SERVICES BETWEEN THE CITY
OF WATSONVILLE AND CSG CONSULTANTS, INC., A CORPORATION, FOR BUILDING
CONSTRUCTION, FIRE PLAN REVIEW, SUPPLEMENTAL PERMIT TECHNICIAN AND
FIELD BUILDING INSPECTION SERVICES, IN AN AMOUNT NOT TO EXCEED $70,000,
FOR THE REMAINDER OF FY2020/2021 AND $70,000 FOR FY2021/2022; AUTHORIZING
AND DIRECTING THE CITY MANAGER TO EXECUTE SAME; AND AUTHORIZING
BUDGET APPROPRIATION OF $70,000 TO THE BUILDING PERMIT FEES REVENUE
ACCOUNT AND $70,000 TO THE REIMBURSABLE CONSULTATION SERVICES EXPENSE
ACCOUNT FOR FY2020/2021 [Amends Resolution No. 100-20 (CM)]

RESOLUTION NO. 87-21 (CM):

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE APPROVING
THIRD AMENDMENT TO CONTRACT BETWEEN THE CITY OF WATSONVILLE AND
KIMLEY-HORN & ASSOCIATES, INC., A CORPORATION, FOR THE PREPARATION OF A
PLAN LINE FOR FREEDOM BOULEVARD, PROJECT NO. ST-17-03; EXTENDING THE
TERM OF THE CONTRACT; AND AUTHORIZING AND DIRECTING THE CITY MANAGER
TO EXECUTE SAME
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7.f

7.9

7.h

7.

7

RESOLUTION NO. 88-21 (CM):

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE APPROVING
THIRD AMENDMENT TO CONTRACT BETWEEN THE CITY OF WATSONVILLE AND
MOORE IACOFANO GOLTSMAN, INC., A CORPORATION, DBA MIG FOR ON-CALL
PLANNING SERVICES; ADDING TO SCOPE OF WORK TO ASSIST THE CITY IN
PROCESSING PLANNING APPLICATIONS UNTIL A SECOND PRINCIPAL PLANNER IS
HIRED, IN AN AMOUNT NOT TO EXCEED $235,000; AUTHORIZING AND DIRECTING THE
CITY MANAGER TO EXECUTE SAME; AND AUTHORIZING A BUDGET APPROPRIATION
OF $70,000 TO THE PLANNING PERMITS REVENUE ACCOUNT AND $70,000 TO THE
EXPERT & CONSULTATION SERVICES EXPENSE ACCOUNT FOR FY2020/2021

RESOLUTION NO. 89-21 (CM):

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE AUTHORIZING
AND DIRECTING THE CITY MANAGER TO EXECUTE A GROW SANTA CRUZ COUNTY
REVOLVING LOAN PROGRAM MEMORANDUM OF UNDERSTANDING BY AND BETWEEN
THE CITY OF WATSONVILLE, CITY OF SANTA CRUZ, CITY OF SCOTTS VALLEY, CITY
OF CAPITOLA, COUNTY OF SANTA CRUZ, THE SMALL BUSINESS DEVELOPMENT
CENTER (SBDC) AND THE NATIONAL DEVELOPMENT COUNCIL (NDC); TO CREATE A
REVOLVING LOAN PROGRAM IN SANTA CRUZ COUNTY, SUBJECT TO LEGAL
APPROVAL; AND DIRECTING STAFF TO CARRY OUT THE DUTIES OF SUPPORTING
THE REVOLVING LOAN PROGRAM (RLF)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE RATIFYING A
MEMORANDUM OF UNDERSTANDING BETWEEN THE MUNICIPAL EMPLOYEE
RELATIONS OFFICER OF THE CITY AND THE SERVICE EMPLOYEES INTERNATIONAL
UNION (SEIU), LOCAL 521, CLERICAL TECHNICAL UNIT FOR THE TERM BEGINNING
JANUARY 1, 2021, AND ENDING DECEMBER 31, 2022 - Postponed

GONZALEZ STREET ALLEYWAY LLMAD [Assessment District No. PK-94-01] (Pursuant
to the Landscaping and Lighting Act of 1972)

1) RESOLUTION NO. 90-21 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE
ACCEPTING THE ENGINEER’S REPORT FOR THE GONZALES STREET
ALLEYWAY LANDSCAPING AND LIGHTING MAINTENANCE ASSESSMENT
DISTRICT (LLMAD) FOR THE 2021-2022 FISCAL YEAR [Assessment District No.
PK-94-01]

2) RESOLUTION NO. 91-21 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE
ADOPTING A RESOLUTION OF INTENTION TO ORDER IMPROVEMENTS, LEVY &
COLLECT ASSESSMENTS AND SET A PUBLIC HEARING FOR MAY 25, 2021, TO
CONSIDER THE LANDSCAPING & LIGHTING MAINTENANCE PROGRAM &
BUDGET FOR THE GONZALES STREET ALLEYWAY LANDSCAPING & LIGHTING
MAINTENANCE ASSESSMENT DISTRICT (LLMAD) FOR THE 2021-2022 FISCAL
YEAR [Assessment District No. PK-94-01]

BAY BREEZE LLMAD [Assessment District No. PK-03-02] (Pursuant to the Landscaping
and Lighting Act of 1972)
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7.k

7.1

7.n

7.0

1) RESOLUTION NO. 92-21 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE
ACCEPTING THE ENGINEER’S REPORT FOR THE BAY BREEZE SUBDIVISION
LANDSCAPING AND LIGHTING MAINTENANCE ASSESSMENT DISTRICT
(LLMAD) FOR THE 2021-2022 FISCAL YEAR [Assessment District No. PK-03-02]

2) RESOLUTION NO. 93-21 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE
ADOPTING A RESOLUTION OF INTENTION TO ORDER IMPROVEMENTS, LEVY
AND COLLECT ASSESSMENTS AND SET A PUBLIC HEARING FOR MAY 25, 2021,
TO CONSIDER THE LANDSCAPING AND LIGHTING MAINTENANCE PROGRAM
AND BUDGET FOR THE BAY BREEZE SUBDIVISION LANDSCAPING AND
LIGHTING MAINTENANCE ASSESSMENT DISTRICT (LLMAD) FOR THE 2021-2022
FISCAL YEAR [Assessment District No. PK-03-02]

VISTA MONTARNA LLMAD [Assessment District No. PK-03-03] (Pursuant to the
Landscaping and Lighting Act of 1972)

1) RESOLUTION NO. 94-21 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE
ACCEPTING THE ENGINEER’S REPORT FOR THE VISTA MONTANA SUBDIVISION
LANDSCAPING AND LIGHTING MAINTENANCE ASSESSMENT DISTRICT (LLMAD)
FOR THE 2021-2022 FISCAL YEAR [Assessment District No. PK-03-03]

2) RESOLUTION NO. 95-21 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE
ADOPTING A RESOLUTION OF INTENTION TO ORDER IMPROVEMENTS, LEVY
AND COLLECT ASSESSMENTS AND SET A PUBLIC HEARING FOR MAY 25, 2021,
TO CONSIDER THE LANDSCAPING, LIGHTING, AND MAINTENANCE PROGRAM
AND BUDGET FOR THE VISTA MONTANA SUBDIVISION LANDSCAPING AND
LIGHTING MAINTENANCE ASSESSMENT DISTRICT (LLMAD) FOR THE 2021-2022
FISCAL YEAR [Assessment District No. PK-03-03]

RESOLUTION NO. 96-21 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE NOMINATING
SYLVIA MENDEZ TO THE COUNTY OF SANTA CRUZ LATINO AFFAIRS COMMISSION

RESOLUTION NO. 97-21 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE URGING
PRESIDENT BIDEN TO FORGIVE STUDENT LOANS

RESOLUTION NO. 98-21 (CM):

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE EXPRESSING
ITS SUPPORT OF THE AMERICAN DREAM AND PROMISE ACT OF 2021 — H.R.6 AND
URGING ACTION FROM THE 117TH UNITED STATES CONGRESS

RESOLUTION NO. 99-21 (CM):

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE DENOUNCING
HATE CRIMES AND BIGOTRY TARGETING ASIAN AMERICANS AND PACIFIC
ISLANDERS
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8. ITEMS REMOVED FROM CONSENT AGENDA (None)
9. NEW BUSINESS
9.a CITY OF WATSONVILLE VISION ZERO ACTION PLAN 2021

1) Staff Report by Assistant Public Works & Utilities Director Rodriguez, Principal
Engineer Fontes, & Police Sergeant Thul.

2) City Council Clarifying & Technical Questions
In answering Member Garcia, Assistant Public Works & Utilities Director Rodriguez
spoke about the Neighborhood Traffic Program and its use by residents.

Member Gonzalez asked that Council consider amending or rescinding the ordinance
that prohibits bicycles on sidewalks.

In answering Member Estrada, Assistant Public Works & Ultilities Director Rodriguez
spoke about the success of the Neighborhood Traffic Plan and work by neighborhoods
to implement traffic calming measures.

3) Public Input
Theresia Rogerson, senior health educator at Santa Cruz County Health Services
Agency, spoke in support of staff recommendation and spoke about efforts to obtain
funding for future projects.

Assistant Public Works & Utilities Director Rodriguez, in answering Member Montesino,
spoke about efforts from staff to address speeding on Harkins Slough Road.

Member Gonzélez requested that staff explore painting speed limits on roads.

4) MOTION: It was moved by Member Gonzalez and seconded by Member Montesino to
approve the resolution listed below.

5) City Council Deliberation on the Motion
Mayor Dutra spoke about success of implementation of recent traffic calming measures
citywide.

6) MOTION: The above motion carried by the following vote:

AYES: MEMBERS: Estrada, Garcia, Gonzalez, Montesino,
Parker, Dutra
NOES: MEMBERS: None

ABSENT: MEMBERS: Hurst

RESOLUTION NO. 100-21 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE
APPROVING THE CITY OF WATSONVILLE VISION ZERO ACTION PLAN 2021
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9.b PROJECT LISTS FOR TRANSPORTATION PROJECTS FUNDED BY MEASURE D & SB1

1) Staff Report by Assistant Public Works & Utilities Director Rodriguez & Principal
Engineer Fontes.

2) City Council Clarifying & Technical Questions (None)

3) Public Input
Steve Trujillo spoke in support of staff recommendation.

4) MOTION: It was moved by Member Montesino and seconded by Mayor Dutra to
approve the resolution listed below.

5) City Council Deliberation on Motion
Assistant Public Works & Utilities Director Rodriguez, in answering Member Montesino,
spoke about staff efforts to prepare projects for construction and efforts to obtain funding
for said projects.

In answering Mayor Dutra, Assistant Public Works & Ultilities Director Rodriguez stated
staff would continue to seek funding for installation of a traffic signal at Freedom
Boulevard and Sydney Avenue. Assistant Public Works & Utilities Director Rodriguez
added that the City would continue to pursue placing utility poles underground.

Members Estrada and Gonzalez asked that staff ensure road repairs are even with the
rest of the road.

MOTION: The above mation carried by the following vote:

AYES: MEMBERS: Estrada, Gonzalez, Montesino, Parker, Dutra
NOES: MEMBERS: None
ABSENT: MEMBERS: Garcia, Hurst

6) RESOLUTION NO. 101-20 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE
APPROVING THE 2021 MEASURE D 5-YEAR PROGRAM OF PROJECTS (FY
2021/2022 - FY 2025/2026) FOR THE CITY OF WATSONVILLE FUNDED BY
MEASURE D APPROVED BY VOTERS ON NOVEMBER 8, 2016

7) RESOLUTION NO. 102-20 (CM):
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF WATSONVILLE
APPROVING THE CITY OF WATSONVILLE - SB1 PROJECT LIST FY 21/22 TO BE
FUNDED BY SENATE BILL 1 FUNDS

10. EMERGENCY ITEMS ADDED TO AGENDA

11. REQUESTS & SCHEDULING FUTURE AGENDA ITEMS
Member Estrada, on behalf of Member Garcia, requested an item to consider a process for
processing community complaints against Council.

12. ADJOURNMENT
The meeting adjourned at 9:14 p.m.
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Jimmy Dutra, Mayor

ATTEST:

Beatriz Vazquez Flores, City Clerk
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2.a

MINUTES SPECIAL CITY COUNCIL MEETING

April 10, 2021

9 Eureka Canyon Road
Watsonville, CA 95076

9:00 A.M. TO 3:00 P.M.

ROLL CALL

Mayor Dutra and Council Members Estrada, Garcia, Gonzéalez, Hurst, and Montesino were
present. Mayor Pro Tempore Parker was absent.

Staff members present were City Manager Huffaker, City Clerk Vazquez Flores, Assistant City
Manager Vides, Public Works & Utilities Director Palmisano, Police Chief Honda, Fire Chief
Lopez, Deputy City Manager Manning, Administrative Services Director Czerwin, Community
Development Director Merriam, Interim Library Director Martinez, Innovation & Technology
Director Boyes, Parks & Community Services Director Calubaquib, Assistant Public Works &
Utilities Director Di Renzo, Police Captain Zamora, Assistant City Clerk Ortiz, Executive
Assistant to CM & CC Fernandez, and Personnel Technician Perez.

Facilitator Antonia Franco.

NEW BUSINESS

STRATEGIC PLAN WORKSHOP
Welcome and Introductions

Set the Stage

Community Building Exercise

What has the City learned about itself?

Interview Findings - What's Important to Focus on for 2021-2023
Introduce Theme Competition

Group Activity: Work through the Strategic Priorities

1) Public Input (None)

The City Council recessed for lunch at 12:00 p.m.
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12:30 P.M.
The meeting reconvened at 12:30 p.m.

2.b STRATEGIC PLAN WORKSHOP (continued)
Present the Results
Introduce Key Considerations
Final Team Discussion Themes/Slogans
Closing Activities
Communications Plan
Group Presentation of Themes

Individual Reflections
Closing Remarks

1) Public Input

Eli spoke about the importance of accessible locations for Council meetings and
workshops. She asked that the City continue to use Zoom to conduct meetings post the
COVID-19 Pandemic. She also asked the City to hire a social media manager to
increase information distribution through social media, particularly Instagram.

3. ADJOURNMENT
The meeting adjourned at 3:00 p.m.

Jimmy Dutra, Mayor

ATTEST:

Beatriz Vazquez Flores, City Clerk
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Agenda Report

MEETING DATE: Tuesday, April 27, 2021
TO: City Council

FROM: PUBLIC WORKS & UTILITIES DIRECTOR PALMISANO
DANIELLE GREEN, PRINCIPAL ENGINEER

SUBJECT: APPROVE FINAL CONSTRUCTION CHANGE ORDER AND
BUDGET TRANSFER FOR THE MADISON ALLEY SANITARY
SEWER REPLACEMENT, PROJECT SS-20-02 IN THE AMOUNT
OF $23,076.47

STATEMENT OF ISSUES:

Unforeseen existing hardened slurry was encountered in various locations along the
trench during the completion of the Madison Alley Sanitary Sewer Replacement Project
(SS-20-02), resulting in additional work performed by the contractor.

RECOMMENDED ACTION:

It is recommended that City Council execute Contract Change Order No. 2 for
$23,076.47 with K. J. Woods Construction, Inc. for resolution of the final unforeseen
extra work encountered by the contractor in the installation of the Madison Alley Sewer
Replacement, Project SS-20-02.

DISCUSSION:

At prior meetings, City Council awarded a contract for the construction of the Madison
Alley Sanitary Sewer Replacement, Project SS-20-02 to the lowest, responsive bidder, K.
J. Woods Construction, Inc. The project included removing and replacing approximately
980 linear feet of 6-inch vitrified clay sewer that was in poor condition with new 8-inch
PVC pipe to meet current City standards for a total cost of $291,000, including Contract
Change Order No. 1.

In the course of installing the new sewer, the contractor encountered unforeseen
hardened slurry in certain locations along the trench line that was not diggable by
conventional methods, and required additional equipment to be mobilized and labor effort
to be expended. These unforeseen extra work costs were tracked on a time and materials
basis daily and reviewed by staff for accuracy. The total change order amount includes
these extra work costs, as well as the final adjustment of estimated bid item quantities to
match the actual quantities installed.
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The work has been completed satisfactorily and the final execution of Contract Change
Order No. 2 is all that remains to successfully close out the project.

STRATEGIC PLAN:
The Madison Alley Sewer Replacement project is consistent with:

Strategic Plan Priority 03-Infrastructure & Environment

FINANCIAL IMPACT:

This change order will add $23,076.47 to the contract amount. This will require a budget
transfer from 911-7855-14412, which has sufficient funds that will not be used this fiscal
year.

ALTERNATIVE ACTION:
No alternatives. The project is complete other than finalizing this change order.

ATTACHMENTS AND/OR REFERENCES (If any):
None.
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING CONTRACT CHANGE ORDER NUMBER 2

WITH K. J. WOODS CONSTRUCTION, INC., A CORPORATION, FOR

THE MADISON ALLEY SANITARY SEWER REPLACEMENT, PROJECT

NO. SS-20-02; INCREASING THE SCOPE OF WORK AND CONTRACT

AMOUNT NOT TO EXCEED $23,076.47, AND DIRECTING THE CITY

MANAGER TO EXECUTE SAME

Amends Resolution No.’s 210-20 (CM) and 56-21 (CM)

WHEREAS, on or about December 8, 2020, the City awarded bid of $188,000 to
K. J. Woods Construction, Inc., a corporation, [Contractor's License #701797] for the
Madison Alley Sanitary Sewer Replacement, Project No. SS-20-02; and

WHEREAS, on March 9, 2021, Council adopted Resolution No. 56-21 (CM)
approving Change Order Number 1 with K. J. Woods Construction, Inc., adding to the
scope of work and increasing the cumulative total contract amount to $291,000; and

WHEREAS, existing hardened slurry was encountered during the completion of the
project, resulting in additional work; and

WHEREAS, Contract Change Order Number 2 increases the contract amount by
$23,076.47 (from contract amount prior to this change order of $291,000 to $314,076.47).

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That Contract Change Order Number 2 with K. J. Woods Construction, Inc.,
a corporation, for the Madison Alley Sanitary Sewer Replacement, Project No. SS-20-02,
increasing the scope of work and contract amount not to exceed $23,076.47, a copy of

which Change Order No. 2 is attached hereto and incorporated herein by this reference,

is hereby approved.

Reso No. (C™) 1
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2. That the City Manager be and is hereby authorized and directed to execute

Contract Change Order Number 2 on behalf of the City of Watsonville.

kkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkk

Reso No. (C™) 2
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DocuSign Envelope ID: 30B415AA-4727-4F5D-9885-141BCD3A6CAE

CITY OF WATSONVILLE
Public Works and Utilities Department

CONTRACT CHANGE ORDER No. 2 Contract No. 1906

Project Name: Madison Alley Sanitary Sewer Replacement City Project No. SS-20-02

Contractor: KJ Woods Construction

Description of Work:

Additional work occured in the form of unforseen conditions during the excavation process. This included
removing existing unforseen slurry in numerous locations along the trench utilizing a breaker attachment
as the hardened slurry was not diggable. These extra work costs were tracked on daily time and materials
basis and reviewed by City staff. Also, a total of 10 laterals above the estimated bid quantity were
identified and reinstated. This change order is for the added cost of the unforseen extra work costs and
adjustment of final bid item quantities.

Daily Extra Work Reports (DEWR) 1-9 Total = $22,576.47

Bid Item 5 - Locate and Reinstate Laterals
$50 X 10 EA = $500.00
Total of Change Order No. 2 $23,076.47

By reason of this order the time of completion will be adjusted as follows: N/A

This change order constitutes full and complete compensation for all labor, equipment, materials,
overhead, profit, any and all indirect costs and time adjustment required to perform the above described
change. All work shall be completed in accordance with the applicable provisions of the Contract

Documents.
DocuSigned by:

4/12/2021 | 9:57 AM PDT

Accepted By Contractor: o 0"‘1‘1
~KJ Woods Construction Date
City Approvaly o ooy gguSigned by:
MAU&L MAneen 4/12/2021 | 3:36 PM PDT (j@\w ,4},,14%1/\/0 471272021 | |5:01 Pm PI
Project Manager Date Director Public Works & Utilities Date

If Cumé,/lagvedChange Order Percentage is Greater Than 15% the Following Signatures are also required:
ocuSigned by:

OM’}”I (/L)U’WW\/ 4/13/2021 | 10:29 PM PDT

EB2535C388D9%3:

Director of Administrative Service Date City Manager Date
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DocuSign Envelope ID: 30B415AA-4727-4F5D-9885-141BCD3A6CAE

CITY OF WATSONVILLE
Public Works and Utilities Department

CONTRACT CHANGE ORDER No. 2 Contract No. 1906
Project Name: Madison Alley Sanitary Sewer Replacement City Project No. $S-20-02
Contractor: KJ Woods Construction

Contract Summary:

The Original Contract Sum: $188,000.00

Net Change by Previously Authorized Change Orders $103,000.00

The Contract Sum Prior to this Change Order: $291,000.00

Amount of this Change Order: $23,076.47

The New Contract Sum Including this Change Order: $314,076.47
Cumulative Change Order Percentage Increase 67.1%
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DocuSign Envelope ID: 30B415AA-4727-4F5D-9885-141BCD3A6CAE

CITY OF WATSONVILLE - MADISON ALLEY SANITARY SEWER REHAB PROJECT JOB

ADDITIONAL WORK - MISC EXTRA WORK - CHANGE ORDERS 20-392

See DEWRs for full description of items of work

DEWR DATE DESCRIPTION OF WORK $
1| 2/5/2021 |REMOVAL OF EXISTING SLURRY BACKFILL $ 1,938.22
2| 2/8/2021 |REMOVE SLURRY ON WATERS ALLEY EAST OF LINCOLN ST. IN 3 DIFFERENT LOCATIONS. $ 3,568.29
3| 2/9/2021 [REMOVING SLURRY FROM TRNCH NORTH F MH 1652. $ 2,056.89
4 2/10/2021 [REMOVE SLURRY FROM TRENCH BETWEEN MH 1652-1655, 2 DIFFERENT SPOTS 12LF+ 24LF $ 2,363.02
5 2/11/2021 |BREAK/CHIP SLURRY AROUND 1/2"HAS SERVICE BETWEEN MH 1652-1655 FOR 23 LF $ 3,022.86
6| 2/16/2021 |Break slurry used to backfill sewer 79If from end of line removed 17LF $ 2,045.93
7] 2/17/2021 [DIGGING OUT AND REPLACING CONCRETE DRIVEWAYS WITH REBAR MAT $ 3,866.92
8| 2/18/2021 |LOADING SLURRY FROM YARD TO DUMP AND SEPARATE SLURRY FROM DIRT IN YARD $ 2,179.84
9] 2/2/2021 [SURVEYING NEW ALIGNMENT AND INVESTIGATION WORK $ 1,534.50

TOTAL TO DATE $ 22,576.47
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DocuSign Envelope ID: 30B415AA-4727-4F5D-9885-141BCD3A6CAE

DAILY EXTRA WORK REPORT K.J. Woods Construction Inc. RE PCO:

PROJECT: MADISON ALLEY SANITARY P.O. BOX 947 REPORT NO: 1
SEWER REPLACEMENT S. San Francisco, CA. 94083

OWNER: CITY OF WATSONVILLE 415 759-0506 DATE (mm/dd/yy):|2/5/2021

WORK PERFORMED BY: K.J. Woods Construction

DESCRIPTION OF WORK:
REMOVAL OF EXISTING SLURRY BACKFILL

Delay/OT
Factor |A- EQUIPMENT QTY. HOURS RATE EXT. AMOUNT C-SUBS COST OF SUBS/WORK - C
CAT 305 EXC 1 2 $ 4283 (% 85.66 DESCRIPTION QTY. UNIT UNIT COST COST + TAX
MUSTANG SKIDSTEER 1 2 $ 36501|9% 73.00 $ -
CAT 420D BACKHOE 1 1 $ 4896 | % 48.96 $ -
HOE RAM 1 1 $ 11691( % 11.69 $ -
BOBTAIL 2 1 $ 54691( % 109.38 $ -
185 COMPRESSOR 1 1 $ 2082|% 20.82 $ -
TRAFFIC SIGNS 8 2 $ 297 | $ 47.52 $ -
3" PUMP 1 2 $ 650 % 13.00 COST OF SUBS -C $ -
10 %MARK-UP(Subcontractor) $ -
SUBTOTAL C $ -
TOTAL COST A + B + C (incl. markup) | $ 52874
STANDBY TIME
CAT 420D BACKHOE 1 1 $ 588 1| % 5.88
HOE RAM 1 1 $ 1981 $ 1.98 D- LABOR HOURS RATE EXT. AMOUNT
BOBTAIL 2 1 $ 984 | $ 19.68 REG. 2 $ 58.36 | $ 116.72
FLATBED T > 1%  2482[% 964 NICOLOAS AGUILAR o7 3 .
UTILITY TRUCK 2 1 $ 4821 % 9.64 REG. 2 $ 87.40 | $ 174.80
185 COMPRESSOR 1 1 $ 2921% 2.92 ROBERT GOLDEN oT. $ -
EDUARDO VELASCO EETG. 2 $ 66.81 i 133_.62
JOSE PEREZ REG. 2 $ 58.36 | $ 116.72
O.T. $ -
. 2 1.81 123.62
FABIAN RICO REC $ 618 $ 3.6
O.T. $ -
OCTAVIO ROBLES REG. 2 $ 7386 | $ 147.72
O.T. $ -
SEAN WOODS REG. 2 $ 7943 | $ 158.86
COST OF EQUIPMENT - A $ 459.77 o.T. $ -
15| % MARK UP ON EQUIPMENT $ 68.97 REG. $ -
SUBTOTAL COST OF EQUIPMENT $ 528.74 o.T. $ -
B-MATERIALS | REG. $ N
DESCRIPTION QTY. UNIT |UNITCOST | TOTAL COST o.T. $ -
$ - REG.
$ - o.T 3 -
3 - SUBTOTAL $ 9/2.06
$ -
. $ B, $ .
COST OF MATERIALS - B $ - 10 % LABOR SURCHARGE $ 97.21
15 %MARK-UP MATERIAL $ - 35 % MARKUP ON LABOR $ 340.22
TAX OF MATERIALS $ - SUBTOTAL $ 1,409.49
SUBTOTAL COST OF MATERIALS| $ -
TOTAL COST A + B (incl mark up and tax) $ 528.74 TOTAL COST OF LABOR D $ 1,409.49
TOTAL COST OF EQUIPMENT,MATERIALS, SUBCONTRACT ABC $ 528.74
SUBTOTAL $  1,938.22
TOTAL THIS REPORT $1,938.22

TIME EXTENSION I X I
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DocuSign Envelope ID: 30B415AA-4727-4F5D-9885-141BCD3A6CAE

DAILY EXTRA WORK REPORT

PROJECT: MADISON ALLEY SANITARY

SEWER REPLACEMENT
OWNER: CITY OF WATSONVILLE

WORK PERFORMED BY:

DESCRIPTION OF WORK:

K.J. Woods Construction

K.J. Woods Construction Inc.

S. San Francisco, CA. 94083

P.O. BOX 947

415 759-0506

RE PCO:
REPORT NO:

2

DATE (mm/dd/yy):|2/8/2021

REMOVE SLURRY ON WATERS ALLEY EAST OF LINCOLN ST. IN 3 DIFFERENT LOCATIONS. 4LF, 12LF, 28LF AROUND 6" GAS MAIN

TIME EXTENSION

=
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Delay/OT
Factor |A- EQUIPMENT QTY. HOURS RATE EXT. AMOUNT C-SUBS COST OF SUBS/WORK -C
CAT 305 EXC 1 3.5 $ 4283 |% 149.91 DESCRIPTION QTY. UNIT UNIT COST COST + TAX
MUSTANG SKIDSTEER 1 35 $ 3650|% 127.75 $ -
CAT 420 D 1 3.5 $ 4896 | $ 171.36 $ -
HOE RAM 1 3.5 $ 11691 $ 40.92 $ -
BOBTAIL 2 3.5 $ 5469|% 382383 $ -
3" TRASH PUMP 1 3.5 $ 6.50 | $ 22.75 $ -
$ -
COST OF SUBS - C $ -
10 %MARK-UP(Subcontractor) $ -
SUBTOTAL C $ -
TOTAL COST A + B + C (incl. markup) [ $ 1,101.68
STANDBY TIME
FLATBED 1 3.5 $ 4821 % 16.87
UTILITY TRUCK 2 3.5 $ 4821 % 33.74 D- LABOR HOURS RATE EXT. AMOUNT
185 COMPRESSOR 1 3.5 $ 2921 % 10.22 REG. 3.5 $ 58.36 | $ 204.26
CHIPPING GUN 1 3.5 $ 0471 % 1.65 NICOLAS AGUILAR oT. $ -
ROBERT GOLDEN REG. 3.5 $ 87.40 | $ 305.90
oT. $ -
EDUARDO VELASCO REG. 35 $ 6681 | $ 233.84
OT. $ -
JOSE PEREZ REG. 3.5 $ 58.36 | $ 204.26
oT. $ -
3.5 61.81 216.34
FABIAN RICO REG. $ i
O.T. -
OCTAVIO ROBLES REG. 3.5 $ 73.86 | $ 258.51
oT. $ -
REG. 3.5 $ 79.43 | $ 278.01
SEAN WOODS
COST OF EQUIPMENT - A $ 957.99 oT. $ -
15| % MARK UP ON EQUIPMENT | $ 143.70 REG. $ -
SUBTOTAL COST OF EQUIPMENT $ 1,101.68 oT. $ -
B-MATERIALS REG. $ -
DESCRIPTION QTY. UNIT JUNIT COST | TOTAL COST oT. $ -
$ - REG.
$ - O.T. $ -
$ - SUBTOTAL $ 1,701.11
$ -
. $ . $ _
COST OF MATERIALS -B $ - 10 % LABOR SURCHARGE $ 170.11
15 %MARK-UP MATERIAL $ - 35 % MARKUP ON LABOR $ 595.39
TAX OF MATERIALS $ - SUBTOTAL $ 2,466.60
SUBTOTAL COST OF MATERIALS| $ -
TOTAL COST A + B (incl mark up and tax) $ 1,101.68 TOTAL COST OF LABOR D $ 2,466.60
TOTAL COST OF EQUIPMENT,MATERIALS, SUBCONTRACT ABC 1,101.68
SUBTOTAL 3,568.29
TOTAL THIS REPORT $3,568.29




DocuSign Envelope ID: 30B415AA-4727-4F5D-9885-141BCD3A6CAE

DAILY EXTRA WORK REPORT

PROJECT: MADISON ALLEY SANITARY
SEWER REPLACEMENT

OWNER: CITY OF WATSONVILLE

WORK PERFORMED BY:
DESCRIPTION OF WORK:

K.J. Woods Construction Inc.

K.J. Woods Construction

P.0. BOX 947
S. San Francisco, CA. 94083
415 759-0506

RE PCO:

REPORT NO:

3

DATE (mm/dd/yy):|2/9/2021

REMOVING SLURRY FROM TRNCH NORTH F MH 1652. 10FT FOR 12LF OF SLURRY AND SECOND SECTION 22LF

TIME EXTENSION

=
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Delay/OT
Factor |A- EQUIPMENT QTY. HOURS RATE EXT. AMOUNT C-SUBS COST OF SUBS/WORK -C
CAT 305 EXC 1 2 $ 42831 % 85.66 DESCRIPTION QTY. UNIT UNIT COST COST + TAX
MUSTANG SKIDSTEER 1 2 $ 3650 9% 73.00 $ -
CAT 420D BACKHOE 1 2 $ 48.96 1| $ 97.92 $ -
HOE RAM 1 2 $ 40.16 | $ 80.32 $ -
BOBTAIL 2 1 $ 5469(|% 109.38 $ -
$ -
$ -
COST OF SUBS - C $ -
10 %MARK-UP(Subcontractor) $ -
SUBTOTAL C $ -
TOTAL COST A + B + C (incl. markup) $ 647.40
STANDBY TIME
BOBTAIL 2 1 $ 984 1% 19.68 D- LABOR HOURS RATE EXT. AMOUNT
FLATBED 1 2 $ 482 | $ 9.64 REG. 2 $ 58.36 | $ 116.72
UTILITY TRUCK 2 2 $ 4821 % 19.28 NICOLAS AGUILAR oT. $ -
22-36 3.5 SPEED SHORES 8 2 $ 363 9% 58.08 REG. 2 $ 87.40 | $ 174.80
6X12 TRENCH PLATE 4 2 $ 1251 % 10.00 ROBERT GOLDEN oT. $ -
EDUARDO VELASCO REG. 2 $ 66.81 | $ 13362
OT. $ -
JOSE PEREZ REG. 2 $ 58.36 | $ 116.72
oT. $ -
2 61.81 123.62
FABIAN RICO REG. $ i
O.T. -
OCTAIO ROBLES REG. 2 $ 73.86 | $ 147.72
oT. $ -
REG. 2 $ 79.43 | $ 158.86
SEAN WOODS
COST OF EQUIPMENT - A $ 562.96 oT. $ -
15| % MARK UP ON EQUIPMENT | $ 84.44 REG. $ -
SUBTOTAL COST OF EQUIPMENT $ 647.40 o.T. $ -
B-MATERIALS N REG. $ -
DESCRIPTION QTY. UNIT JUNIT COST | TOTAL COST oT. $ -
$ - REG.
$ - o.T. $ -
$ - SUBTOTAL $ 972.06
$ -
. $ . $ _
COST OF MATERIALS -B $ - 10 % LABOR SURCHARGE $ 97.21
15 %MARK-UP MATERIAL $ - 35 % MARKUP ON LABOR $ 340.22
TAX OF MATERIALS $ - SUBTOTAL $ 1,409.49
SUBTOTAL COST OF MATERIALS| $ -
TOTAL COST A + B (incl mark up and tax) $ 647.40 TOTAL COST OF LABOR D 1,409.49
TOTAL COST OF EQUIPMENT,MATERIALS, SUBCONTRACT ABC $ 647.40
SUBTOTAL $ 2,056.89
TOTAL THIS REPORT $2,056.89




DocuSign Envelope ID: 30B415AA-4727-4F5D-9885-141BCD3A6CAE

DAILY EXTRA WORK REPORT K.J. Woods Construction Inc. RE PCO:

PROJECT: MADISON ALLEY SANITARY P.O. BOX 947 REPORT NO: 4
SEWER REPLACEMENT S. San Francisco, CA. 94083

OWNER: CITY OF WATSONVILLE 415 759-0506 DATE (mm/dd/yy):|2/10/2021

WORK PERFORMED BY: K.J. Woods Construction

DESCRIPTION OF WORK:
REMOVE SLURRY FROM TRENCH BETWEEN MH 1652-1655, 2 DIFFERENT SPOTS 12LF+ 24LF

Delay/OT
Factor |A- EQUIPMENT QTY. HOURS RATE EXT. AMOUNT C-SUBS COST OF SUBS/WORK -C
CAT 305 EXC 1 2 $ 42831 % 85.66 DESCRIPTION QTY. UNIT UNIT COST COST + TAX
CAT 420D BACKHOE 1 2 $ 4896 1| $ 97.92 $ -
2600 MUSTANG SKIDSTEER 1 2 $ 3650 9% 73.00 $ -
UTILITY TRUCK 2 1 $ 40.16 | $ 80.32 $ -
FLATBED 1 1 $ 40.16 | $ 40.16 $ -
3" TRASH PUMP 1 2 $ 6.50 | $ 13.00 $ -
HOE RAM 1 2 $ 11691 % 23.38 $ -
BOBTAIL 2 2 $ 5469|% 218.76 COST OF SUBS - C $ -
10 %MARK-UP(Subcontractor) $ -
SUBTOTAL C $ -
TOTAL COST A + B + C (incl. markup) | $ 743.66
STANDBY TIME
UTILITY TRUCK $ 4821 % 9.64 D- LABOR HOURS RATE EXT. AMOUNT
FLATBED $ 4821 % 4.82 REG. 1 $ 58.36 | $ 58.36
NICOLAS AGUILAR or T 3 XA RES =764
REG. 1 $ 87.40 | $ 87.40
ROBERT GOLDEN . T § 11498 % 11498
REG. 1 $ 66.81 | $ 66.81
EDUARDO VELASCO o T 3 573115 5731
REG. 1 $ 58.36 | $ 58.36
JOSE PEREZ oT 1 $ 74645 7464
REG. 1 $ 6181 $ 61.81
FABIAN RICO o.T. 1 $ 7981 $ 79.81
REG. 1 $ 73.86 | $ 73.86
OCTAVIO ROBLES or T 3 9636 15 5636
REG. 1 $ 79.43 | $ 79.43
SEAN WOODS
COST OF EQUIPMENT - A $ 646.66 oT. 1 $ 103.03 | $ 103.03
15| % MARK UP ON EQUIPMENT | $ 97.00 REG. $ -
SUBTOTAL COST OF EQUIPMENT $ 743.66 oT. $ -
B-MATERIALS H REG. $ -
DESCRIPTION QTY. UNIT |UNIT COST | TOTAL COST oT. $ -
$ - REG.
$ - O.T. $ -
$ - SUBTOTAL $ 1,116.80
$ -
. $ . $ _
COST OF MATERIALS -B $ - 10 % LABOR SURCHARGE $ 111.68
15 %MARK-UP MATERIAL $ - 35 % MARKUP ON LABOR $ 390.88
TAX OF MATERIALS $ - SUBTOTAL $ 1,619.36
SUBTOTAL COST OF MATERIALS| $ -
TOTAL COST A + B (incl mark up and tax) $ 743.66 TOTAL COST OF LABOR D $ 1,619.36
TOTAL COST OF EQUIPMENT,MATERIALS, SUBCONTRACT ABC $ 743.66
SUBTOTAL $ 2,363.02
TOTAL THIS REPORT $2,363.02

TIME EXTENSION I X I
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DAILY EXTRA WORK REPORT K.J. Woods Construction Inc. RE PCO:

PROJECT: MADISON ALLEY SANITARY P.O. BOX 947 REPORT NO: 5
SEWER REPLACEMENT S. San Francisco, CA. 94083

OWNER: CITY OF WATSONVILLE 415 759-0506 DATE (mm/dd/yy):|2/11/2021

WORK PERFORMED BY: K.J. Woods Construction

DESCRIPTION OF WORK:
BREAK/CHIP SLURRY AROUND 1/2"HAS SERVICE BETWEEN MH 1652-1655 FOR 23 LF

Delay/OT
Factor |A- EQUIPMENT QTY. HOURS RATE EXT. AMOUNT C-SUBS COST OF SUBS/WORK -C
CAT 305 1 3 $ 42.83|% 128.49 DESCRIPTION QTY. UNIT UNIT COST COST + TAX
CAT 420D BACKHOE 1 3 $ 4896 | % 146.88 $ -
185 COMPRESSOR 1 3 $ 20821|% 62.46 $ -
CHIPPING GUN 1 3 $ 1.04 1% 3.12 $ -
3" TRASH PUMP 1 3 $ 6.50 | $ 19.50 $ -
3" DISCARGE HOSE 150 3 $ 0.10 | $ 45.00 $ -
BOBTAIL 2 3 $ 5469 (% 32814 $ -
COST OF SUBS - C $ -
10 %MARK-UP(Subcontractor) $ -
SUBTOTAL C $ -
TOTAL COST A + B + C (incl. markup) | $ 908.63
STANDBY TIME
2600 MUSTANG SKIDSTEER 1 3 $ 4381 % 13.14 D- LABOR HOURS RATE EXT. AMOUNT
UTILITY TRUCK 2 3 $ 4821 % 28.92 REG. 3 $ 58.36 | $ 175.08
FLATBED T T[S 48235  14.46 NICOLAS AGUILAR o1 3 -
ROBERT GOLDEN REG. 3 $ 87.40 | $ 262.20
oT. $ -
EDUARDO VELASCO REG. 3 $ 66.81 | $ 200.43
OT. $ -
JOSE PEREZ REG. 3 $ 58.36 | $ 175.08
oT. $ -
3 61.81 185.43
FABIAN RICO REG. $ i
O.T. -
OCTAVIO ROBLES REG. 3 $ 73.86 | $ 221.58
oT. $ -
REG. 3 $ 79.43 | $ 238.29
SEAN WOODS
COST OF EQUIPMENT - A $ 790.11 oT. $ -
15| % MARK UP ON EQUIPMENT | $ 118.52 REG. $ -
SUBTOTAL COST OF EQUIPMENT $ 908.63 oT. $ -
B-MATERIALS N REG. $ -
DESCRIPTION QTY. UNIT |UNIT COST | TOTAL COST oT. $ -
$ - REG.
$ - 0.T $ -
$ - SUBTOTAL $ 1,458.09
$ -
. $ . $ _
COST OF MATERIALS -B $ - 10 % LABOR SURCHARGE $ 145.81
15 %MARK-UP MATERIAL $ - 35 % MARKUP ON LABOR $ 510.33
TAX OF MATERIALS $ - SUBTOTAL $ 2,114.23
SUBTOTAL COST OF MATERIALS| $ -
TOTAL COST A + B (incl mark up and tax) $ 908.63 TOTAL COST OF LABOR D $ 2,114.23
TOTAL COST OF EQUIPMENT,MATERIALS, SUBCONTRACT ABC $ 908.63
SUBTOTAL $ 3,022.86
TOTAL THIS REPORT $3,022.86

TIME EXTENSION I X I
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DAILY EXTRA WORK REPORT

PROJECT: MADISON ALLEY SANITARY

OWNER:

SEWER REPLACEMENT
CITY OF WATSONVILLE

WORK PERFORMED BY:

DESCRIPTION OF WORK:

K.J. Woods Construction Inc.

S. San Francisco, CA. 94083

K.J. Woods Construction

P.O. BOX 947

415 759-0506

RE PCO:
REPORT NO: 6

DATE (mm/dd/yy):|2/16/2021

Break slurry used to backfill sewer 79If from end of line removed 17LF

TIME EXTENSION

=
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Delay/OT
Factor |A- EQUIPMENT QTY. HOURS RATE EXT. AMOUNT C-SUBS COST OF SUBS/WORK -C
CAT 305 EXC 1 2 $ 4283($% 85.66 DESCRIPTION QTY. UNIT UNIT COST COST + TAX
CAT 420D 1 2 $ 4896 1| $ 97.92 $ -
HOE RAM 1 2 $ 11691 $ 23.38 $ -
BOBTAIL 2 2 $ 5469 | % 218.76 $ -
UTILITY TRUCK 2 2 $ 40.16|$ 160.64 $ -
FLATBED 1 2 $ 4016 | $ 80.32 $ -
2600 MUSTANG SKIDSTEER 1 2 $ 3650 (% 73.00 $ -
COST OF SUBS - C $ -
10 %MARK-UP(Subcontractor) $ -
SUBTOTAL C $ -
TOTAL COST A + B + C (incl. markup) $ 850.63
D- LABOR HOURS RATE EXT. AMOUNT
NICOLAS AGUILAR REG. 2 $ 58.36 | $ 116.72
o.T. $ -
ROBERT GOLDEN REG. 2 $ 87.40 | $ 174.80
oT. $ -
EDUARDO VELASCO REG. 2 $ 66.81 | $ 13362
OT. $ -
JOSE PEREZ REG. 2 $ 58.36 | $ 116.72
oT. $ -
2 61.81 123.62
FABIAN RICO REC. $ i
O.T. -
SEAN WOODS REG. 2 $ 79.43 | $ 158.86
oT. $ -
REG. $ -
COST OF EQUIPMENT - A $ 739.68 oT. $ -
15| % MARK UP ON EQUIPMENT | $ 110.95 REG. $ -
SUBTOTAL COST OF EQUIPMENT $ 850.63 oT. $ -
B-MATERIALS N REG. $ -
DESCRIPTION QTY. UNIT JUNIT COST | TOTAL COST oT. $ -
$ - REG.
$ - o.T. $ -
$ - SUBTOTAL $ 824.34
$ -
. $ . $ _
COST OF MATERIALS -B $ - 10 % LABOR SURCHARGE $ 82.43
15 %MARK-UP MATERIAL $ - 35 % MARKUP ON LABOR $ 288.52
TAX OF MATERIALS $ - SUBTOTAL $ 1,195.29
SUBTOTAL COST OF MATERIALS| $ -
TOTAL COST A + B (incl mark up and tax) $ 850.63 TOTAL COST OF LABOR D 1,195.29
TOTAL COST OF EQUIPMENT,MATERIALS, SUBCONTRACT ABC $ 850.63
SUBTOTAL $ 2,045.93
TOTAL THIS REPORT $2,045.93




DocuSign Envelope ID: 30B415AA-4727-4F5D-9885-141BCD3A6CAE

DAILY EXTRA WORK REPORT

PROJECT: MADISON ALLEY SANITARY
SEWER REPLACEMENT

OWNER: CITY OF WATSONVILLE

WORK PERFORMED BY:
DESCRIPTION OF WORK:

K.J. Woods Construction Inc.

K.J. Woods Construction

P.0. BOX 947
S. San Francisco, CA. 94083
415 759-0506

DIGGING OUT AND REPLACING CONCRETE DRIVEWAYS AT WATERS ALLEY & LINCOLN ST WITH REBAR MAT

RE PCO:

REPORT NO:

7

DATE (mm/dd/yy):|2/17/2021

TIME EXTENSION

=
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Delay/OT
Factor |A- EQUIPMENT QTY. HOURS RATE EXT. AMOUNT C-SUBS COST OF SUBS/WORK -C
FLATBED 1 2 $ 4016 $ 80.32 DESCRIPTION QTY. UNIT UNIT COST COST + TAX
185 COMPRESSOR 1 2 $ 2082($% 41.64 $ -
2600 MUSTANG SKIDSTEER 1 2 $ 3650(9% 73.00 $ -
BOBTAIL 2 2 $ 5469|% 218.76 $ -
$ -
$ -
$ -
COST OF SUBS - C $ -
10 %MARK-UP(Subcontractor) $ -
SUBTOTAL C $ -
TOTAL COST A + B + C (incl. markup) [ $ 1,905.39
STANDBY TIME
FLATBED 1 6 $ 482 | $ 28.92
185 COMPRESSOR 1 6 $ 291 [ % 17.46 D- LABOR HOURS RATE EXT. AMOUNT
D — N P weossacune P |5 Js sewels Fmw
e Tl e N T
o — s 1wt %% FABIAN RICO e s 75— 391
SEAN WOODS REG. 4 $ 7943 $ 317.72
oT. $ -
REG. $ -
OT. $ -
REG. $ -
oT. $ -
REG. $ -
COST OF EQUIPMENT - A $ 767.66 oT. $ -
15| % MARK UP ON EQUIPMENT | $ 115.15 REG. $ -
SUBTOTAL COST OF EQUIPMENT $ 882.81 OoT. $ -
B-MATERIALS ] REG. $ -
DESCRIPTION QTY. UNIT JUNIT COST | TOTAL COST oT. $ -
$ - REG.
CONCRETE GRNAITE ROCK 1 LS $ 600.00 [ $ 600.00 orT. $ -
SHORT LOAD & ENVIRONMENTAL FEE 1 LS $ 175.00 [ $ 175.00 SUBTOTAL $ 1,352.79
1/2" REBAR 1 LS $ 48.00|$ 48.00
. $ . $ _
COST OF MATERIALS - B $ 823.00 10 % LABOR SURCHARGE $ 135.28
15 %MARK-UP MATERIAL $ 123.45 35 % MARKUP ON LABOR $ 473.47
TAX OF MATERIALS $ 76.13 SUBTOTAL $ 1,961.54
SUBTOTAL COST OF MATERIALS| $ 1,022.58
TOTAL COST A + B (incl mark up and tax) $ 1,905.39 TOTAL COST OF LABOR D $ 1,961.54
TOTAL COST OF EQUIPMENT,MATERIALS, SUBCONTRACT ABC 1,905.39
SUBTOTAL 3,866.92
TOTAL THIS REPORT $3,866.92




DocuSign Envelope ID: 30B415AA-4727-4F5D-9885-141BCD3A6CAE

DAILY EXTRA WORK REPORT

PROJECT: MADISON ALLEY SANITARY
SEWER REPLACEMENT

OWNER: CITY OF WATSONVILLE

WORK PERFORMED BY:
DESCRIPTION OF WORK:

K.J. Woods Construction Inc.

S. San Francisco, CA. 94083

K.J. Woods Construction

P.O. BOX 947

415 759-0506

RE PCO:
REPORT NO: 8

DATE (mm/dd/yy):|2/18/2021

LOADING SLURRY FROM YARD TO DUMP AND SEPARATE SLURRY FROM DIRT IN YARD

TIME EXTENSION

=
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Delay/OT
Factor |A- EQUIPMENT QTY. HOURS RATE EXT. AMOUNT C-SUBS COST OF SUBS/WORK -C
CAT 308EX 1 6 $ 4877 | % 292.62 DESCRIPTION QTY. UNIT UNIT COST COST + TAX
CAT 420 D BACKHOE 1 3 $ 4896 |$ 146.88 BILL MCRAE 6.5 HRS $ 125.00 | $ 812.50
$ -
$ -
STANDBY TIME $ -
CAT 420D BACKHOE 1 3 $ 588 | % 17.64 $ -
$ -
COST OF SUBS - C $ 812.50
10 %MARK-UP(Subcontractor) $ 81.25
SUBTOTAL C $ 893.75
TOTAL COST A + B + C (incl. markup) [ $ 1,419.46
D- LABOR HOURS RATE EXT. AMOUNT
ROBERT GOLDEN REG. 6 $ 87.40 | $ 524.40
oT. $ -
REG. $ -
oT. $ -
REG. $ -
OT. $ -
REG. $ -
oT. $ -
REG. $ -
oT. $ -
REG. $ -
oT. $ -
REG. $ -
COST OF EQUIPMENT - A $ 457.14 oT. $ -
15| % MARK UP ON EQUIPMENT | $ 68.57 REG. $ -
SUBTOTAL COST OF EQUIPMENT $ 525.71 OT. $ -
B-MATERIALS N REG. $ -
DESCRIPTION QTY. UNIT JUNIT COST | TOTAL COST oT. $ -
$ - REG.
$ - o.T. $ -
$ - SUBTOTAL $ 524.40
$ -
. $ . $ _
COST OF MATERIALS -B $ - 10 % LABOR SURCHARGE $ 52.44
15 %MARK-UP MATERIAL $ - 35 % MARKUP ON LABOR $ 183.54
TAX OF MATERIALS $ - SUBTOTAL $ 760.38
SUBTOTAL COST OF MATERIALS| $ -
TOTAL COST A + B (incl mark up and tax) $ 52571 TOTAL COST OF LABOR D $ 760.38
TOTAL COST OF EQUIPMENT,MATERIALS, SUBCONTRACT ABC $ 1,419.46
SUBTOTAL $ 2,179.84
TOTAL THIS REPORT $2,179.84




DocuSign Envelope ID: 30B415AA-4727-4F5D-9885-141BCD3A6CAE

DAILY EXTRA WORK REPORT

PROJECT: MADISON ALLEY SANITARY
SEWER REPLACEMENT

OWNER: CITY OF WATSONVILLE

WORK PERFORMED BY:
DESCRIPTION OF WORK:

K.J. Woods Construction Inc.

S. San Francisco, CA. 94083

K.J. Woods Construction

P.O. BOX 947

415 759-0506

SURVEYING NEW ALIGNMENT AND INVESTIGATION WORK

RE PCO:
REPORT NO:

9

DATE (mm/dd/yy):|2/2/2021

TIME EXTENSION

=
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Delay/OT
Factor |A- EQUIPMENT QTY. HOURS RATE EXT. AMOUNT COST OF SUBS/WORK -C
$ - DESCRIPTION QTY. UNIT UNIT COST COST + TAX
$ - TERRA FIRMA 1 LS $ 1,395.00| $ 1,395.00
$ - $ -
$ -
$ -
$ -
$ -
COST OF SUBS - C $ 1,395.00
10 %MARK-UP(Subcontractor) $ 139.50
SUBTOTAL C $ 1,534.50
TOTAL COST A + B + C (incl. markup) [ $ 1,534.50
HOURS RATE EXT. AMOUNT
REG. $ -
oT. $ -
REG. $ -
o.T. $ -
REG. $ -
oT. $ -
REG. $ -
oT. $ -
REG. $ -
OT. $ -
REG. $ -
oT. $ -
REG. $ -
COST OF EQUIPMENT - A $ - oT. $ -
15| % MARK UP ON EQUIPMENT | $ - REG. $ -
SUBTOTAL COST OF EQUIPMENT $ - oT. $ -
B-MATERIALS REG. $ -
DESCRIPTION QTY. UNIT |UNIT COST | TOTAL COST oT. $ -
$ - REG.
$ - O.T. $ -
$ - SUBTOTAL $ -
$ -
. $ . 3 .
COST OF MATERIALS -B $ - 10 % LABOR SURCHARGE $
15 %MARK-UP MATERIAL $ - 35 % MARKUP ON LABOR $
TAX OF MATERIALS $ - SUBTOTAL $
SUBTOTAL COST OF MATERIALS| $ -
TOTAL COST A + B (incl mark up and tax) $ - TOTAL COST OF LABOR D $
TOTAL COST OF EQUIPMENT,MATERIALS, SUBCONTRACT ABC $ 1,534.50
SUBTOTAL $ 1,534.50
TOTAL THIS REPORT $1,534.50




Agenda Report

MEETING DATE: Tuesday, April 27, 2021
TO: CITY COUNCIL

FROM: PERSONNEL COMMISSION
CITY CLERK VAZQUEZ FLORES

SUBJECT: ASSISTANT CITY CLERK - JOB DESCRIPTION AND
CLASSIFICATION

STATEMENT OF ISSUES:

The Assistant City Clerk job description was created in 2007, since then the City Clerk Office
has transitioned almost all of its operations to electronic solutions. Therefore, the Assistant
City Clerk’s functions have been evolving to a more project management and administrative
nature.

RECOMMENDED ACTION:
It is recommended that the Council approve the revised Job Classification and Job Description
for Assistant City Clerk at the established salary range of $36.48-$48.89 per hour and $6323.74
- $8474.40 per month. The update job description was approved by the Personnel Commission
at its April 21, 2021 meeting.

DISCUSSION:

This proposed revised job description will reflect more accurately what the Assistant City Clerk
position is currently performing. The City Clerk’s Office also provides administrative support to
the City Attorney; therefore, the Assistant City Clerk Job Description will include those
functions.

Proposed Salary Range:

The table below shows a salary comparison with this proposed revised classification and
existing similar positions in the City of Watsonville and within the Management Unit. The
proposed classification is at a similar level of responsibilities and compensation as the Senior
Administrative Analyst.

Internal Salary Comparison Monthly Salary Monthly
Assistant City Clerk Step O Salary
Step 6
Current Asst. City Clerk $5,994.60 $8,033.35
Proposed Revised Assistant City Clerk $6,323.74 $8,474.40
Page 1 of 2
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Sr. Admin Analyst $6,323.74 $8,474.40

Sr. HR Analyst $6,367.70 $8,533.37

There is no external comparison because the job classification does not exist in the
designated (Santa Cruz, Gilroy, Monterey, Salinas, Morgan Hill, Hollister, Santa Cruz
County) comparison cities. However, the recommended salary range is comparable to those
cities in California where the position does exist.

FINANCIAL IMPACT:

The proposed salary range for the Assistant City Clerk would be increased by approximately
5.49%; however, this increase can be absorbed in the current City Clerk Office’s budget.

ATTACHMENTS:
None.
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

ASSISTANT CITY CLERK (MANAGEMENT UNIT) AND THE

REALLOCATION OF THE SALARY RANGE FROM $34.59 — $46.35 PER

HOUR TO $36.48 - $48.89 PER HOUR

Rescinds Resolution No. 229-07 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Assistant
City Clerk; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Assistant City Clerk, a copy of which
is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the revised job description of Assistant City Clerk is hereby approved.

2. That the reallocation of the job description of Assistant City Clerk Salary

Range from $34.59 - $46.35 per hour to $36.48 - $48.89 per hour is hereby approved.

kkhkkkkkkkkkhkhkhkkkkkkkkkhkhkhkhkkhkhkkx

Reso No. (CM) 1
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City of Watsonville
Job Description

JOB TITLE: ASSISTANT CITY CLERK DATE APPROVED:
DEPARTMENT: CITY CLERK SUPERSEDES: Assistant City Clerk

REPORTS TO: CITY CLERK

SUPERVISION:  Receives administrative direction from the City Clerk. May exercise direct supervision over
assigned administrative support personnel.

EMPLOYEE UNIT: MANAGEMENT

FLSA: Exempt

JOB SUMMARY:

Under the direction of the City Clerk, the Assistant City Clerk assists in planning and organizing the daily
operations of the City Clerk's office. Serves as the City Clerk in his/her absence, manages elections; manages
records management software and records requests, reviews contracts, accepts and reviews claims, provides
administrative support to the Council and provides services as a member of the department’s management
team; performs related duties as required.

DISTINGUISHING CHARACTERISTICS

The Assistant City Clerk has considerable latitude, with the primary focus on day-to-day management and
administration of the operations. It is distinguished from the City Clerk in that the City Clerk has overall
responsibility for the department. The Assistant City Clerk is further distinguished from the Deputy City Clerk,
in that the Deputy City Clerk is primarily responsible for clerical, technical, and administrative support services.

EXAMPLES OF ESSENTIAL DUTIES:

The following duties are typical for this classification. Incumbents may not perform all of the listed duties
and/or may be required to perform additional or different duties from those set forth below to address
business needs and changing business practices.

e Serve as Assistant City Clerk to the City Council; attend and open regular and special city council meetings
as assigned; assist in posting, mailing and publication of legally required notices of public hearings
including City Council, committees, and special agencies and authorities’ meetings in accordance with the
Brown Act, City Charter and Municipal Code.

e Provide analytical, legal, and administrative support to the City Attorney’s Office.

e Prepare and distribute agendas, materials, minutes and records of meetings in proper legislative
terminology; distribute information as requested; responsible for the cataloging and filing of City records;
codify and maintain the City's Municipal Code.

e Manage Municipal elections, both regular and special; assist in managing the receipt and processing of
petitions relating to initiatives, recalls and referendums.

e  Assist with Council candidates nomination process.

e Act as filing officer for local campaigns and conflict of interest statements; and assist in administering the
provisions of the Political Reform Act.

1| Assistant City Clerk Job Description
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e Respond to citizen inquiries and resolves difficult and sensitive complaints; provide notary service to City
documents, City staff and the general public; prepare City Council reports, memoranda, correspondence,
and other informational materials.

e Qversee City Boards and Commissions; conduct recruitment, notice advertisements, and process
applications.

e Select, train, motivate and evaluate City Clerk’s Office personnel; provide or coordinate staff training and
work with employees to correct deficiencies

e Develop and administer the office budget; assist in directing the forecast of additional funds needed for
staffing, equipment, materials and supplies; monitor and approve expenditures; implement mid-year
adjustments.

e Provide highly responsible administrative and technical support to the City Council.

e Manage all City records requests covered under the Public Records Act.

e |Independently compose ordinances, resolutions, and prepare clear reports and correspondence.

e Receive and manage claims and lawsuits filed against the City.

e Represents the department in interdepartmental and interagency projects in the absence of the City
Attorney and/or City Clerk or as directed

e Monitor, analyze, and report on the effects of legislation and judicial actions on assigned program areas of
responsibility.

e Analyzes issues and prepares reports for submission to the City Council

e Perform legal and/or general research utilizing online resources, document management systems, and
print materials; research may include contacting other external agencies and organizations; prepare
written correspondence.

e Review data and documents, and identify relevant, confidential, sensitive, privileged, and/or protected
information; may redact appropriate data and maintains document logs.

e Maintain and update Office Law Library and other research materials.

e Maintain Records Retention Schedule and assist departments with questions pertaining to records
destruction.

e Provide complex research and retrieval of records and documents for the public and City departments.

e Interpret and apply City and department policies, procedures, rules and regulations; and explain various
rules and regulations relating to City Clerk operations.

e Provide training to employees regarding various functions of the City Clerk's operations including records
retention, agenda process, City legislative procedures, contracts processing, and other areas.

e Manages City Clerk’s Office technology.

e Answer questions and provide information to the public; investigate complaints and recommend
corrective action as necessary to resolve complaints.

e Respond to the more difficult complaints and requests for information from the public and City staff and
research requested information and determine appropriate resolutions.

e Build and maintain positive working relationships with co-workers, other employees and the public using
principles of good customer service.

e Perform related duties as required.
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EMPLOYMENT STANDARDS

Knowledge of:

e Principles and practices of government City Clerk functions and requirements.

e Applicable federal, state and municipal codes, laws and regulations related to City Clerk duties and
public meetings.

e Election laws and procedures and political reform requirements.

e Organization and management practices as applied to the analysis and evaluation of programs, policies
and operational needs.

e Principles and practices of leadership, motivation, team building and conflict resolution.

e Pertinent local, State and Federal rules, regulations and laws.

e Modem methods of records management, including legal requirement for recording, retention, and
disclosure.

e Principles and techniques budgeting procedures and techniques.

e Principles and practices of risk management in particular contract/leases administration.

e Principles and practices of official record keeping and management; modem office procedures and
computer equipment.

e Principles and practices of supervision, training and personnel management.

e Principles and practices of work safety.

e Business English, spelling and arithmetic.

e Principles of business letter writing and report preparation.

e Methods and techniques of public relations.

Ability to:

e Organize work, set priorities, and meet deadlines related to scheduling, and coordinating City Clerk
operational activities; and to act as the City Clerk in his or her absence.

e Analyze work papers, reports, and projects; know laws, regulations and codes; problem solve
department related issues and explain and interpret policies and procedures; review municipal codes;
interpret and evaluate staff reports; know laws, regulations and codes; problem solve department
related issues; remember various rules and procedures; and explain and interpret policy.

e Learn the City's Municipal Code.

e Assist in the preparation, conduct and certification of municipal elections.

e Participate in managing an efficient records management system, including staying current with
computer and electronic methods of indexing, classifying, storing, and retrieving documents and
records.

o Interpret and apply municipal laws and procedures including State law regarding, the Public Records

Act, Brown Act, Political Reform Act, the Government Code, and Election Code.

e Analyze and interpret complex legal documents and contracts and administrative procedures and
regulations.

e Assist in the development and monitoring of the City Clerk budget.

e Demonstrate a civic entrepreneurial spirit by generating new, innovative ideas and development of
better methods to accomplish tasks and complete projects.

e Foster an environment that embraces diversity, integrity, trust and respect; work with various cultural
and ethnic groups in a tactful and effective manner.
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e Communicate clearly and concisely, both orally and in writing.

e Exercise sound, independent judgment within general policy guidelines.

e Preserve confidentiality of sensitive material routinely encountered as part of work assignments.

e Operate personal computer with proficiency and familiarity and type at a speed necessary for
successful job performance; be comfortable learning new software.

PHYSICAL REQUIREMENTS:

The physical demands and working conditions described here are representative of those that must be met by
an employee to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities.

While performing the duties of this job, the employee is regularly required to sit, bend, talk and hear. The
employee frequently is required to use hands to press, handle, or feel. The employee is required to stand and
walk and to lift or move up to 30 pounds and regularly required to drive. Specific vision abilities required by
this job include close vision and ability to adjust focus.

This position typically works in indoor conditions. The employee frequently works near video display. The
employee is regularly exposed to outside weather conditions. The noise level in the indoor work environment
is usually quiet, while the outdoor environment is occasionally loud. This position may be required to work
long and varied hours, including evenings and/or weekends if required; work under pressure and time
constraints.

TRAINING AND EXPERIENCE:

Any combination of experience and training that would likely provide the required knowledge and abilities is
qualifying. A typical way to obtain the knowledge and abilities would be:

Education/Training:
Bachelor's degree from an accredited college or university with major course work in public administration,
business administration, records management or a related field is required.

Acceptable Substitution

Seven years of extensive relevant experience working in a City Clerks’ Office, possession of Certified Municipal
Clerk designation from the International Institute of Municipal Clerk’s (IIMC), or completion of the Technical
Training for Clerks (TTC) may be substituted for college degree.

Experience:
Four years of progressively responsible experience performing responsible and complex administrative office

work using state of the art technology in a local government agency and Administrative and supervisory or
project management, preferably in a City Clerk's Office.

LICENSE & CERTIFICATION:

e Possession of, or ability to obtain, an appropriate, valid California driver's license.
e Possession of, or ability to obtain Certified Municipal Clerk designation from the International Institute of
Municipal Clerk’s (IIMC) or completion of the Technical Training for Clerks (TTC).
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Agenda Report

MEETING DATE: Tuesday, April 27, 2021
TO: City Council

FROM: PERSONNEL COMMISSION
ADMINISTRATIVE SERVICES DIRECTOR CZERWIN

SUBJECT: APPROVAL AND AUTHORIZATION OF A NEW ASSISTANT
FINANCE MANAGER JOB CLASSIFICATION

STATEMENT OF ISSUES:
Implement new desired organizational structure of the Finance Department by creation of a
new job classification.

RECOMMENDED ACTION:

It is recommended that the City Council approve the new job classification and job description
for Assistant Finance Manager at salary range $48.02-$61.28 per hour and $8,322.86-
$11,153.42 per month.

DISCUSSION:

The Finance Department is restructuring after position reductions and a pivotal department
retirement. In late 2019 the department updated the Assistant Finance Director position and
rescinded the Assistant Finance Officer position in anticipation of the retirement of the person
who had sat in the number two position in the department for over 20 years. The department
had previously been structured with an Assistant Finance Officer and two Senior Financial
Analysts. With that retirement and the ensuing budget cuts that occurred at the beginning of
2020 with the pandemic the department was forced to reduce one of the Senior Financial
Analyst positions. This forced the department to restructure work and resulted in the
remaining Senior Financial Analyst to work consistently at a higher level of analytic difficulty
and management and oversight of lower level positions that had previously been expected.
Therefore, it is recommended that the proposed Assistant Finance Manager classification and
job description are approved to better match current duties. This position will be placed at
11.7% above the Senior Financial Analyst position. The Personnel Commission considered
this action at its April 21, 2021 and recommends City Council approval.

Assistant Finance Manager

The Assistant Finance Manager is single-position class at the management level and performs
diverse and specialized finance and accounting work that is complex and involves significant
accountability and decision-making responsibility. This class is responsible for supervising
staff and managing areas such as budget, accounts receivables, payroll, accounts payable,
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general ledger, grant accounting, fixed asset accounting, enterprise fund accounting,
purchasing and other accounting related activities for all City funds.

Salary
The salary requested for this position is a range of $48.02-$61.28 per hour and $8,322.86-
$11,153.42 per month

STRATEGIC PLAN:
02-Fiscal Health — This request assists with the Fiscal Health of the City by allowing the
department to restructure at a reduced level of positions.

FINANCIAL IMPACT:

The new position represents an annual $14,119 increase, at top step, above the department’s
existing Senior Financial Analyst Position and will be subject to approval in the proposed FY
2021-22 budget process.

ALTERNATIVE ACTION:
The City Council may deny this request.

ATTACHMENTS AND/OR REFERENCES (If any):
None.
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING AND AUTHORIZING THE NEW JOB

CLASSIFICATION AND JOB DESCRIPTION FOR ASSISTANT FINANCE

MANAGER (MANAGEMENT UNIT) AT THE ESTABLISHED SALARY

RANGE OF $48.02 - $61.28 PER HOUR

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the new job classification and job
description of Assistant Finance Manager; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve and authorize the new job classification and job description of
Assistant Finance Manager, a copy of which is attached hereto and incorporated herein
by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

That the job classification and description of Assistant Finance Manager is hereby

approved and authorized at the established Salary Range of $48.02 - $61.28 per hour.

*kkkkkkkhkhkhkhkkkkkkhhkhhhkhkhhkkkkkkhix
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City of Watsonville

Job Description

JOB TITLE: Assistant Finance Manager DATE APPROVED:
DEPARTMENT: Finance SUPERSEDES: N/A
REPORTS TO: Administrative Services Director

SUPERVISION: As assigned

EMPLOYEE UNIT: Management

FLSA Exempt

JOB SUMMARY: To assist in planning, organizing, and administering the activities and operations of the
Finance Department; to supervise staff involved in the maintenance and processing of fiscal records and
accounts; to perform professional accounting work; and to represent the Department in the absence of the
Administrative Services Director. Employees in this classification receive administrative direction within a
framework of general guidelines.

DISTINGUISHING CHARACTERISTICS

Employees in this classification direct, supervise, and formally evaluate the work of others. This job
class exercises responsibility for supervising and coordinating the City's fiscal record keeping and
reporting operations. This job class requires professional level knowledge of accounting, budgeting,
financial reporting methods, procedures, and regulations.

EXAMPLES OF ESSENTIAL DUTIES:
Duties may include, but are not limited to, the following:

e Assists in the development, implementation, administration, and maintenance of
accounting, budget control, and reporting operations and systems for City fiscal operations

e Supervises, coordinates, and formally evaluates the work of assigned professional and
technical/clerical accounting staff

e Performs technical and professional accounting and auditing functions in support of fiscal
operations

e Prepares complex financial analyses, statements, and reports

e Acts as information source to staff, other departments, administrators, outside agencies,
and the public regarding departmental activities, operations, requirements, and
standards

e Prepares journal entries to close general ledger at fiscal year end
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e Invests City funds; analyzes cash flow; analyzes, researches and studies investment
opportunities, maintains related records

e Prepares monthly bank reconciliations for a variety of City accounts

e Assists in the preparation of the annual budget; assists departments in preparing budget
requests, attends budget hearings; prepares supporting worksheets and graphs

e Manages grants of state and Federal funds; prepares claims and maintains related records

and reports
e Acts for the Administrative Services Director in his/her absence
e Performs related duties similar to the above in scope and function as required

EMPLOYMENT STANDARDS

Knowledge of:

e budgeting, financial reporting, investments, and grant management

e governmental laws, regulations, statutes, and requirements related to public agency
accounting and fiscal record keeping

e data processing concepts and procedures pertaining to financial record keeping
operations

e principles and techniques of supervision including staffing employee development, and
planning and organizing work

Ability to:

e establish and maintain detailed accounting records, controls, and files
e direct, supervise, coordinate, and formally evaluate the work of others
e organize and prioritize departmental work flow and operations

e accurately check, verify, and analyze a variety of accounting data and draw sound
conclusions

e tactfully and effectively communicate in both oral and written forms

e establish and maintain effective work relationships with those contacted in the

performance of required duties

PHYSICAL REQUIREMENTS:
Physical requirements described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job.

e Sitting — Ability to work in a seated position at a computer station for extended periods of time

e Lifting — Ability to safely lift up to 20 pounds to waist level; both these requirements include
bending at knees to facilitate proper lifting techniques

e Manual Dexterity — Ability to perform multiple work activities requiring a significant level of
physical and mental coordination, such as operating a computer keyboard, copying machine,
grasping files, etc.
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e Visual — Ability to read printed materials and view a computer screen for long periods with or
without correction

e Hearing and Speech — Ability to communicate in person, before groups, and over the telephone

e Mobility — Ability to work in a standard office setting and operate a motor vehicle to visit various
meeting sites, reach, carry, push, pull, stoop and bend, kneel, reach in all directions, climb stairs

e Environment-Work indoors in an office environment subject to heat/cold and fragrances

TRAINING AND EXPERIENCE:

Any combination of training and experience, which would provide the required knowledge and
abilities, is qualifying. A typical way to obtain the knowledge and abilities is:

e A degree in Business Administration with an emphasis in accounting and two years
of responsible professional accounting experience

LICENSE & CERTIFICATION:

e Possession of a valid California Class C Driver’s License and a safe driving record
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Agenda Report

MEETING DATE: Tuesday, April 27, 2021
TO: CITY COUNCIL
FROM: PERSONNEL COMMISSION
POLICE CHIEF HONDA

SUBJECT: UPDATED POLICE SERVICE SPECIALIST JOB DESCRIPTION

RECOMMENDED ACTION:

It is recommended that the City Council approve the updated Police Service Specialist (PSS)
job description. There is no proposed change to the salary. The proposed job description was
approved by the Personnel Commission at its April 21, 2021 meeting.

DISCUSSION:

The Police Service Specialist classification serves in a variety of roles in the Police
Department supporting sworn staff. This job classification was last updated in 2001 and is in
the Operating Engineers Local No. 3 bargaining unit.

Some of the duties of the PSS include reviewing and responding to citizen inquires and
requests, taking and completing police reports in non-emergency incidents, conducting traffic
control, assisting with evidence collection, photographing crime scenes, and issuing citations
for municipal and vehicle code violations.

The only update proposed to this job description is the removal of the duty to “Register and
maintain files of sex offenders, drug offenders, and/or arson offenders with registration
requirements.” These duties are handled by the detective unit which is staffed with sworn
officers.

This request was made by the union and is supported by the employees in the job
classification and by the department.

FINANCIAL IMPACT:
There is no proposed change to the salary, so there is no financial impact.

ALTERNATIVE ACTION:

ATTACHMENTS AND/OR REFERENCES (If any):
None.
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

POLICE SERVICE SPECIALIST (OPERATING ENGINEERS LOCAL

UNION NO. 3) AND REAFFIRMING THE ESTABLISHED SALARY

RANGE OF $23.84 - $31.96 PER HOUR

Rescinds Resolution No.’s 22-01 (CM) and 109-14 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Police
Service Specialist; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Police Service Specialist, a copy of
which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

That the revised job description of Police Service Specialist is hereby approved at

the established Salary Range of $23.84 - $31.96 per hour.
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City of Watsonville
Job Description

JOB TITLE: Police Service Specialist DATE APPROVED: January 2001
DEPARTMENT: Police Department DATE MODIFIED: January 2021
REPORTS TO: Assigned Supervisor or Manager

SUPERVISION: None

EMPLOYEE UNIT: OE3 Miscellaneous

FLSA: Non-exempt

JOB SUMMARY: The Police Service Specialist is either assigned to field duties, vehicle abatement
or the support services division and may receive cross training in all fields. Depending on area of
assignment, the Police Service Specialist assists law enforcement officers in responsible public
contact work; conducts traffic control; performs crime scene investigative duties; takes non-
emergency reports; issues citations; handles hazardous substances; and, maintains accurate
records and logs related to assigned duties.

EXAMPLES OF ESSENTIAL DUTIES: Duties may include, but are not limited to, any combination of
the following:

Performs responsible, technical, police services assistance duties in assigned area(s)
Reviews and responds to various citizen inquiries and requests; provides general
assistance, direction, or referral as appropriate

Takes and completes required Police reports in non-emergency incidents where Police
Department action is requested

Conducts traffic control in a variety of situations; natural disasters, accidents, fires,
funerals, etc.

Testifies in court as necessary

Performs crime scene investigative duties

Conducts vehicle abatement duties

Tows vehicles and fills required CHP forms

Follow-up on missing person cases via telephone or with assistance from sworn staff if in
person

Searches for, identifies, collects, preserves and processes evidence ranging from
microscopic to large, heavy items

Performs searches and/or pat-downs on suspected persons

Collects urine samples from suspected persons when requested

Be available for 24-hour on call status when requested

Photographs and sketches crime scenes

Assists the Investigation Bureau in crime analysis and other duties as assigned
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Works in the Support Services division with the Investigation Bureau

Works in the Property and Evidence division and performs the basic functions of a property
and evidence technician occasionally or as needed for cross-training or to fill in a
temporary void in the division

Issues citations for Municipal and vehicle code violations

Handles hazardous substances including but not limited to , contaminated blood, urine,
and semen

Performs related duties similar to the above in scope and function as required

EMPLOYMENT STANDARDS
Knowledge of:

functions, procedures and policies of a municipal police department
basic knowledge of laws of arrest, search, and seizure

police radio procedures

computers and various software

proper English usage, spelling, grammar, vocabulary, and punctuation

Ability to:

learn, appropriately apply, and clearly explain regulations, codes, and ordinances
properly operate mobile and hand-held police radio

understand and follow oral and written instructions in an independent manner
effectively and tactfully communicate in both oral and written forms

deal courteously and effectively with members of the general public

compile, complete, and maintain accurate records

establish and maintain effective work relationships with those contacted in the
performance of required duties

speak English/Spanish highly desirable

PHYSICAL REQUIREMENTS: Physical requirements described here are representative of those

that must be met by an employee to successfully perform the essential functions of this job.

drive a vehicle

distinguish colors

intermittently bend and twist to reach equipment surrounding desk

crouch, kneel, stoop, squat; push/pull file drawers and supplies, reach in all directions
bend and lift up to 50 Ibs.

work with hazardous substances such as contaminated blood, urine, and semen

see adequately to read text, correspondence, forms with fine print with or without
correction

hear adequately to converse on a telephone and in person with or without correction
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e use a copy machine, calculator, telephone, and write or use a keyboard

e grasp files, documents, and equipment with right and left hands

e climb stairs

e climb up to and into a Police van

e work indoors using near vision for prolonged periods

e work indoors in an office environment subject to heat/cold and fragrances
e work outdoors for prolonged periods of time

e walk on uneven surfaces

SPECIAL REQUIREMENT: successful completion of a background investigation which may include a
polygraph, credit history, driving record, criminal activity, military and employment records, and
character references.

TRAINING AND EXPERIENCE
Any combination of training and experience which provides the required knowledge and abilities is
qualifying. A typical way to obtain the knowledge and abilities is:

High school graduation or GED and two years of experience as a Police Officer, Municipal Court
Clerk, Police Records Clerk, or in a related job.

Licenses/Certificates:

e Possession at the time of hire and continued maintenance of a valid California Driver’s
license and safe driving record.
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Agenda Report

MEETING DATE: Tuesday, April 27, 2021
TO: CITY COUNCIL

FROM: PERSONNEL COMMISSION
PARKS & COMMUNITY SERVICES DIRECTOR CALUBAQUIB

SUBJECT: UPDATED PARKS AND COMMUNITY SERVICES DEPARTMENT
JOB DESCRIPTIONS AND SALARY RANGES

STATEMENT OF ISSUES:

Updated job descriptions for positions in the Parks and Community Services Department are
proposed to include current duties, employment standards, experience, requirements and
salary ranges.

RECOMMENDED ACTION:

It is recommended that the City Council approve and adopt the following proposed job
descriptions and/or salary ranges for positions in the Parks and Community Services
Department. The proposed job classifications and descriptions were approved by the
Personnel Commission at its April 21, 2021 meeting.

The classifications are as follows

Park Maintenance Worker |

Park Maintenance Worker Il

Senior Park Maintenance Worker
Recreation Specialist

Recreation Coordinator

Rec Facilities Coordinator

Park Maintenance Supervisor
Recreation Supervisor

Older Adult Services Supervisor

Park Services Manager

Recreation Services Manager

Parks Superintendent

Recreation Superintendent

Assistant Parks and Community Services Director
Parks and Community Services Director
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DISCUSSION:

Job Descriptions

The job descriptions for most positions in the Parks and Community Services Department have
not been updated for several decades. The proposed job descriptions update the duties,
employment standards, training and experience required of today’s parks and recreation
professionals. Many of the job descriptions are outdated and must be updated to include
minimum qualifications that reflect current industry standards in certifications, education and
expertise. Furthermore, the job duties of these positions have evolved in scope and duties over
time with the implementation of new technologies or changes in operations. These job
descriptions were reviewed with the impacted employees and associated bargaining units for
each position.

No revisions are proposed for the following job descriptions:
e Rec Facilities Coordinator — Position has not been filled in many years.
e Older Adult Services Supervisor — Job description was created and adopted in 2019.

Salary Ranges

Changes to salary ranges are proposed for the following positions:
e Recreation Specialist

Recreation Coordinator

Rec Facilities Coordinator

Park Maintenance Supervisor

Recreation Supervisor

Older Adult Services Supervisor

Park Services Manager

Recreation Services Manager

Parks Superintendent

Recreation Superintendent

Assistant Parks and Community Services Director

Because the job descriptions for the positions included in this report have not been revised in
several decades, the current duties and requirements of these positions have not been
documented and reflected in them for years. The proposed salary ranges bring these positions
in line with other positions within the City with similar duties and requirements. It is proposed
that the salary range for the Recreation Coordinator position match that of the City’s
Environmental Science Workshop Coordinator position. The salary ranges for positions
hierarchically above the Coordinator position (Supervisors, Managers, Superintendents,
Assistant Director) are proposed to be spaced 12.5% above the position below as the salaries
for most City positions in a series are spaced between 10-15% apart. It is proposed that the
Recreation Specialist salary be set at 15% below the Recreation Coordinator salary.

It is proposed that new steps beyond the current top step be added to the salary ranges for
these positions, with the new top step equal to the top step of the new salary. Steps below the
new top step will be adjusted accordingly and employees will be placed in the new step that
most closely matches, but that is not less than, their current salary.
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Changes to salary ranges are not proposed for the following positions:
e Parks Maintenance Worker |
e Parks Maintenance Worker I
e Senior Parks Maintenance Worker
e Parks and Community Services Director

The positions in the Parks Maintenance Worker series are part of Operating Engineers Local
No. 3 (OE3). Salary ranges for these positions were adjusted through the recently adopted
(January 2021) OE3 Memorandum of Understanding. The salary for the Parks and Community
Services Director position is banded with other positions in the Executive Team and no
changes are proposed at this time.

The following chart summarizes positions for which updated job descriptions and salary ranges
are proposed.

Position Current Current Proposed Proposed
Hourly Monthly Hourly Monthly Salary
Salary Salary Salary

Park Maintenance $19.14- $3317-$4445 | No change No change

Worker | $25.65

Park Maintenance $21.19- $3672-$4921 | No change No change

Worker I $28.39

Senior Park $23.27- $4033-$5404 | No change No change

Maintenance Worker $31.18

Recreation Specialist $21.10- $3657-$4901 $24.67- $4276-5730
$28.28 $33.06

Recreation Coordinator $25.25- $4427-$5933 $29.02- $5030-6741
$34.23 $38.89

Rec Facilities $25.25- $4427-$5933 $29.02- $5030-$6741

Coordinator $34.23 $38.89

Park Maintenance $29.24- $5068-$6792 $32.65- $5659-$7584

Supervisor $39.19 $43.75

Recreation Supervisor $29.31- $5080-$6808 $32.65- $5659-$7584
$39.28 $43.75

Older Adult Services $29.31- $5080-$6808 $32.65- $5659-$7584

Supervisor $39.28 $43.75

Park Services Manager $32.16- $5573-$7469 $36.73- $6366-$8532
$43.09 $49.22

Recreation Services $32.26- $5591-$7492 $36.73- $6366-$8532

Manager $43.23 $49.22

Parks Superintendent $36.87- $6391-$8564 $41.32- $7162-$9598
$49.41 $55.37

Recreation $36.87- $6391-$8564 $41.32- $7162-$9598

Superintendent $49.41 $55.37
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Assistant Parks and $44.91- $7783- $46.49- $8507-$10798
Community Services $60.18 $10430 $62.29

Director

Parks and Community $62.87- $10897- No change No change
Services Director $84.26 $14604

STRATEGIC PLAN:

Community Engagement & Well-Being and 06-Public Safety - It is anticipated that the
proposed job descriptions and salary ranges will assist the City in recruiting and retaining
guality parks and recreation employees

FINANCIAL IMPACT:

It is proposed that new steps beyond the current top step be added to the salary ranges for
these positions, with the new top step equal to the top step of the new salary. Steps below the
new top step will be adjusted accordingly and employees will be placed in the new step that
most closely matches, but that is not less than, their current salary. These changes will not be
implemented until the first full pay period of fiscal year 2021-2022.

The estimated financial impact of these changes, factoring for current employees, is as follows
and, if approved, will be included in the FY 21-22/22-23 budget:

o FY 21-22:$35,420

o FY 22-23:$32,134

ALTERNATIVE ACTION:
Alternatively, the City Council could recommend the adoption of some or none of the proposed
job descriptions and salary ranges.

ATTACHMENTS AND/OR REFERENCES (If any):
None
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

PARK MAINTENANCE WORKER | (OPERATING ENGINEERS LOCAL

UNION NO. 3) AND REAFFIRMING THE ESTABLISHED SALARY

RANGE OF $19.14 - $25.65 PER HOUR

Rescinds Resolution No.’s 228-03 (CM) and 49-07 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Park
Maintenance Worker I; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Park Maintenance Worker I, a copy
of which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

That the revised job description of Park Maintenance Worker | is hereby approved

at the established Salary Range of $19.14 - $25.65 per hour.
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City of Watsonville
Job Description

JOB TITLE: Park Maintenance Worker | DATE APPROVED:
DEPARTMENT: Parks and Community Services SUPERSEDES: N/A
REPORTS TO: Assigned Supervisory or Management Personnel

SUPERVISION: May instruct or give direction to temporary aides or volunteers

EMPLOYEE UNIT: OE3

FLSA : Non-Exempt

JOB SUMMARY:

To perform general grounds maintenance, landscaping, restoration, and construction work in the
development, operations and maintenance of City parks and public areas. Incumbents may operate light and
moderately heavy maintenance and construction equipment in support of assigned work. Incumbents usually
work as a member of a crew, but may also be given independent assignments and may work on City parks &
recreation facilities, streets, trails, public events, and may be subject to call back for after-hours emergencies.
Incumbents may instruct the work of, or give direction to, temporary park maintenance aides and volunteers.

DISTINGUISHING CHARACTERISTICS:

This job classification is the entry and working level of the Parks Maintenance series and requires limited
experience in landscape maintenance work. This job class performs a wide variety of unskilled to semi-skilled
tasks and receives close supervision within a framework of clearly defined policies and procedures. This
classification is distinguished from the next higher classification of Parks Maintenance Worker Il in that the
incumbents of the latter classification are assigned tasks which require the application of a more advanced
skill or a specialized knowledge of the techniques and tools used in park maintenance and/or which require
the regular use of specialized or heavy equipment, and duties are performed with limited direct or continuing
supervision. Employees in the Park Maintenance Worker | classification may be assigned to instruct or give
direction to temporary Parks Maintenance Aide employees and/or volunteers as required.

EXAMPLES OF ESSENTIAL DUTIES:

Duties may include, but are not limited to, the following:
1. Conducts park operations and maintenance activities to ensure assigned areas are maintained in a
safe, high quality and aesthetically pleasing condition.
a. Waters, mows, rakes and edges lawns and turfs; renovates grass and lawn areas.
b. Plants, cultivates, trims, waters, and sprays ornamental plants, shrubs, hedges, trees and flowers;
prepares soil for planting; operates trailer-mounted watering equipment.
c. Weeds planters, tree wells, sports fields, other parks and public grounds areas.
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d. Cleans and stocks restrooms; vacuums, sweeps or mops maintenance shop and storage areas;
washes windows; cleans rain gutters and drain inlets; performs custodial duties at other outdoor
facilities as assigned.

e. Uses general grounds keeping, carpentry and mechanical tools such as picks, shovels, hoes, rakes,
shears, edgers, loppers, saws, drills, wrenches, screwdrivers and hammers.

f. Installs, maintains and repairs signs, picnic tables, trash cans, barbecues, drinking fountains,
playground equipment, irrigation systems, buildings and maintenance equipment.

g. Undergoes regular pesticide training and applies chemicals to control landscape pests; performs
gopher and rodent control; operates spray rig.

h. Inspects playgrounds and recreational facilities for hazards and unsafe conditions and removes or
repairs them; reports problems to lead staff.

i. Operates landscape construction, turf maintenance, and weed removal equipment such
as chainsaws, sprayers, aerators, tractors, front-end loaders, backhoes, bucket trucks, brush
chippers, weed eaters, blowers, small and large riding mowers, rototillers and seeders.

j-  Prunes shrubs and large limbs from trees using aerial boom lift truck.

Places traffic control flags, signs and cones to direct traffic around work sites.

Empties trash; picks up and removes trash and debris; replaces trash can liners.

Performs heavy graffiti and debris cleanup.

Assists in removing, forming, pouring, and finishing concrete.

Assists in minor carpentry and construction projects.

Assists patrons with reserved equipment or refers equipment needs of patrons to lead staff; locks

and unlocks rooms for patrons and other tasks as assigned.

g. Waters, rakes and drags tools/equipment in maintaining level playing surfaces for sports league
games; chalks and sprays lines on fields for games.

r. Mixes, adds, and packs fines in high impact zones of sports infield areas.

2. Conducts work in a manner that results in high customer satisfaction levels.

a. Interacts with employees in other City departments and members of the public in a professional
manner and provides exceptional customer service; disseminates routine information about site
activities.

b. Serves as an emergency disaster worker if a local emergency is declared.

3. Performs related duties similar to the above in scope and function as required.

- =

T o 33

EMPLOYMENT STANDARDS

Knowledge of:

e Safe motor vehicle and traffic laws
e Safe work practices
e Basic understanding of use of hand tools and equipment used in landscape maintenance

Ability to:

e Drive an automobile, work truck, maintenance and construction equipment

e Learn the operation of tools, supplies, and equipment in the performance of a variety of tasks
e Safely handle toxic materials

e Follow oral and written instructions

e Adapt to frequently changing work assignments and priorities

e Work effectively as a member of a crew and complete simple written records
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e Actin a courteous and diplomatic manner with members of the public to provide excellent customer
service

e Climb ladders to prune trees

e Maintain a safe work environment

e Work at various heights on appropriate equipment to string lights, banners, change light bulbs

e Wear a uniform and required personal protective equipment (PPE)

e Occasionally work independently without direct supervision

e Operate tools, light and heavy equipment in the performance of typical duties

e Assist with installation of irrigation systems

e Troubleshoot malfunctioning irrigation systems and complete repairs

e Assist with repairing plumbing fixtures in public restrooms

e Complete work order logs; enter data on the computer or work-issued mobile device

e Workirregular schedules, days, nights and weekend hours

e Learn skilled tasks and take on more responsibilities over time

e Serve as an Emergency Disaster Worker in the event the City Manager declares a local emergency

PHYSICAL REQUIREMENTS:
Physical requirements described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.
e Drive a vehicle, climb into and out of appropriate vehicles; and up and down stairs and ladders
e Intermittently bend and twist to reach equipment surrounding work area
e Perform physical labor such as lifting/pulling/pushing up to 50 pounds, bend, squat, twist, turn, stoop,
reach over head to handle materials, equipment and pick up litter
e Walk on uneven surfaces and stand for long periods of time
e Reach above and at shoulder height
e  Work outdoors for up to eight hours in variable temperatures and weather conditions
e Work under conditions such as high noise levels, medium to high speed traffic, strong and unpleasant
odors, and vibration from equipment and dust from various materials
e Hear and distinguish various sounds such as loud machinery and voices of co-workers in a noisy
environment
e Distinguish colors and symbols such as colored medical waste containers, recyclable materials and
waste containers

TRAINING AND EXPERIENCE:

Any combination of training and experience, which would provide the required knowledge and abilities is
qualifying. A typical way to obtain the knowledge and abilities is:

e One (1) year of paid manual labor or gardening experience equivalent to the Parks Maintenance Aide
classification

LICENSE & CERTIFICATION:

e Possession of a valid California Class C Driver’s License and a safe driving record
e Must obtain CPR and first aid certifications during employment
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OTHER REQUIREMENTS:

e Must successfully complete a medical examination and Department of Justice LiveScan Fingerprinting
at time of hire

e Must be willing to work outdoors in various weather conditions

e Must be willing to respond to emergencies outside of regular work hours

4|Park Maintenance Worker | Job Description

Page 117 of 299



RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

PARK MAINTENANCE WORKER Il (OPERATING ENGINEERS LOCAL

UNION NO. 3) AND REAFFIRMING THE ESTABLISHED SALARY

RANGE OF $21.19 - $28.39 PER HOUR

Rescinds Resolution No.’s 228-03 (CM) and 49-07 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Park
Maintenance Worker II; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Park Maintenance Worker I, a copy
of which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

That the revised job description of Park Maintenance Worker Il is hereby approved

at the established Salary Range of $21.19 - $28.39 per hour.
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City of Watsonville
Job Description

JOB TITLE: Park Maintenance Worker Il DATE APPROVED:
DEPARTMENT: Parks and Community Services SUPERSEDES: N/A
REPORTS TO: Assigned Supervisory or Management Personnel

SUPERVISION: May instruct or give direction to Park Maintenance Worker | and

temporary Aides or volunteers
EMPLOYEE UNIT: OE3

FLSA : Non-Exempt

JOB SUMMARY:

To perform general grounds maintenance, landscaping, restoration, and construction work in the
development, operations and maintenance of City parks and public areas. Incumbents may operate light and
moderately heavy maintenance and construction equipment in support of assigned work. Incumbents usually
work as a member of a crew, but may also be given independent assignments and may work on City parks &
recreation facilities, streets, trails, public events, and may be subject to call back for after-hours emergencies.
Incumbents may instruct the work of, or give direction to, employees in the Park Maintenance Worker |
classification, and that of temporary park maintenance aides and volunteers.

DISTINGUISHING CHARACTERISTICS:

This job classification is the journey level of the Parks Maintenance series and requires previous experience in
landscape maintenance work. This job class performs a wide variety of skilled to semi-skilled tasks and
receives general supervision within a framework of policies and procedures, usually without direct or ongoing
supervision. This classification is distinguished from the next higher classification of Sr. Park Maintenance
Worker in that the incumbents of the latter classification are assigned tasks which require the application of a
more advanced skill or a specialized knowledge of the techniques and tools used in park maintenance and may
be assigned to supervise one or more crews of Park Maintenance Worker | / Il employees and/or temporary
aides or volunteers. Employees in the Parks Maintenance Worker Il classification may be assigned to instruct
or give direction to Park Maintenance Worker | employees and/or temporary Park Maintenance Aides and/or
volunteers as required.

EXAMPLES OF ESSENTIAL DUTIES:

Performs all duties associated with the Parks Maintenance Worker I classification. In addition, duties may
include, but are not limited to, the following:
1. Conducts park operations and maintenance activities to ensure assigned areas are maintained in a
safe, high quality, and aesthetically pleasing condition.
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a. Organizes daily instructions and effectively prioritizes and completes assignments in an
independent manner in support of Department service level objectives and good customer
service.

b. Regularly performs lead operation of landscape construction and maintenance equipment such as
front-end loaders, trucks, excavators, tractors with various implements.

c. Coordinates and performs pesticide applications and integrated pest management as necessary.
Performs complex maintenance and repair of tools and equipment.

Designs, installs and renovates complete sprinkler irrigation systems; diagnoses and makes repairs
and adjustments on automatic and manual irrigation systems including clocks, valves, sprinkler
heads and backflow prevention devices.

f. Propagates plant materials and selects new plants.

g. Coordinates and applies fertilizer to trees, turf, and landscaping.

h. Treats turf and plant pests and diseases. If incumbent possess a QAC/QAL, they may additionally
scout / monitor pest levels in assigned areas.

i. Assists with planning, layout and installation of landscape construction and renovation projects.

j.  May perform rough carpentry from drawings in the general maintenance, repair or remodeling of
park facilities and structures.

k. May pour and do finish cement work on a variety of landscape reconstruction and maintenance
projects.

I.  Orders supplies and materials as required, prepares routine reports and maintains necessary work
records.

m. May prepare inventories of supplies, materials, park facilities and recreational areas.

Exercises a work style that fosters teamwork and promotes staff communication.

a. Assists in or coordinates personnel training as required.

b. May instruct and give direction to Park Maintenance Worker |, temporary employees and
volunteers as assigned. May provide performance feedback to Supervisors about temporary
employees and volunteers to aid evaluations and coaching programs.

Conducts work in a manner that results in high customer satisfaction levels.

a. Workin and around large crowds of people in the support of a variety of special events.

b. Encourages the public to observe park rules regarding proper and safe use of facilities and reports
abuses; prioritizes excellent customer service in all interactions with the public.

c. May answer inquiries from the public regarding landscaping practices or parks rules and
regulations and assist patrons with facility rentals and park reservations.

d. Works collaboratively and professionally with division teammates as well as department
employees and employees in other city departments and agencies.

e. Serves as an emergency disaster worker if a local emergency is declared.

4. Performs other related duties similar to the above in scope and function as required.

EMPLOYMENT STANDARDS (in addition to the Standards for Park Maintenance Worker I)

Knowledge of:

Methods, materials, and equipment used in development, maintenance and construction of park
facilities; including the design, installation, and repair of irrigation systems

e Names and requirements of common plants, trees and shrubs
e Characteristics of plant pests and diseases and proper procedures for safely handling toxic materials
e Proper and effective use of a variety of power and construction equipment and tools
e Appropriate industrial safety precautions and procedures
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Practices for directing and training new employees and volunteers
Principles and practices of good customer service
Documentation of maintenance work, computer data entry, checking email

Ability to:

Perform semi-skilled and skilled parks maintenance and construction work

Safely and effectively use tools and operate the equipment utilized in park facility maintenance
Organize daily maintenance and projects; maintain records and reports related to assignments
Perform proper park facility maintenance and construction

Ensure the safe use and maintenance of materials, tools, and equipment

Safely and properly utilize and apply herbicides, fungicides, and pesticides

Effectively direct and instruct Park Maintenance Worker |, temporary aides while ensuring proper
practices and procedures are followed

Quickly adapt to changes in work activities as assigned or directed by supervisory staff

Participate and play supportive roles in various special events, department meetings and functions
Read and interpret blueprints, as-builts, basic sketches, and diagrams in relation to landscape and
irrigation maintenance/construction job functions

Properly set up and maintain work zones in traffic and occasionally perform traffic flagger duties
Work effectively independently and efficiently manage time

Effectively coordinate with department employees and employees in other city departments and work
collaboratively and professionally on special projects

Operate and perform pre and post operation servicing on Heavy Equipment such as an Aerial Lift
Truck, Forklift, Front-End Loader/Backhoe, Field Groomer, Riding Mower, along with small motorized
equipment, etc. and participate in work-sponsored safety and operation training events

Change blades and implements on riding mowers and other equipment

Obtain certification for operation of an Aerial Lift / Bucket Truck and Forklift

Service as an Emergency Disaster Worker in the event the City Manager declares a local emergency

PHYSICAL REQUIREMENTS:

Physical requirements described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

Drive, climb into and out of appropriate vehicles and construction or maintenance equipment; and up
and down stairs and ladders

Intermittently bend and twist to reach equipment surrounding work area

Perform physical labor such as lifting/pulling/pushing up to 50 pounds, bend, squat, twist, turn, stoop,
reach over head to handle materials, equipment and pick up litter

Walk on uneven surfaces and stand for long periods of time

Reach above and at shoulder height

Work outdoors for up to eight hours in variable temperatures and weather conditions

Work under conditions such as high noise levels, medium to high speed traffic, strong and unpleasant
odors, and vibration from equipment and dust from various materials

Hear and distinguish various sounds such as loud machinery and voices of co-workers in a noisy
environment

Distinguish colors and symbols such as colored medical waste containers, recyclable materials and
waste containers
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TRAINING AND EXPERIENCE:

Any combination of training and experience, which would provide the required knowledge and abilities is
qualifying. A typical way to obtain the knowledge and abilities is:

e High School graduation or G.E.D.; and

e Three (3) years of experience performing duties comparable to those of the City's Park Maintenance
Worker I classification.

LICENSE & CERTIFICATION:

e Possession of a valid California Class C Driver’s License and a safe driving record
e Must obtain CPR and first aid certifications during employment

OTHER REQUIREMENTS:

e Must successfully complete a medical examination and Department of Justice LiveScan Fingerprinting
at time of hire.

e Must be willing to work outdoors in various weather conditions.
e Must be willing to respond to emergencies outside of regular work hours.

HIGHLY DESIRABLE QUALIFICATIONS:

e Possession of a valid Qualified Pesticide Applicator Certificate or License (QAC or QAL) in Landscape
Maintenance Category B

DESIRABLE QUALIFICATIONS:

e Possession of a valid California Commercial Class A or B Driver’s License
e Possession of valid professional certificates related to Landscaping, Arboriculture, Irrigation, heavy
equipment operation/maintenance, and/or construction trades
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

SENIOR PARK MAINTENANCE WORKER (OPERATING ENGINEERS

LOCAL UNION NO. 3) AND REAFFIRMING THE ESTABLISHED SALARY

RANGE OF $23.27 - $31.18 PER HOUR

Rescinds Resolution No.’s 45-03 (CM) and 183-18 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Senior Park
Maintenance Worker; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Senior Park Maintenance Worker, a
copy of which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

That the revised job description of Senior Park Maintenance Worker is hereby

approved at the established Salary Range of $23.27 - $31.18 per hour.
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City of Watsonville
Job Description

JOB TITLE: Sr. Park Maintenance Worker DATE APPROVED:
DEPARTMENT: Parks and Community Services SUPERSEDES: N/A
REPORTS TO: Park Maintenance Supervisor or assigned management personnel
SUPERVISION: Exercises direct supervision over assigned work crews

EMPLOYEE UNIT: OE3

FLSA : Non-Exempt

JOB SUMMARY:

To perform, direct, lead, and supervise general grounds maintenance, landscaping, restoration, and
construction work in the development, operations and maintenance of City parks and public areas.
Incumbents may operate light and moderately heavy maintenance and construction equipment in support of
assigned work. Incumbents usually work as a member of a crew, but may also be given independent
assignments and may work on City parks & recreation facilities, landscaped areas, streets, trails, public events,
and are subject to call back for after-hours emergencies. Incumbents also assist in the execution of park
facility improvements, major projects and light-duty administrative functions of the Parks Division.

DISTINGUISHING CHARACTERISTICS:

This job classification is the advanced journey/lead level of the Parks Maintenance series. This job class
performs a wide variety of skilled to semi-skilled tasks, receives limited supervision within a framework of
policies and procedures, and is expected to act at a working full supervisory / lead level, which includes
training, directing, coordinating, and monitoring the work of subordinate work crews. Employees in this
classification may also evaluate the work of temporary employees. This classification requires the application
of a more advanced skill or a specialized knowledge of the techniques and tools used in park maintenance and
construction along with the ability to train, coordinate, lead and direct the work of others.

EXAMPLES OF ESSENTIAL DUTIES:

Performs and directs all activities associated with the Parks Maintenance Worker | and Park Maintenance
Worker Il classifications. In addition, duties may include, but are not limited to, the following:

1. Directs and conducts park operations and maintenance activities to ensure assigned areas are
maintained in a safe, high quality and aesthetically pleasing condition.
a. Receives and organizes daily assignments and completes all verbal and written instructions in a
timely and independent manner.
b. Under general supervision, assigns, directs, and monitors the work of field crews in the
performance of a wide variety of park maintenance and construction work, which may include
coordinating with division management, outside contractors, vendors, and other city personnel.
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Trains crew workers in all aspects of job performance including safety procedures and productivity
standards needed to sustain service levels and ensure customer satisfaction.

Supervises the placement of traffic control devices (cones, signs, flags, etc.).

Assists in plant selection, landscape construction, renovation, and planting projects.

Plans, coordinates, directs and performs rough carpentry projects including the construction,
repair and remodeling of cabinets, picnic tables, bleachers, fences, gates, small buildings,
recreational facilities and other outdoor park structures.

Performs cement construction work as required.

Operates and maintains a variety of hand and power tools including power mowers, edgers,
trimmers, blowers, chain saws, hedgers, and other grounds and facility maintenance tools and
equipment;

Inspects assigned grounds, facilities, and other areas to ensure work is completed in compliance
with established standards.

2. Maintains daily logs and records of work performed and materials used by the crew; completes
standard work orders, routine reports, and inventories using computer software as required. Exercises
a leadership style that fosters teamwork, promotes staff initiative, and provides professional growth
opportunities for those supervised employees.

a.

C.

Effectively manages crew interactions with the public, other crews, and outside workers, ensuring
crew members act courteously and professionally.

May assist in the evaluation and discipline of temporary employees, through written and oral
feedback as assigned.

Ensures crews properly follow city regulations, procedures, and practices while in the field.

3. Performs maintenance duties to maximize safety, reduce risk, ensure compliance with applicable laws,
regulations and policies, and ensure efficient use of organizational funds.

a.

Operates, and performs light maintenance and pre and post operation servicing on, heavy
landscape construction and maintenance equipment such as front-end loaders, backhoes, skid
steers, trenchers and tree chippers as well as small motorized equipment.

Performs the more difficult and skilled tasks and duties in the maintenance and construction of
City parks, recreational facilities, and other public areas.

May assist in developing budget projections for division and writing reports.

Schedules assigned projects and determines quantity and type of tools, materials, equipment, and
labor needed; orders supplies and materials related to projects and activities as needed.
Assesses and treats landscape pests through integrated pest management and pesticide
applications. If incumbent possesses a QAC/QAL, they may additionally diagnose landscape pests /
diseases and scout / monitor pest levels and treatments.

Trains and instructs employees in the proper usage and application of herbicides and pesticides.
Plans, schedules, and directs the installation, adjustment, and repair of irrigation systems;
checks, adjusts, and maintains sprinkler controllers and time clocks.

Trains and instructs employees in proper pruning methods for trees, bushes, and other

foliage.

Assists in planning and preparing short and long-term maintenance and construction schedules.
Plans, schedules and directs year-round mowing routes, turf maintenance, fertilization, athletic
field programs, and irrigation installation and/or turf renovation projects

Leads crews in the thinning, pruning and shaping of park and street trees.

Schedules and supervises landscape maintenance of city-owned street medians.

Conducts safety trainings, ensures crewmembers follow proper safety and operation procedures,
and maintains safety records for employees.
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4. Leads operations in a manner that results in high customer satisfaction levels.

a. Participates in a variety of development, maintenance, and construction projects, department
special events, and maintains positive relations with other city departments, vendors, contractors,
and the general public.

b. Responds to weekend/holiday work requests, emergencies and call back requests as required
(compensated by extra pay per OE3 Bargaining Unit MOU).

c. Serves as an emergency disaster worker if a local emergency is declared.

5. Performs related duties similar to the above in scope and function as required.

EMPLOYMENT STANDARDS (In Addition to the Standards for Park Maintenance Worker Il)
Knowledge of:

e Techniques, equipment and materials used in the development and renovation of park facilities

e Rough carpentry work

e Principles of Integrated Pest Management and proper procedures for safely handling and applying
pesticides and fertilizers

e Arboricultural and horticultural principles and practices

e Techniques, equipment and materials used in: the development and maintenance of parks and
athletic fields; the installation and repair of irrigation systems; the planting and maintenance of parks,
street trees, public grounds and medians; and in rough and finished carpentry work and maintenance
of recreational facilities including buildings

e Practices for training, directing, monitoring, and controlling work crews in the field

e Concrete construction work

e Basic computer skills including email, MS Word, MS Excel

Ability to:

e Direct, train, and monitor the work of others in a lead capacity while ensuring safety and customer
satisfaction

e Safely and effectively use tools and operate equipment utilized in landscape construction, turf
maintenance, carpentry, plumbing, and facility maintenance work

e Perform and direct the safe mixing and applying of herbicides, fungicides, and pesticides

e Perform skilled landscape maintenance and tree pruning, trimming, and removal

e Effectively communicate in both oral and written forms

e Understand and carry out oral and written directions in an independent manner

e Effectively train others to safely and correctly perform tasks

e Establish and maintain effective work relationships with those contacted in the performance of

required duties; occasionally serve as a department representative on off-site training events

e Perform maintenance and repairs on tools and equipment

e Make basic sketches and diagrams in relation to special projects, landscape and irrigation design,
facility repair, and maintenance/construction job functions

e Plan, coordinate and implement long-term maintenance and development projects

e Resolve complex and technical problems as appropriate for the situation

e Effectively train others in technical procedures, techniques, and skills

e Take accurate measurements and perform arithmetical calculations
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Prepare and maintain accurate paperwork such as records, logs, orders, surveys, and routine reports;
enter data on a computer, laptop and/or mobile device using MS Word, MS Excel or other software
programs; check and compose emails

Operate and perform light maintenance on Heavy Equipment such as an Aerial Lift Truck, Forklift,
Front-End Loader/Backhoe, tractor implements, Spray Rig, Field Groomer, Riding Mower, etc., and
lead or participate in work-sponsored safety and operation training events

Service as an Emergency Disaster Worker in the event the City Manager declares a local emergency

PHYSICAL REQUIREMENTS:

Physical requirements described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.

Drive a vehicle, climb into and out of appropriate vehicles; and up and down stairs and ladders
Intermittently bend and twist to reach equipment surrounding work area

Perform physical labor such as lifting/pulling/pushing up to 50 pounds, bend, squat, twist, turn, stoop,
Reach over head to handle materials, equipment and pick up litter

Walk on uneven surfaces and stand for long periods of time

Reach above and at shoulder height

Work outdoors for up to eight hours in variable temperatures and weather conditions

Work under conditions such as high noise levels, medium to high speed traffic, strong and unpleasant
odors, and vibration from equipment and dust from various materials

Hear and distinguish various sounds such as loud machinery and voices of co-workers in a noisy
environment

Distinguish colors and symbols such as colored medical waste containers, recyclable materials and
waste containers

TRAINING AND EXPERIENCE:

Any combination of training and experience, which would provide the required knowledge and abilities is

qualifying. A typical way to obtain the knowledge and abilities is:

High School graduation or G.E.D.; and

Four (4) years of experience in the development and maintenance of city parks and recreational
facilities; with at least one of those years at a working level equivalent to the Parks Maintenance
Worker Il classification.

LICENSE & CERTIFICATION:

Possession of a valid California Class C Driver’s License and a safe driving record
Must obtain CPR and first aid certifications during employment

OTHER REQUIREMENTS:

Must successfully complete a medical examination and Department of Justice LiveScan Fingerprinting
at time of hire

Must be willing to work outdoors in various weather conditions

Must be willing to respond to emergencies outside of regular work hours
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HIGHLY DESIRABLE QUALIFICATIONS:

e Possession of a valid Qualified Pesticide Applicator Certificate or License (QAC or QAL) in Landscape
Maintenance Category B

DESIRABLE QUALIFICATIONS:

e Possession of a valid California Commercial Class A or B Driver’s License

e Possession of professional certificates related to Landscaping, Arboriculture, and Irrigation, heavy
equipment operation/maintenance, or construction trades

e Possession of a Certified Playground Safety Inspector Credential
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

RECREATION SPECIALIST (MID-MANAGEMENT UNIT) AND THE

REALLOCATION OF THE SALARY RANGE FROM $21.10 — $28.28 PER

HOUR TO $24.67 - $33.06 PER HOUR

Rescinds Resolution No. 49-93 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Recreation
Specialist; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Recreation Specialist, a copy of
which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the revised job description of Recreation Specialist is hereby approved.

2. That the reallocation of the job description of Recreation Specialist Salary

Range from $21.10 - $28.28 per hour to $24.67 - $33.06 per hour is hereby approved.
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City of Watsonville

Job Description

JOB TITLE: Recreation Specialist DATE APPROVED:

DEPARTMENT: Parks and Community Services SUPERSEDES: N/A

REPORTS TO: Recreation Coordinator or Assigned Supervisory or Management Personnel
SUPERVISION: Temporary Recreation Employees

EMPLOYEE UNIT: Mid-Management

FLSA : Exempt

JOB SUMMARY:

Under the direction of the Recreation Coordinator or assigned management personnel, the Recreation
Specialist will plan, organize, and direct the activities and operations of a specific recreation program area.
Employees in this classification receive general supervision within a framework of standard policies and
procedures. This job class directs and supervises the work of others in a lead capacity. This job class is typically
responsible for one program area and functions at a journey level of classification.

DISTINGUISHING CHARACTERISTICS

This job class performs with considerable independence as specialist or site supervisor and is may be assigned
to various recreation, cultural and facility functions on a non-permanent, part-time basis depending upon
assignment. This classification is distinguished from the next lower classification of Recreation Assistant in that
the latter classification typically assists with limited coordination and supervision of the activities and
operations of a single program, but does not possess the lead program area responsibilities of the Recreation
Specialist.

EXAMPLES OF ESSENTIAL DUTIES:
The following duties are performed personally, in cooperation with the Recreation Coordinator and/or in
coordination with other City employees, operation partners, community groups and other public and private
organizations. Additional duties may be assigned.
1. Assists in supervising a recreation program area and ensures programs are safe, high quality and meet
the evolving needs of the community.
a. Assists with the development and ongoing review of recreation programs for efficiency in
operations and maximization of available staff resources.
b. Evaluation of recreation program offerings ensures community needs and participation goals are
being met.
c. Timely investigation and resolution of customer complaints received from the public and other
City staff creates increased community trust and satisfaction.
d. Assist in developing innovative plan for recreation programs results in the ability to meet changing
community needs.
e. Purposeful community engagement supports the development of services and activities that serve
the entire community.
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2. Assists with leading the development of a high performing team where employees and volunteers
provide high quality services in a coordinated manner.
a. Collaborative leadership style that fosters teamwork and encourages employee input and
involvement in decision-making.
b. Coordination of work with other Department aids in creating an effective team oriented
organization.
C. Thorough and ongoing staff coaching and training support the provision of excellent customer
service by team members.
d. Recruitment, selection, orientation, advancement, and evaluation of employees leads to the
successful achievement of organizational and employee goals.
3. Creates community collaborations in which community organizations develop trust and confidence in
the City and the Community Services Department.
a. Serving as a liaison for the Department to community organizations increases partnership
opportunities and collaborative events.
b. Proactive and timely communication strengthens relationships with partner organizations and
community members.
4. Performs other job-related responsibilities as evident or directed.

EMPLOYMENT STANDARDS

Knowledge of:

e Child development principles
e Principles and techniques of organizing, directing, and leading children's recreational activities
e Principles and practices of recreation programs

Ability to:

e Provide creative leadership in organizing, directing and conducting preschool programs and
recreational activities

e Determine supplies and equipment necessary for assigned programs

e Prepare accurate reports, program schedules, and publicity materials as required

o Work well with community groups, parents, volunteers and staff

e Meet the physical requirements such as walking, bending, squatting and lifting 26 to 50 Ib. boxes of
supplies

e Effectively and tactfully communicate in both oral and written forms

e Establish and maintain effective work relationships with those contacted in the performance of
required duties

TRAINING AND EXPERIENCE:

Any combination of training and experience, which would provide the required knowledge and abilities, is
qualifying. A typical way to obtain the knowledge and abilities is:

e Equivalent to graduation from college with major work in recreation or related field and one-year
experience in planning and organizing community recreation programs.
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LICENSE & CERTIFICATION:
e Avalid and appropriate California Class Driver’s License and a safe driving record
e Must obtain CPR and first aid certifications within six months of employment

OTHER REQUIREMENTS
e Must successfully complete a state mandated background investigation and drug screen at time of
hire.
e Must be willing to work outdoors in various weather conditions.
e Must be available to work evenings and weekends as required.

DESIRABLE QUALIFICATIONS:
e Bilingual English/Spanish highly desirable.
e Possession of any professional certifications or licenses related to the recreation field, including
Certified Park and Recreation Professional (CPRP), Lifeguard and Lifeguard Instructor certifications.

3|Recreation Specialist Description

Page 132 of 299



RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

RECREATION COORDINATOR (MID-MANAGEMENT UNIT) AND THE

REALLOCATION OF THE SALARY RANGE FROM $25.25 — $34.23 PER

HOUR TO $29.02 - $38.89 PER HOUR

Rescinds Resolution No. 328-99 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Recreation
Coordinator; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Recreation Coordinator, a copy of
which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY

OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the revised job description of Recreation Coordinator is hereby
approved.
2. That the reallocation of the job description of Recreation Coordinator Salary

Range from $25.25 - $34.23 per hour to $29.02 - $38.89 per hour is hereby approved.
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City of Watsonville

Job Description

JOB TITLE: Recreation Coordinator DATE APPROVED: September 1989
DEPARTMENT: Parks and Community Services SUPERSEDES: N/A

REPORTS TO: Recreation Supervisor or Assigned Supervisory or Management Personnel
SUPERVISION: Recreation Specialist, Other Department Employees

EMPLOYEE UNIT: Mid-Management

FLSA : Exempt

JOB SUMMARY:

Under the guidance of the Recreation Supervisor, the Recreation Coordinator will provide supervision to a
specific area of the Recreation Division, including planning, organizing, directing, coordinating and evaluating
assigned portions of the City’s recreation program. Employees in this classification receive limited supervision
within a broad framework of policies and procedures. Employees in this classification direct, coordinate,
supervise and formally evaluate the work of others. This job class is typically responsible for one or more
recreational program areas and functions at a full supervisory level of classification.

DISTINGUISHING CHARACTERISTICS

This job class performs professional level project planning, organization, and supervision of the City
recreational services, special events and facilities. This is a mid-management classification, which requires
knowledge of facility rental operations for a wide variety of facilities, including meeting rooms, multi-purpose
facilities, and parks. Additionally, knowledge of one or more recreation program areas, such as special events,
aquatics, arts programs, adult sports, youth sports, special interest activities, older adult programs, preschool
and day camps is required. The Recreation Coordinator is also responsible for program budget administration,
cost recovery efforts, and the development of program operating procedures. As a coordinator, the
incumbent is responsible for performance evaluations, discipline, and reviewing the work of assigned staff.
This classification is distinguished from the next lower classification of Recreation Specialist in that the latter
classification typically assists with the coordination and supervision of the activities and operations of a single
program or multiple small programs, but does not possess the supervisory-level program area responsibilities
of the Recreation Coordinator.

EXAMPLES OF ESSENTIAL DUTIES:
The following duties are performed personally, in cooperation with the Recreation Supervisor and/or in coordination
with other City staff, operating partners, other public and private organizations, and community groups. Additional
duties may be assigned.
1. Supervises a recreation program area and ensures programs are safe, high quality and meet the
evolving needs of the community.
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a. Directs, coordinates and monitors ongoing review of recreation programs for efficiency in
operations and maximization of available resources.
Effective utilization of contract instructors supports revenue growth and community participation.

C. Evaluation of recreation program offerings ensures community needs and participation goals are
being met.

d. Timely investigation and resolution of customer complaints received from the public and other
City staff creates increased community trust and satisfaction.

e. Aninnovative plan for recreation programs results in the ability to meet changing community
needs.

f.  Purposeful community engagement supports the development of services and activities that serve
the entire community.

g. A strategic marketing and promotions plan for programs increases community awareness,
participation rates, and program sponsorships and revenues.

2. Leads the development of a high performing team where employees, contractors, and volunteers
provide high quality services in a coordinated manner.

a. Collaborative leadership style that fosters teamwork and encourages employee input and
involvement in decision-making.

b. Coordination of work with other Department aids in creating an effective team oriented
organization.

C. Thorough and ongoing staff coaching and training support the provision of excellent customer
service by staff members.

d. Recruitment, selection, orientation, advancement, and evaluation of employees leads to the
successful achievement of organizational and employee goals.

3. Creates community collaborations in which community organizations develop trust and confidence in
the City and the Community Services Department.

a. Serving as a liaison for the Department to community organizations increases partnership
opportunities and collaborative events.

b. Proactive and timely communication strengthens relationships with partner organizations and
community members.

4. Prepares, submits, and administers an approved annual program budget including the control
necessary to ensure budgetary compliance and careful evaluation of maintenance needs and
priorities.

a. Current year projects, programs, and activities are successfully completed within approved
budget parameters.

b. Innovative approaches to maximize revenue and contain expenses are evaluated and
implemented.

5. Performs other job-related responsibilities as evident or directed.

EMPLOYMENT STANDARDS

Knowledge of:

e Principles and techniques of organizing and directing a variety of recreational activities
e Recreational programs for specialized groups such as preschool, handicapped, teens, senior citizens

2|Recreation Coordinator Description

Page 135 of 299



Ability to:

e Provide creative leadership in organizing and directing recreational activities
e Properly schedule programs and activities

e Prepare accurate reports, as required

e Effectively promote assigned activities and events

e Work well with community groups, participants, and staff

e Effectively and tactfully communicate in both oral and written forms

e Establish and maintain effective work relationships with those contacted in the performance of
required duties

TRAINING AND EXPERIENCE:

Any combination of training and experience, which would provide the required knowledge and abilities, is
qualifying. A typical way to obtain the knowledge and abilities is:

e Equivalent to graduation from college with major work in recreation or related field and one-year
experience in planning and organizing community recreation programs.

LICENSE & CERTIFICATION:
e Avalid and appropriate California Class Driver’s License and a safe driving record
e Must obtain CPR and first aid certifications within six months of employment

OTHER REQUIREMENTS
e  Must successfully complete a state mandated background investigation and drug screen at time of
hire.
e Must be willing to work outdoors in various weather conditions.
e  Must be available to work evenings and weekends as required.

DESIRABLE QUALIFICATIONS:
e Bilingual English/Spanish highly desirable.
e Possession of any professional certifications or licenses related to the recreation field, including
Certified Park and Recreation Professional (CPRP), Lifeguard and Lifeguard Instructor certifications.
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE REAFFIRMING THE ESTABLISHED JOB DESCRIPTION

OF RECREATION FACILITIES COORDINATOR (MID-MANAGEMENT

UNIT) AND THE REALLOCATION OF THE SALARY RANGE FROM

$25.25 - $34.23 PER HOUR TO $29.02 - $38.89 PER HOUR

Amends Resolution No. 152-07 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the established job description of
Recreation Facilities Coordinator; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to reaffirm the established job description of Recreation Facilities Coordinator,
a copy of which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the established job description of Recreation Facilities Coordinator is
hereby reaffirmed.

2. That the reallocation of the job description of Recreation Facilities

Coordinator Salary Range from $25.25 - $34.23 per hour to $29.02 - $38.89 per hour is

hereby approved.
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CITY OF WATSONVILLE

JOB TITLE: Recreation Facilities Coordinator

DEFINITION

To coordinate and serve as host for the public’s use of City recreation facilities. This includes
managing the Parks and Community Services Department’s facility rental program; meeting
with customers, staff and groups to review rental policies, permits and layouts; and providing
lead supervision, training and scheduling of part-time facilities staff.

IDEAL CANDIDATE

The ideal candidate will have the equivalent to the completion of the twelfth grade and at least
two years of supervisory experience with experience explaining and applying rules, regulations,
and policies. The candidate will have knowledge of, and the ability to effectively apply
regulations and policies and the procedures governing facility use. The candidate will have
knowledge of customer service, and conflict resolution techniques as well as the ability to
respond to requests and inquiries from the general public. The candidate will have knowledge
of basic facility maintenance functions and be able to work independently in the absence of
constant, direct supervision. The candidate will have the ability to understand and
communicate in Spanish.

DISTINGUISHING CHARACTERISTICS

= delivery of highest level of customer service

» communicate with the public in an effective, professional and courteous manner

= use logical and creative thought processes to develop solutions according to specific
written specifications and/or oral instructions

» initiate and provide suggestions or improved ways for addressing present or potential
work problems

» effective supervision and evaluation of assigned staff and utilization of approaches and
techniques for providing direction, training and motivation to staff

= effective and efficient general facility maintenance and repair methods and systems

» perform a wide variety of duties and responsibilities with accuracy, timeliness and within
deadlines

= learn quickly and put to use new knowledge and skills

= use of integrity and ingenuity in the performance of assigned tasks

= ability to effectively communicate in Spanish

SUPERVISION RECEIVED AND EXERCISED
Receives supervision and direction from assigned supervisory or management staff and
supervises assigned part-time facilities employees.

EXAMPLES OF ESSENTIAL DUTIES - Duties may include, but are not limited to, the following:
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= coordinates public use of City’s recreation facilities

= schedules, trains, and evaluates part-time facilities staff

» performs lead supervision

= performs general maintenance work on buildings, structures, equipment

= coordinates master schedule of facilities, fields picnic areas and car wash facility with
Recreation Division staff and customer service staff

= ensures that facilities are properly opened and closed

* meets and greets customers

= responds to and resolves concerns that arise from customers related to facility usage

» assists local enforcement personnel to address policy enforcement issues as required

= provides general facility maintenance and conducts daily inspections of facilities, fields,
and pool, made available through use agreements with the Pajaro Valley Unified School
District, to ensure facilities are in proper working conditions for public use

= maintains inventory and condition of building rental and event supplies

= processes purchase and payment requests

= works with contractual janitorial service providers and other contractors to ensure
facilities are properly maintained

= assists with development of policies and procedures for facility rentals and promoters

= assists with marketing and promotion of facility rental program

= assists facility renters with the schematic diagrams of floor plan for banquets, class
functions and other activities and events

» tactfully responds to questions and comments from the public or conveys information as
appropriate

» monitors and tracks budgets

» researches and prepares requests for Capital Improvement Program

» assists with special events and programs as needed

» supervises maintenance and scheduling of Department vehicles

* serves as Department safety coordinator

= enforces rental policies and procedures

= provides general clean-up of the facility (e.g., light janitorial trash, replenishing restroom
supplies)

= performs set-up and tear down of tables and chairs, and associated room equipment

= performs related duties similar to the above in scope and function as required

Ability to:

= supervise, direct, train, evaluate the work of others

» manage compliance with all relevant government regulatory agencies, (i.e., Fire Dept.,
Police Dept., Planning Dept., etc.) to ensure compliance with all life safety, building and
environmental hazards

= plan, organize and prioritize work duties and assignments

= monitor and track budget expenditures and revenue

» track and analyze program data and prepare and present accurate reports containing
findings and recommendations

=  multitask
= communicate and coordinate regularly with appropriate customer service staff and other
Department staff

= operate a personal computer using standard or customized software applications
appropriate to assigned tasks
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operate audio and sound equipment as required

effectively and tactfully communicate in both oral and written forms

proactively evaluate and resolve customer issues and problems

establish and maintain effective work relationships with those contacted in the
performance of required duties

follow oral and written policies, instructions and procedures

make presentations to individuals and groups

work effectively as a management team member

work safely

perform physical tasks involving bending, climb ladders, lifting, carrying, pushing and
pulling of weights up to 50 pounds as determined by a pre-employment physical
drive an automobile

work at various heights on appropriate equipment to change light bulbs, conduct routine
basic maintenance and repair, etc.

hear and distinguish various sounds, such as voices of co-workers in noisy
environments, pager, cell phone, etc.

work late evenings and a weekend work schedule

communicate in Spanish

Knowledge of:

principles and practices of facility management
supervision, evaluation and training techniques
customer service techniques and standards

general facility maintenance practices and standards
record keeping, purchasing and budget monitoring
marketing techniques

prevention and safety practices and procedures
record keeping and data analysis

TRAINING AND EXPERIENCE

Any combination of training and experience, which would provide the required knowledge
and abilities, is qualifying. A typical way to obtain the knowledge and abilities would be:

Equivalent completion of the twelfth grade, and at least two years of supervisory
experience and experience in facility management.

LICENSE AND CERTIFICATION

Possession of a valid Class C California Drivers License and a safe driving record
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

PARK MAINTENANCE SUPERVISOR (MID-MANAGEMENT UNIT) AND

THE REALLOCATION OF THE SALARY RANGE FROM $29.24 — $39.19

PER HOUR TO $32.65 - $43.75 PER HOUR

Rescinds Resolution No. 229-03 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Park
Maintenance Supervisor; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Park Maintenance Supervisor, a
copy of which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY

OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the revised job description of Park Maintenance Supervisor is hereby
approved.
2. That the reallocation of the job description of Park Maintenance Supervisor

Salary Range from $29.24 - $39.19 per hour to $32.65 - $43.75 per hour is hereby

approved.
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City of Watsonville
Job Description

JOB TITLE: Park Maintenance Supervisor DATE APPROVED:

DEPARTMENT: Parks and Community Services SUPERSEDES: N/A

REPORTS TO: Assigned Supervisory or Management Personnel

SUPERVISION: Sr. Park Maintenance Worker; Park Maintenance Workers; Temporary
Employees

EMPLOYEE UNIT: Mid-Management

FLSA : Exempt

JOB SUMMARY:

To plan, schedule, coordinate and supervise the safe and proper maintenance, development and construction of
City parks, recreation facilities, landscaped medians, greenbelts, urban forest, and public grounds; various City
park maintenance and construction work programs; to assist in the preparation and administration of the parks
division operational budget; and to assist in the development and planning of park facilities. Employees in this
classification receive minimal supervision within a broad framework of policies and procedures. Employees in
this classification direct, coordinate, supervise, and formally evaluate the work of others in a full supervisory
capacity. This job class is responsible for the successful day-to-day operation of the City's park maintenance and
construction activities and oversees multiple sections and programs.

DISTINGUISHING CHARACTERISTICS

This classification is the full supervisory level of the parks maintenance series. Incumbents regularly plan, supervise,
and evaluate the work of assigned sections and programs, including ongoing maintenance and maintenance
improvement projects. Employees in this classification require a thorough knowledge of parks maintenance,
development, and construction methods, materials, equipment, and procedures along with the

ability to plan and coordinate a number of simultaneous work activities. Successful performance requires the ability
to develop work systems that elevate the level of maintenance in the city. Successful performance also requires the
ability to manage park maintenance and construction projects effectively and within budget. This classification is
distinguished from the next lower classification of Sr. Park Maintenance Worker in that the latter classification is the
lead level, with responsibility for supervising one or more crews, and does not have the formal section and division
responsibilities associated with the Park Maintenance Supervisor classification. This classification is distinguished from
the next higher classification of Park Services Manager in that the latter classification is responsible for planning,
organizing, directing and supervising operations, programs and activities of the entire Parks Division.

EXAMPLES OF ESSENTIAL DUTIES:
Duties may include, but are not limited to, the following:

1. Leads and directs park operations and maintenance activities to ensure assigned areas are maintained in

a safe, high quality and aesthetically pleasing condition.

a. Plans and schedules work programs, projects and assignments in the maintenance, operation and
construction of the City park system, recreational facilities, tree program, and landscaped areas;
coordinates work activities between crews, with other City personnel, and with outside contractors;
assists maintenance crews in order to sustain and enhance service levels as required.
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b. Maintains and supports a balance of effective maintenance and system improvements; assists in
the evaluation of operations and implementation of forward thinking and customer-focused
strategies.

c. Estimates, selects and orders the supplies, materials and parts used by workers; schedules
equipment required,;

d. Coordinates with outside vendors and contractors; procures labor, materials and equipment for park
maintenance operations; supervises inventory; leads the equipment maintenance program; obtains
and evaluates bids for contractor and vendor services; creates purchase orders; makes purchases;
manages contracts

e. Maintains logs, timesheets, inventories and other records; prepares reports on projects, activities or
issues as assigned; enters and organizes data in the computer using databases and MS Office
programs.

2. Exercises a leadership style that fosters teamwork, promotes staff initiative, and provides professional
growth opportunities for those supervised employees.

a. Assists with hiring of new employees; develops and coordinates skill and safety training programs;
formally supervises and evaluates the performance of workers; maintains discipline and productivity
of crews.

b. Inspects City park grounds, buildings, facilities, and related areas to assure proper appearance
and/or to determine maintenance needs in collaboration with others.

c. Actively listens and gathers feedback to consistently strengthen the quality and quantity of
employee performance, teamwork, employee input, and the results being achieved.

3. Performs administrative duties to maximize safety; reduce risk; ensure compliance with applicable laws,
regulations and policies; and ensure efficient use of organizational funds.

a. Assists in preparing the preliminary budget proposal for the division, develops time and material
estimates and recommends major equipment purchases, park facility improvements, and
operational changes; implements and controls the adopted budget.

b. Develops and directs pesticide spray program and integrated pest management program; trains and
instructs employees in the proper usage and application of herbicides and pesticides.

c. Monitors operations and activities to ensure compliance with industrial safety regulations,
performance and operation standards and other City policies and procedures.

d. Develops and directs maintenance programs for equipment and tools.

e. Obtains permits from appropriate government agencies for pest control, street operations and
special projects.

4. Leads operations in a manner that results in high customer satisfaction levels.

a. Responds to questions and complaints from the public relating to division activities and explains city
or Department policies; consults with crew leaders to resolve technical, operational or personnel
problems.

b. May be called on during off-duty hours to assist with emergencies related to division activities.

c. Serves as an emergency disaster worker if a local emergency is declared.

5. Performs other job-related responsibilities as evident or directed.

EMPLOYMENT STANDARDS (In addition to the Standards of the Sr. Park Maintenance Worker)

Knowledge of:

e Techniques, equipment, and materials used in parks development, construction, and maintenance

e Principles and practices of employee supervision, training, employee development, evaluation, and
organizing and planning work

e Budget preparation, development, and monitoring

2|Park Maintenance Supervisor Job Description

Page 143 of 299



e Tools, techniques, procedures, principles and best practices of tree care, landscape and turf
maintenance, irrigation management, toxic material handling, integrated pest management,
construction safety, playground and facility inspection, building and equipment maintenance

e Interpreting information, symbols and markings used in engineered plans

e Basic computer programs such as Microsoft Word, Excel, email; filing systems and office equipment

Ability to:

e Develop as necessary, interpret, and apply policies and procedures, laws and regulations

e Direct, train, and formally evaluate the work of others

e Plan and schedule multiple construction and maintenance work programs

e Safely and effectively use and evaluate operation of equipment utilized in park maintenance and
construction work

e Develop and monitor budget for assigned sections; control expenditures

e Perform arithmetic calculations around materials and labor

e Effectively communicate in both oral and written forms; prepare written reports

e Receive administrative direction and effectively carryout related projects in an independent manner

e Work long-shifts and/or occasionally irregular schedules to meet work demands

e Routinely adjust work activities to address requests made by management and/or the public

e Prioritize customer satisfaction and instill Departmental values in subordinate employees

e Establish and maintain diplomatic working relationships with those contacted in the performance of
required duties; effectively represent the Department on official city business as assigned

e Resolve technical construction and maintenance problems as appropriate for the situation

e Prepare and maintain accurate paperwork such as records, order, surveys and reports

e Effectively enter and manipulate data on database and MS Office, MS Excel and other software

e Plan large maintenance projects and assist with construction administration and inspections

e Respond to department and local emergencies

PHYSICAL REQUIREMENTS:
Physical requirements described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.
e Drive, climb into and out of appropriate vehicles and construction equipment; and up and down stairs
and ladders
e Intermittently bend and twist to reach equipment surrounding work area
e Perform physical labor such as lifting/pulling/pushing up to 50 pounds, bend, squat, twist, turn, stoop,
reach over head to handle materials, equipment and pick up litter
Walk on uneven surfaces and stand for long periods of time
Reach above and at shoulder height
Work outdoors for up to eight hours in variable temperatures and weather conditions
Work under conditions such as high noise levels, medium to high speed traffic, strong and unpleasant
odors, and vibration from equipment and dust from various materials
e Hear and distinguish various sounds such as loud machinery and voices of co-workers in a noisy
environment
e Distinguish colors and symbols such as colored medical waste containers, recyclable materials and waste
containers.
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TRAINING AND EXPERIENCE:
Any combination of training and experience, which would provide the required knowledge and abilities is
qualifying. A typical way to obtain the knowledge and abilities is:
e High School graduation or G.E.D.; and
e Four (4) years of increasingly responsible experience in park and landscape maintenance, including at
least two years in a supervisory or lead capacity.

LICENSE & CERTIFICATION:
e Possession of a valid California Class C Driver’s License and a safe driving record
e Must obtain CPR and first aid certifications within six months of employment
e Possession of a Qualified Applicator’s Certificate or License (QAC / QAL) within one year of hire

OTHER REQUIREMENTS:

Must successfully complete a state mandated background investigation and drug screen at time of hire.
e Must be willing to work outdoors in various weather conditions.
e Must be willing to respond to emergencies outside of regular work hours.

DESIRABLE QUALIFICATIONS:
e Bilingual English/Spanish highly desirable.
e Possession of a valid California Commercial Class A or B Driver’s License
e Possession of any professional certificates or licenses related to landscaping and irrigation,
arboriculture, heavy equipment operation/maintenance, construction trades
e Possession of a Certified Playground Safety Inspector Credential
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RESOLUTION NO. (CM)
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF
RECREATION SUPERVISOR (MID-MANAGEMENT UNIT) AND THE
REALLOCATION OF THE SALARY RANGE FROM $29.31 — $39.28 PER
HOUR TO $32.65 - $43.75 PER HOUR
WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Recreation
Supervisor; and
WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Recreation Supervisor, a copy of
which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY

OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the revised job description of Recreation Supervisor is hereby
approved.
2. That the reallocation of the job description of Recreation Supervisor Salary

Range from $29.31 - $39.28 per hour to $32.65 - $43.75 per hour is hereby approved.
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City of Watsonville

Job Description

JOB TITLE: Recreation Supervisor DATE APPROVED:

DEPARTMENT: Parks and Community Services SUPERSEDES: N/A

REPORTS TO: Recreation Superintendent

SUPERVISION: Recreation Coordinator, Recreation Specialist, Other Department Employees

EMPLOYEE UNIT: Mid Management

FLSA : Exempt

JOB SUMMARY:

Under the direction of the Recreation Superintendent, the Recreation Supervisor will provide oversight to
specific program areas of the Recreation Division of the Parks and Community Services Department, including
management of facility rentals, special events and recreation programs. Employees in this classification
receive limited supervision within a broad framework of policies and procedures. This job class is typically
responsible for several recreational program areas and functions at a full supervisory level of classification.

DISTINGUISHING CHARACTERISTICS

This job class performs professional level project planning, organization, and supervision of the City
recreational services, special events and facilities. This class functions at a full administrative level. Thisis a
mid-management classification, which requires knowledge of facility rental operations for a wide variety of
facilities, including meeting rooms, multi-purpose facilities, and parks. Additionally, knowledge of special
events and a variety of recreation services, such as aquatics, arts programs, adult sports, youth sports, special
interest activities, older adult programs, preschool and day camps is required. The Recreation Supervisor is
also responsible for budget administration, cost recovery efforts, and the development of operating
procedures. As a mid-manager, the incumbent is responsible for performance evaluations, discipline, and
reviewing the work of assigned staff. This classification is distinguished from the next lower classification of
Recreation Coordinator in that the latter classification typically coordinates and supervises the activities and
operations of a single program or multiple small programs, but does not possess the comprehensive program
area responsibilities of the Recreation Supervisor. This position is distinguished from the higher classification
of Recreation Superintendent in that the latter is possesses division-wide responsibilities.

EXAMPLES OF ESSENTIAL DUTIES:
The following duties are performed personally, in cooperation with the Recreation Superintendent, Director of
Community Services, and/or in coordination with other City staff, operating partners, other public and private
organizations, and community groups. Additional duties may be assigned.
1. Supervises a comprehensive program area and ensures programs are safe, high quality and meet the
evolving needs of the community.
a. Leading the creation and ongoing review of annual work plans for responsible program area leads
to efficiency in operations and maximization of available resources.
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Effective utilization of contract instructors supports revenue growth and community participation.
Evaluation of recreation program offerings ensures community needs and participation goals are
being met.
d. Timely investigation and resolution of customer complaints received from the public and other
City staff creates increased community trust and satisfaction.
e. A comprehensive innovative plan for recreation programs results in the ability to meet changing
community needs.
f. Creative, appropriate, and measurable goals and objectives are developed to achieve and sustain
quality programs, facilities, and services.
g. Purposeful community engagement supports the development of services and activities that serve
the entire community.
2. Leads the development of a high performing team where employees, contractors, and volunteers
provide high quality services in a coordinated manner.
a. Collaborative leadership style that fosters teamwork and encourages employee input and
involvement in decision-making.
b. Coordination of work with other Department aids in creating an effective team oriented
organization.
¢. Thorough and ongoing staff coaching and training support the provision of excellent customer
service by staff members.
d. Recruitment, selection, orientation, advancement, and evaluation of employees leads to the
successful achievement of organizational and employee goals.
3. Creates community collaborations in which community organizations develop trust and confidence in
the City and the Community Services Department.
a. Serving as a liaison for the Department to community organizations increases partnership
opportunities and collaborative events.
b. Proactive and timely communication strengthens relationships with partner organizations and
community members.
4. Prepares, submits, and administers an approved annual program budget, including the control
necessary to ensure budgetary compliance and careful evaluation of program needs and priorities.
a. Current year projects, programs, and activities are successfully completed within approved
budget parameters.
b. Innovative approaches to maximize revenue and contain expenses are evaluated and
implemented.
5. Supports the Department in the management of recreation programs and facility rentals, balancing
cost recovery with community access, for City parks and recreation facilities.
a. Implementation and evaluation of recreation program goals, policies and staffing levels
advance the organization’s priorities.
b. Preparation and delivery of customer feedback tools ensure ongoing review and improvement
to operations.
c. Development, review and adjustment of effective and efficient work schedules and work
priorities meet ongoing facility rental requirements
d. Effective coordination with Department maintenance team on scheduling maintenance
activities to minimize or eliminate impact to the public’s use of recreation facilities.
e. Program procedures are customer-friendly and ensure timely response to both external and
internal customer needs.
6. Leads program operations in a manner that results in high community participation levels, leveraging
of resources, and continuous improvement.

2|Recreation Supervisor Description

Page 148 of 299



a. Customer satisfaction is a Department priority, is achieved through formal and informal
customer feedback confirming the delivery of services meet customers’ needs, and wants
within a specific timeframe.

b. Forward thinking and customer focused operating procedures are established and routinely
evaluated for their effectiveness.

c. Ongoing evaluation and service enhancements are of importance for all City-wide and
Department events and programs.

d. Partnerships are actively sought out and maintained to reduce duplication of services,
enhance events, and improve efficiency.

e. Astrategic marketing and promotions plan for programs increases community awareness,
participation rates, and program sponsorships and revenues.

7. Performs other job-related responsibilities as evident or directed.

EMPLOYMENT STANDARDS
Knowledge of:

e Philosophies, techniques, trends and principles of recreation management, special events and facility
rental management.

e Principles of organization, administration, and budget management.

e Principles and practice of management, supervision, training, and performance evaluations.

e Principles of customer satisfaction related to the delivery of recreation programs.

Ability to:

e Plan, organize, schedule, direct, coordinate, and evaluate assigned portions of the City’s recreational
program

e Provide supervision and training to assigned staff

e Assess community recreational needs and develop programs to meet those needs

e Assist with the preparation of budget requests and expenditure control

e Prepare a variety of comprehensive reports and publicity material including maintaining records.

¢ Make effective public speaking presentations

e Develop and maintain effective working relationships with those contacted in the course of work

TRAINING AND EXPERIENCE:

Any combination of training and experience, which would provide the required knowledge and abilities, is
qualifying. A typical way to obtain the knowledge and abilities is:

e Equivalent to graduation from college with major work in recreation or related field and one-year
experience in planning and organizing community recreation programs.

LICENSE & CERTIFICATION:
e Avalid and appropriate California Class Driver’s License and a safe driving record
e Must obtain CPR and first aid certifications within six months of employment

3|Recreation Supervisor Description

Page 149 of 299



OTHER REQUIREMENTS
e Must successfully complete a state mandated background investigation and drug screen at time of
hire.
e Must be willing to work outdoors in various weather conditions.
e Must be available to work evenings and weekends as required.

DESIRABLE QUALIFICATIONS:
e Bilingual English/Spanish highly desirable.
e Possession of any professional certifications or licenses related to the recreation field, including
Certified Park and Recreation Professional (CPRP), Lifeguard and Lifeguard Instructor certifications.
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE REAFFIRMING THE ESTABLISHED JOB DESCRIPTION

OF OLDER ADULT SERVICES SUPERVISOR (MID-MANAGEMENT

UNIT) AND THE REALLOCATION OF THE SALARY RANGE FROM

$29.31 — $39.28 PER HOUR TO $32.65 - $43.75 PER HOUR

Amends Resolution No. 151-19 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the established job description of Older
Adult Services Supervisor; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to reaffirm the established job description of Older Adult Services Supervisor,
a copy of which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the established job description of Older Adult Services Supervisor is
hereby reaffirmed.

2. That the reallocation of the job description of Older Adult Services

Supervisor Salary Range from $29.31 - $39.28 per hour to $32.65 - $43.75 per hour is

hereby approved.
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City of Watsonville
Job Description

JOB TITLE: Older Adult Services Supervisor DATE APPROVED:

DEPARTMENT: Parks and Community Services SUPERSEDES: N/A

REPORTS TO: Recreation Superintendent

SUPERVISION: Recreation Coordinator, Recreation Specialist, Other Department Employees

EMPLOYEE UNIT: Mid Management

FLSA: Exempt

JOB SUMMARY:

Under general supervisor of the Department Director or designee, the Older Adult Services Supervisor
performs work of considerable difficulty in managing the City's recreation and community services. This
position provides oversight of programs and services for older adults, including management of the Senior
Center. Employees in this classification receive limited supervision within a broad framework of policies and
procedures. This job class is typically responsible for several recreational program areas and functions at a full
supervisory level of classification.

DISTINGUISHING CHARACTERISTICS

This class functions at a full administrative level and is responsible for managing and evaluating the City's
comprehensive programs for older adults, designed to meet the community's desires and coordinating
services with partner organizations. This position requires knowledge of a wide variety of programs and
services for older adults, which include health and wellness programs, education and lifelong learning
opportunities, recreation, health and safety services, support programs, social opportunities, volunteerism,
information and referrals. The Older Adult Services Supervisor must exercise considerable initiative and
independent judgment in developing, organizing, implementing, and supervising programs, events,
employees, volunteers, and related activities. The Older Adult Services Supervisor is also responsible for
budget administration, cost recovery efforts, and the development of operating procedures. As a mid-
manager, the incumbent is responsible for performance evaluations, discipline, and reviewing the work of
assigned staff. This classification is distinguished from the next lower classification of Recreation Coordinator
in that the latter classification typically coordinates and supervises the activities and operations of a single
program or multiple small programs, but does not possess the comprehensive program area responsibilities of
the Older Adult Services Supervisor. This position is distinguished from the higher classification of Recreation
Superintendent in that the latter is possesses division-wide responsibilities.

EXAMPLES OF ESSENTIAL DUTIES:
The following duties are performed personally, in cooperation with the Recreation Superintendent, Director of Parks
and Community Services, and/or in coordination with other City staff, operating partners, other public and private
organizations, community groups, and members of the community. Additional duties may be assigned.
1. Leads the community in the implementation, management, and coordination of programs and
services for older adults.
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a. Development, implementation and evaluation of older adult services goals, policies and
staffing levels advance the organization's priorities. Analysis and implementation of
partnership opportunities increase facility utilization and revenue generation.

b. Extensive strategic planning in the area of aging friendly communities creates opportunities
for citywide coordination of older adult services in the areas of transportation, nutrition,
wellness, home based support, elder abuse prevention, and caregiver support.

c. Ongoing involvement and understanding in countywide and region wide initiatives relating to
older adults increases the amount of services available to residents.

d. Preparation and delivery of customer feedback tools ensuring ongoing review and
improvement to operations.

e. Development, review and adjustment of effective and efficient work schedules and work
priorities meet ongoing program requirements.

f. Effective coordination with strategic partners enhances the quality of service delivery.

g. Advocacy with government agencies increases inter agency coordination and development of
policies and support for older adult services.

h. Programs and services are customer-friendly and ensure timely response to both external and
internal customer needs.

2. Advocacy and planning for older adult transportation services increasing opportunities for older adults
to reach the Senior Center and other areas of the community.
3. Supervises a comprehensive program area and ensures programs are safe, high quality and meet the
evolving needs of the community.
a. Leading the creation and ongoing review of annual work plans for responsible program area
leads to efficiency in operations and maximization of available resources.
b. Effective utilization of contract instructors supports revenue growth and community
participation.
c. Evaluation of recreation program offerings ensures community needs and participation goals
are being met.
d. Timely investigation and resolution of customer complaints received from the public and
other City staff creates increased community trust and satisfaction.
e. A comprehensive innovative plan for recreation programs results in the ability to meet
changing community needs.
f. Creative, appropriate, and measurable goals and objectives are developed to achieve and
sustain quality programs, facilities, and services.
g. Purposeful community engagement supports the development of services and activities that
serve the entire community.
4.Leads in development of a high performing team where employees, contractors, and volunteers
provide high quality services in a coordinated manner.
a. Collaborative leadership style that fosters teamwork and encourages employee input and
involvement in decision-making.
b. Coordination of work with other Department aiding in creating an effective team oriented
organization.
c. Thorough and ongoing staff coaching and training supporting the provision of excellent
customer service by staff members.
d. Recruitment, selection, orientation, advancement, and evaluation of employees leading to the
successful achievement of organizational and employee goals.
5.Creates community collaborations in which community organizations develop trust and confidence in
the City and the Parks and Community Services Department.
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a. Serving as a liaison for the Department to community organizations increasing
partnership opportunities and collaborative events.

b. Proactive and timely communication strengthening relationships with partner
organizations and community members.

6. Balances cost recovery with community access to ensure that the Senior Center has the funding
needed to provide core older adult services to the community.

a. Successful ongoing grant writing ensuring financial support for older adult services.

b. Creative sponsorship and fundraising management providing for ongoing sustainability of
Senior Services.

c. Effective program management and pricing supporting revenue generation without
reducing access to older adults in need of service.

7. Prepares, submits, and administers an approved annual program budget, including the control
necessary to ensure budgetary compliance and careful evaluation of program needs and
priorities.

a. Current year projects, programs, and activities are successfully completed within
approved budget parameters.

b. Innovative approaches to maximize revenue and contain expenses are evaluated and
implemented.

8. Supports the Department in the management of recreation programs and facility rentals for City
parks and recreation facilities.

a. Implementation and evaluation of recreation program goals, policies and staffing levels
advancing the organization’s priorities.

b. Preparation and delivery of customer feedback tools ensuring ongoing review and
improvement to operations.

c. Development, review and adjustment of effective and efficient work schedules and work
priorities to meet ongoing facility rental requirements

d. Effective coordination with Department maintenance team on scheduling maintenance
activities to minimize or eliminate impact to the public’s use of recreation facilities.

e. Program procedures are customer-friendly and ensure timely response to both external and
internal customer needs.

9. Leads program operations in a manner that results in high community participation levels,
leveraging of resources, and continuous improvement.

a. Customer satisfaction is a Department priority, achieved through formal and informal
customer feedback confirming the delivery of services meeting customers’ needs, and
wants within a specific timeframe.

b. Forward thinking and customer focused operating procedures are established and
routinely evaluated for their effectiveness.

c.  Ongoing evaluation and service enhancements are of importance for all City-wide and
Department events and programs.

d. Partnerships are actively sought out and maintained to reduce duplication of services,
enhance events, and improve efficiency.

e. Astrategic marketing and promotions plan for programs increases community
awareness, participation rates, and program sponsorships and revenues.

10. Performs other job-related responsibilities as evident or directed.

EMPLOYMENT STANDARDS

Knowledge of:
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e Philosophies, techniques, trends and principles of recreation management, special events and facility
rental management, especially as they pertain to older adults.

e Principles of organization, administration, and budget management.

e Principles and practice of management, supervision, training, and performance evaluations.

e Principles of customer satisfaction related to the delivery of recreation programs.

e Grant writing and administration.

Ability to:

e Plan, organize, schedule, direct, coordinate, and evaluate assigned portions of the City’s recreational program

e Provide supervision and training to assigned staff

e Assess community recreational needs and develop programs to meet those needs

o Assist with the preparation of budget requests and expenditure control

e Prepare a variety of comprehensive reports and publicity material including maintaining records.
e Make effective public speaking presentations

e Develop and maintain effective working relationships with those contacted in the course of work

TRAINING AND EXPERIENCE:

Any combination of training and experience, which would provide the required knowledge and abilities, is
qualifying. A typical way to obtain the knowledge and abilities is:

e Completion of advanced educational study in public recreation or a closely related field and two years
of increasingly responsible experience in recreational program planning and development.

SPECIAL REQUIREMENTS
e Must be available to work evenings and weekends as required

LICENSE & CERTIFICATION:
o Avalid and appropriate California Class Driver’s License and a safe driving record

PHYSICAL REQUIREMENTS:

e Sitting — Ability to work in a seated position at a computer station for extended periods of time

o Lifting — Ability to safely lift up to 50 pounds to waist level, including bending at knees to facilitate
proper lifting techniques

e Manual Dexterity — Ability to perform multiple work activities requiring a significant level of physical
and mental coordination, such as operating a computer keyboard, copying machine, grasping files, etc.

e Visual — Ability to read printed materials and view a computer screen for long periods with or without
correction

e Hearing and Speech — Ability to communicate in person, before groups, and over the telephone

e Mobility — Ability to work in a standard office setting and operate a motor vehicle to visit various
meeting sites, reach, carry, push, pull, stoop and bend, kneel, reach in all directions, climb stairs

e Environment-Work indoors in an office environment subject to heat/cold and fragrances
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

PARK SERVICES MANAGER (MID-MANAGEMENT UNIT) AND THE

REALLOCATION OF THE SALARY RANGE FROM $32.16 — $43.09 PER

HOUR TO $36.73 - $49.22 PER HOUR

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Park
Services Manager; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Park Services Manager, a copy of
which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY

OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the revised job description of Park Services Manager is hereby
approved.
2. That the reallocation of the job description of Park Services Manager Salary

Range from $32.16 - $43.09 per hour to $36.73 - $49.22 per hour is hereby approved.
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City of Watsonville

Job Description

JOB TITLE: Park Services Manager DATE APPROVED:

DEPARTMENT: Parks and Community Services SUPERSEDES: N/A

REPORTS TO: Assistant Parks and Community Services Director or assigned management
personnel

SUPERVISION: Park Maintenance Supervisor, Parks Facilities Supervisor, Parks Crew Leader,

Division employees
EMPLOYEE UNIT: Mid-Management

FLSA : Exempt

JOB SUMMARY:

Under general direction, plans, organizes, directs, coordinates and supervises the development, construction,
and maintenance of City parks, recreational facilities, buildings, landscaped medians, greenbelts, urban forest,
and other public grounds. Prepares the parks division operations budget; manages and oversees maintenance
and construction projects; supervises and formally evaluates the work of lead parks division staff; coordinates
effectively with other City Departments, advisory bodies, government agencies, and contractors; and performs
related work as assigned. This job class exercises responsibility for the activities and operations of the Parks
Division and for ensuring that needed personnel, materials, and equipment are available to meet parks
maintenance and construction needs. Employees in this classification require a thorough knowledge of parks
maintenance, development, and construction methods, materials, and procedures along with knowledge of
recreation & leisure programs.

DISTINGUISHING CHARACTERISTICS:

Employees in this classification receive administrative direction within a framework of general guidelines,
goals and objectives and exercise supervision over subordinate supervisors. This job class functions at a
Division Management level of classification and is responsible for the activities, operations, and management
of the Parks Division. Incumbents assist with the administration of the Parks Division in close coordination with
other Departmental activities. Successful performance of the work requires the ability to independently
implement programs, projects, and policies in conformance with generally accepted standards. This
classification is distinguished from the next lower classification of Parks Maintenance Supervisor and Parks
Facilities Supervisor in that the latter classifications coordinate and supervise the activities and field operations
of various sections and programs, but do not possess the full division responsibilities of the Parks Services
Manager. This classification is distinguished from the next higher classification of Parks Superintendent in that
the latter classification is responsible for the administration of the parks division and other departmental
programs.

EXAMPLES OF ESSENTIAL DUTIES:

The following duties are performed personally, in cooperation with management and/or in coordination with
division employees, other City employees, operating partners, community groups, and other public and
private organizations. Additional duties may be assigned.
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1.

3.

2|Parks

Leads and directs park operations, development, and maintenance activities to ensure the entire
system is maintained in a safe, high quality and aesthetically pleasing condition.

a.

Plans, schedules, organizes, directs, coordinates, and supervises the maintenance,
operation, construction, and development of the City park system, recreational facilities,
buildings, tree program, and landscaped areas through the implementation of a
maintenance management system.

Ensures compliance with system-wide maintenance standards.

Researches and evaluates park needs and strategies to improve productivity and efficiency
including staffing requirements, best use of vehicles and equipment, and utilization of
personnel; makes field and site visits.

Makes decisions on purchasing and procurement of labor, materials and equipment for park
maintenance operations; oversees inventory; directs the equipment maintenance program;
contacts and coordinates with outside vendors and contractors for services and supplies.
Participates in the planning process for development, construction and maintenance of parks;
assists with the implementation of strategic plans and master plans

Develops measurable service level goals and objectives and ensures compliance with
maintenance schedules contributes to high public utilization and low accident rates.
Prepares reports, correspondence, and applications related to park operations, maintenance
and construction and assures program, policy, and project compliance with local, state, and
federal guidelines, rules, and regulations.

Exercises a leadership style that fosters teamwork, promotes staff initiative, and provides
professional growth opportunities for all division employees.

a. Recruitment, hiring, training and evaluation of parks division staff, including supervisors,

utility workers, park maintenance workers and temporary aides is successful.
. Supervises and formally evaluates the work of parks maintenance personnel.

c. Inspects City park grounds, buildings, facilities, and related areas to assure proper
appearance and/or to determine maintenance needs in collaboration with others.

d. Oversees employee safety training and ensures that division personnel comply with
established safety regulations, procedures, and practices.

e. Active listening and feedback consistently strengthens the quality and quantity of
employee performance, teamwork, employee input, and the results being achieved.

f. Division employees clearly understand and demonstrate an organizational focus in
accomplishing the City Council’s priorities and advancing the organization’s values.

g. Development of division policies, work standards, and coordination of park operations and
business functions with the recreation division is done with effective teamwork.

Leads the Parks Division operations in a manner that results in high customer service satisfaction
levels, leveraging of resources, and continuous improvement.

a. Customer satisfaction is a division priority and customer focused operating policies,
practices, and procedures are established and routinely evaluated for their effectiveness.

b. Coordinates Parks Division operations with Department activities and other City
Departments; collaborates with others to improve efficiency and enhance service levels.

c. Maintains goods relations with the public and responds to inquiries and complaints
regarding Parks Division activities; resolves technical and operational problems.

d. Responds to after-hours emergencies and serves as an emergency disaster worker if a
local emergency is declared.

Prepares, submits, and administers an approved annual division budget and capital plan including
the controls necessary to ensure budgetary compliance, sensitivity to program and facility needs,
and careful evaluation of programs, services, and projects.
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o

Prepares and manages the division's annual park maintenance budget

b. Balance of effective maintenance and system improvements is achieved and maintained.

c. Current year projects, programs, and activities are successfully accomplished within
approved budget parameters by controlling expenditures.

d. Assists in planning for existing and future equipment and facility needs, capital
improvements; assists in the preparation of project specifications or requests for
proposals; secures and evaluates bids; administers contracts for materials and services.

5. Provides information, coordination, and technical guidance to Department Director, Assistant
Director, landscape architects, construction contractors as required, performing design,
construction or maintenance projects

a. The Director and other interested parties are kept current with reliable, accurate, timely
and documented information and reports providing an accurate and current measure of
actions taken to create and maintain quality services and facilities for the community.

6. Performs other job-related responsibilities as evident or directed.

EMPLOYMENT STANDARDS
Knowledge of:

e Principles, practices, and techniques of long range planning of park facilities, maintenance operations,
budget preparation and expenditure control

e Principles and techniques of supervision including staffing, employee development, and planning work

e Modern methods, materials, equipment, and tools used in parks maintenance and construction

e Tools, techniques, procedures, principles and best practices of tree care, landscape and turf
maintenance, irrigation management, toxic material handling, integrated pest management,
construction safety, playground and facility inspection, building and equipment maintenance

e Interpreting information, symbols and markings used in engineered plans

e Basic computer programs such as Microsoft Word, Excel, email; pc and laptop technologies, filing
systems and office equipment

e Pertinent laws and regulatory codes governing maintenance operations

Ability to:

e Plan, organize, direct and supervise the development, construction, maintenance, of park facilities
and related structures and equipment

e Implement Integrated Pest Management techniques and ensure safe pesticide applications

e Prepare and administer an annual division operations budget and control expenditures

e Read and interpret construction plans and specifications and inspect and evaluate construction and
maintenance work

e Develop and implement work programs for the construction and maintenance of park facilities

e Effectively recruit, direct, supervise, evaluate, and train subordinates, and enforce safety

e Tactfully and courteously deal with the public and communicate effectively, both orally and in writing

e Develop and maintain accurate record keeping systems

e Analyze technical issues and develop appropriate recommendations for action

e Prepare clear and comprehensive written reports and make oral and visual presentations

e Interpret, apply, and explain laws, regulations, standards, policies, and procedures
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e Maintain close and effective working relationships with the management staff of other City
Departments

e Receive administrative direction and effectively carryout related projects in an independent manner

e  Work long-shifts and/or occasionally irregular schedules to meet work demands

e Routinely adjust work activities to address requests made by management and/or the public

e Prioritize customer satisfaction and instill Departmental values in subordinate employees

e Establish and maintain diplomatic working relationships with those contacted in the performance of
required duties; effectively represent the Department on official city business as assigned

e Resolve technical construction and maintenance problems as appropriate for the situation

e Prepare and maintain accurate paperwork such as records, order, surveys and reports

e Effectively enter and manipulate data on database and MS Office and city computer programs

e Plan large maintenance projects and assist with construction administration and inspections

e Serve as an emergency disaster worker in the event the City Manager declares a local emergency

PHYSICAL REQUIREMENTS:
Physical requirements described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.
e Drive a vehicle, climb into and out of appropriate vehicles; and up and down stairs and ladders
e Walk on uneven surfaces and stand for long periods of time
e Reach above and at shoulder height
e  Work outdoors for long periods of time in variable temperatures and weather conditions
e Work under conditions such as high noise levels, medium to high speed traffic, strong and unpleasant
odors, and vibration from equipment and dust from various materials
e Hear and distinguish various sounds such as loud machinery and voices of co-workers in a noisy
environment
e Distinguish colors and symbols such as colored medical waste containers, recyclable materials and
waste containers.

TRAINING AND EXPERIENCE:
Any combination of training and experience which would provide the required knowledge and abilities is
qualifying. A typical way to obtain the knowledge and abilities would be:
e High School graduation or G.E.D.; and
e Five years of increasingly responsible experience in park and landscape maintenance, including at least
three years in a supervisory capacity.

LICENSE & CERTIFICATION:
e Possession of a valid California Class C Driver’s License and a safe driving record
e  Must obtain CPR and first aid certifications within six months of employment
e Possession of a Qualified Applicator (QAC / QAL ) or Pest Control Advisor (PCA) Certificate or License
within one year of hire

OTHER REQUIREMENTS:
e Must successfully complete a state mandated background investigation and drug screen at time of
hire.
e Must be willing to work outdoors in various weather conditions.
e Must be willing to respond to emergencies outside of regular work hours.
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DESIRABLE QUALIFICATIONS:
e Bilingual English/Spanish highly desirable.
e Possession of a valid California Commercial Class A or B Driver’s License
e Possession of any professional certificates or licenses related to landscaping and irrigation,
arboriculture, heavy equipment operation/maintenance, construction trades
e Working knowledge of Computer Assisted Drafting programs
e Possession of a Certified Playground Safety Inspector Credential
e Possession of an ISA Certified Arborist credential.
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

RECREATION SERVICES MANAGER (MID-MANAGEMENT UNIT) AND

THE REALLOCATION OF THE SALARY RANGE FROM $32.26 — $43.23

PER HOUR TO $36.73 - $49.22 PER HOUR

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Recreation
Services Manager; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Recreation Services Manager, a
copy of which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY

OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the revised job description of Recreation Services Manager is hereby
approved.
2. That the reallocation of the job description of Recreation Services Manager

Salary Range from $32.26 - $43.23 per hour to $36.73 - $49.22 per hour is hereby

approved.
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City of Watsonville

Job Description

JOB TITLE: Recreation Services Manager DATE APPROVED:
DEPARTMENT: Parks and Community Services SUPERSEDES: N/A
REPORTS TO: Recreation Superintendent, Assistant Parks and Community Services Director

or Parks and Community Services Director

SUPERVISION: Recreation Supervisor, Recreation Coordinator, Recreation Specialist, Other
Department Employees

EMPLOYEE UNIT: Mid-Management

FLSA : Exempt

JOB SUMMARY:

Under administrative direction of the Parks and Community Services Director or other Management Unit
teammates, the Recreation Services Manager directs and supervises recreation operations for assigned
program areas, including the planning, promotion and evaluation of recreational programs; the supervision
and coordination of day-to-day operations; participation in policy development, participation in the
development, justification and administration of the annual operating and capital program budgets;
administration planning and problem solving; participation in the planning and developing of recreational
programs; development of staff training curriculum; and development and operation of recreational facilities.
Assigned areas of responsibility may include any combination of: aquatic activities, sports programs, special-
interest classes, facility rentals, playground and youth activities, older adult programs, administrative services,
cultural services and others.

DISTINGUISHING CHARACTERISTICS

This job class performs professional level project planning, organization, and supervision of the City
recreational services and facilities. This class functions at a full administrative level. This is a mid-
management classification, which requires knowledge of a wide variety of recreation services, which includes
programs such as aquatics, fitness programs, adult sports, youth sports and activities, older adult programs,
and preschool and day camp activities. The Recreation Services Manager is also responsible for the programs’
budget administration, cost recovery efforts, and development of operating procedures.

Successful performance in this class requires highly developed interpersonal skills to provide positive
supervision and leadership for City staff and an understanding of cost effective use of technology solutions to
implement City programs. This classification is distinguished from the next lower classification of Recreation
Supervisor in that the latter classification coordinates and supervises the activities and operations of various
sections and programs, but does not possess the responsibilities of multiple large program areas as does the
Recreation Services Manager.

EXAMPLES OF ESSENTIAL DUTIES:
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The following duties are performed personally, in cooperation with Parks and Community Services management
teammates, and/or in coordination with other City staff, operating partners, other public and private organizations,
and community groups. Additional duties may be assigned.
1. Supervises recreation program delivery across a variety of program areas that are safe, high quality
and meet the evolving needs of the community.

a.

Support the creation and ongoing review of annual work plans for each program area for
efficiency in operations and maximization of available resources.

Effective utilization of contract instructors supports revenue growth and community participation.
Evaluation of recreation program offerings ensures community needs and participation goals are
being met.

Prepares or directs the preparation of grant and permit applications and reports to various
agencies, districts, and commissions; assures program, policy, and project compliance with local,
state, and federal guidelines, rules, and regulations.

Assists in leading the implementation of strategic plans and master plans, including the
development of Annual Work Plans consistent with the City Council’s community priorities.
Timely investigation and resolution of customer complaints received from the public and other
City staff creates increased community trust and satisfaction.

Implements a comprehensive and innovative plan for recreation programs results in the ability to
meet changing community needs and industry trends.

Creative, appropriate, and measurable goals and objectives are developed to achieve and sustain
quality programs, facilities, and services.

Routinely evaluates and ensures recreation operations are strategic, collaborative, and consistent
with the Council’s goals, priorities, and policies.

Determines the orders of program equipment, materials and supplies; supervises inventory; and
directs equipment maintenance and safety programs.

Purposeful community engagement supports the development of services and activities that serve
the entire community.

2. Leads the development of a high performing team where employees, contractors, and volunteers
provide high quality services in a coordinated manner.

a.

d.

Collaborative leadership style that fosters teamwork and encourages employee input and
involvement in decision-making.

Coordination of work with other Departments aids in creating an effective team oriented
organization.

Thorough and ongoing staff coaching and training support the provision of excellent customer
service by team members.

Recruitment, selection, orientation, advancement, and evaluation of employees leads to the
successful achievement of organizational and employee goals.

3. Creates community collaborations in which community organizations develop trust and confidence in
the City and the Department.

a. Serving as a liaison for the Department to community organizations increases partnership
opportunities and collaborative events.

b. Coordination of recreation activities within the city, including downtown, enhances economic
development.

c. Proactive and timely communication strengthens relationships with partner organizations and
community members.
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4. Prepares, submits, and administers approved annual program area budgets, including the control
necessary to ensure budgetary compliance and careful evaluation of operational and maintenance
needs and priorities.

a. Current year projects, programs, and activities are successfully completed within approved
budget parameters.

b. Innovative approaches to maximize revenue and contain expenses are evaluated and
implemented.

5. Leads the Department in the management of recreation programs and facility rentals, balancing cost
recovery with community access, for City parks and recreation facilities.

a. Development, implementation and evaluation of recreation program goals, policies and
staffing levels advance the organization’s priorities. Analysis and implementation of
partnership opportunities increase participation and revenue generation.

b. Preparation and delivery of customer feedback tools ensure ongoing review and improvement
to operations.

c. Development, review and adjustment of effective and efficient work schedules and work
priorities meet ongoing customer demands

d. Effective coordination with Department maintenance team on scheduling maintenance
activities to minimize or eliminate impact to the public’s use of recreation facilities.

e. Recreation and rental procedures are customer-friendly and ensure timely response to both
external and internal customer needs.

6. Leads assigned program area operations in a manner that results in high customer service satisfaction
levels, leveraging of resources, and continuous improvement.

a. A comprehensive special event procedure is implemented that is intended to streamline
process

b. Customer satisfaction is a priority and customer focused operating policies, practices, and
procedures are established and routinely evaluated for their effectiveness.

c. Forward thinking and customer focused operating procedures are established and routinely
evaluated for their effectiveness.

d. Ongoing evaluation and service enhancements are of importance for all annual City-wide and
Department events and programs.

e. Partnerships are actively sought out and maintained to reduce duplication of services,
enhance events, and improve efficiency.

f. A comprehensive and strategic marketing and promotions plan increases community
awareness, participation rates, and program sponsorships and revenues.

7. Serves as a City representative in presenting, explaining and discussing the views, interests and
policies of the City to the Council, Parks and Recreation Commission, City task forces and other
interested parties inside and outside the community.

a. Meets with community groups, members of the public, school district personnel, and other
outside agencies as required, to coordinate cooperative efforts in construction and
operations, and responds to complaints and questions in a way that elicits increased
understanding and support for Department programs, services, and facilities.

b. Increased community understanding and support facilitates the effective implementation of
and funding for new programs, facilities, projects, and services.

8. Prepares reports and studies for the Director, Assistant Director, Superintendent, City Manager and
Council as scheduled or requested.

a. The Director and other interested parties are kept current with reliable, timely and
documented information and analyses providing an accurate and current measure of actions
taken to create and maintain quality services and facilities for the community.
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9.

Performs other job-related responsibilities as evident or directed.

EMPLOYMENT STANDARDS

Knowledge of:

Philosophy, principles and techniques of providing public recreation and leisure services and programs
Principles and procedures for implementing and directing a wide variety of recreation activities and the
development of programs through community participation

Recreational needs of the local community

Community organizations

Principles and practices of administration, budget, staff development and personnel management
Watsonville community from a cultural and socioeconomic perspective

Supervisory, management and leadership principles and practices

Ability to:

Plan, organize, schedule, direct, coordinate and evaluate public recreation program and services
Assess community recreational needs and develop programs to meet those needs

Prepare and administer recreation operational and capital budget and control expenditures
Tactfully and courteously communicate with the public

Meet with residents, and representatives of other agencies in developing coordinate recreation
programs

Effectively and tactfully communicate in both oral and written forms

Establish and maintain effective work relationships with those contacted in the performance of
required duties

Provide organizational leadership to all Department employees, volunteers, and partners.
Effectively plan the work of professional and para-professional staff.

Prepare, analyze, and make recommendations pertaining to recreation program service delivery.
Analyze problems quickly and draw logical conclusions, plan and implement an effective course of
action.

Develop as necessary, interpret, and apply policies and procedures, laws and regulations.
Develop and maintain effective working relationships with those contacted in the course of work.
Manage, direct, train, coordinate and evaluate the work of staff.

Exercise responsibility to work with limited direction; and complete assigned work and meet
deadlines.

TRAINING AND EXPERIENCE:

Any combination of training and experience, which would provide the required knowledge and abilities, is
qualifying. A typical way to obtain the knowledge and abilities is:

Equivalent to a Bachelor’s Degree from an accredited college or university with major work in
recreation administration, sociology, social work or closely related field and two years of increasingly
responsible experience in recreational program planning and development in a supervisory or
administrative capacity

LICENSE & CERTIFICATION:

A valid and appropriate California Class Driver’s License and a safe driving record
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e Must obtain CPR and first aid certifications within six months of employment

OTHER REQUIREMENTS
e Must successfully complete a state mandated background investigation and drug screen at time of
hire.
e  Must be willing to work outdoors in various weather conditions.
e Must be available to work evenings and weekends as required.

DESIRABLE QUALIFICATIONS:
e Bilingual English/Spanish highly desirable.
e Possession of any professional certifications or licenses related to the recreation field, including
Certified Park and Recreation Professional (CPRP), Lifeguard and Lifeguard Instructor certifications.
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

PARKS SUPERINTENDENT (MANAGEMENT UNIT) AND THE

REALLOCATION OF THE SALARY RANGE FROM $36.87 — $49.41 PER

HOUR TO $41.32 - $55.37 PER HOUR

Rescinds Resolution No. 342-91 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Parks
Superintendent; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Parks Superintendent, a copy of
which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the revised job description of Parks Superintendent is hereby approved.

2. That the reallocation of the job description of Parks Superintendent Salary

Range from $36.87 - $49.41 per hour to $41.32 - $55.37 per hour is hereby approved.
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City of Watsonville

Job Description

JOB TITLE: Parks Superintendent DATE APPROVED:

DEPARTMENT: Parks and Community Services SUPERSEDES: N/A

REPORTS TO: Parks and Community Services Director or assigned management personnel

SUPERVISION: Park Services Manager, Park Supervisor, Parks Crew Leader, Division
Employees

EMPLOYEE UNIT: Management

FLSA : Exempt

JOB SUMMARY:

Under general guidance, plans, organizes, directs, coordinates and evaluates the development, construction,
and maintenance of the City parks and recreational system, including parks, recreational facilities, landscaped
medians, greenbelts, urban forest, and other public grounds. Prepares the parks division operation and capital
improvement budgets; manages and oversees projects; supervises and formally evaluates the work of Parks
Division staff; coordinates effectively with other City Departments, advisory bodies, government agencies, and
contractors; and performs related work as assigned.

DISTINGUISHING CHARACTERISTICS:

Employees in this classification receive administrative direction within a framework of general guidelines,
goals and objectives and exercise direct supervision over subordinate managers and supervisors. This job class
functions at a full administrative level of classification and is responsible for a variety of park development,
maintenance and operation programs and services. This position is responsible for providing consultation to
senior management and to assist with the administration of the Parks Division in close coordination with other
Departmental activities. Successful performance of the work requires the ability to independently implement
programs, projects, and policies in conformance with generally accepted standards. This classification is
distinguished from the next lower classification of Parks Services Manager in that the latter classification
coordinates and supervises the activities and operations of the parks division but does not possess the full
scope of administrative functions as does the Parks Superintendent classification.

EXAMPLES OF ESSENTIAL DUTIES:
The following duties are performed personally, in cooperation with the Director, Assistant Director, Recreation
Superintendent, and/or in coordination with division staff, other City employees, operating partners,
community groups, and other public and private organizations. Additional duties may be assigned.
1. Leads and directs park operations, development and maintenance activities to ensure the entire
system is maintained in a safe, high quality and aesthetically pleasing condition.

a. Plans, coordinates, and directs work programs and projects for the construction and
maintenance of City parks, recreational facilities, landscaped medians, greenbelts and related
public grounds areas through the development and implementation of a maintenance
management system.
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b. Establishes and ensures compliance with system-wide maintenance standards.

Oversees the protection, preservation and maintenance of city owned open space and other
facilities with emphasis on patrol, enforcement and interpretation.

d. Prepares or directs the preparation of grant and permit applications and reports to various
agencies, districts, and commissions; assures program, policy, and project compliance with
local, state, and federal guidelines, rules, and regulations.

e. Plans, implements, directs and evaluates strategies to improve productivity, reliability, energy
costs, water conservation, environmental quality and safety of city parks, landscaped medians,
greenbelts, urban forest, and related public grounds; makes field and site visits.

f. Participates in the planning process for development, construction and maintenance of parks;
assists in leading the implementation of strategic plans and master plans, including the
development of Annual Work Plans consistent with the City Council’s community priorities.

g. Creative, appropriate, and measurable goals and objectives are developed to achieve and
sustain quality programs, facilities, and services.

h. Routinely evaluates and ensures park maintenance operations is strategic, collaborative, and
consistent with the Council’s goals, priorities, and policies.

i. Compliance with established maintenance schedules contributes to high public utilization and
low accident rates.

j. Determines the orders of division equipment, materials and supplies; supervises inventory;

and directs equipment maintenance and safety programs.

k. Directs the City's street tree program and approves permits for removal and trimming of
trees. Administers the City's historical tree program.

I.  Prepares reports, correspondence, and applications related to park operations, maintenance
and construction.

2. Exercises a leadership style that fosters teamwork, promotes staff initiative, and provides professional
growth opportunities for all division employees.

a. Recruitment, hiring, training and evaluation of parks division staff, including managers,
supervisors, utility workers, and park maintenance workers is successful.

b. Active listening and feedback clearly and consistently strengthens the quality and quantity of
employee performance, teamwork, employee input, and the results being achieved.

c. Division employees clearly understand and demonstrate an organizational focus in
accomplishing the City Council’s priorities and advancing the organization’s values

d. Development of Departmental policies, work standards, and coordination of park operations
and business functions with the recreation division is done with effective teamwork.

3. Leads Parks Division operations in a manner that results in high customer service satisfaction levels,
leveraging of resources, and continuous improvement.

a. Customer satisfaction is a division priority and customer focused operating policies, practices,
and procedures are established and routinely evaluated for their effectiveness.

b. Coordinates Parks Division operations with Department activities, other City Departments,
county, state, and regional agencies and seeks out collaborative service delivery opportunities
to improve efficiency, enhance service levels, and increase public participation.

c. Investigates and responds to the more complex inquiries and complaints regarding Parks
Division activities; resolves technical and operational problems.

4. Prepares, submits, and administrates an annual division budget including the controls necessary to
ensure budgetary compliance, sensitivity to program and facility needs, and careful evaluation of
programs, services, and projects.

a. Prepares and manages the division's annual budgets and capital improvements, including

revenue and operation, maintenance and capital improvement budgets.
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b. Balance of effective maintenance and system improvements is achieved and maintained.
Current year projects, programs, and activities are successfully accomplished within approved
budget parameters by controlling expenditures.

d. Plans for existing and future equipment and facility needs; evaluates requests for the
purchase of equipment and services; writes and oversees the preparation of project
specifications or requests for proposals; secures and evaluates bids; administers contracts for
materials and services.

e. Innovative approaches to generate resources and control expenses are evaluated and
implemented to limit dependence on the general tax fund.

5. Serves as a City representative in presenting, explaining and discussing the views, interests and
policies of the City to the Council, Parks and Recreation Commission, City task forces and other
interested parties inside and outside the community.

a. Meets with community groups, members of the public, school district personnel, and other
outside agencies as required, to coordinate cooperative efforts in construction and
operations, and responds to complaints and questions in a way that elicits increased
understanding and support for Department programs, services, and facilities.

b. Increased community understanding and support facilitates the effective implementation of
and funding for new programes, facilities, projects, and services.

6. Prepares reports and studies for the Director, Assistant Director, City Manager and Council as
scheduled or requested.

a. Provides technical assistance, coordination, and guidance to Department Director, Assistant
Director, landscape architects, construction contractors as required, performing design,
construction or maintenance projects

b. The Director and other interested parties are kept current with reliable, timely and
documented information and analyses providing an accurate and current measure of actions
taken to create and maintain quality services and facilities for the community.

7. May function as the Department Head in the absence of the Director and Assistant Director

8. Performs other job-related responsibilities as evident or directed.

EMPLOYMENT STANDARDS
Knowledge of:

e Principles, practices, and techniques of parks design and planning, public administration, budget
preparation, recreation and community services, maintenance operations
Principles and techniques of supervision including staffing, employee development, and planning work
Engineering principles and practices as applied to park development, construction and maintenance
including modern methods, materials, equipment, and tools used in operations

e Horticultural and arboricultural principles including landscape design, plant materials, irrigation
systems, and integrated pest management and eradication techniques

e Pertinent laws and regulatory codes governing maintenance operations

e Basic Microsoft Office computer applications, and smart phone, pc and laptop technologies

Ability to:

e Plan, organize, direct and evaluate the development, construction, maintenance, of park facilities

e Prepare and administer an annual division operations budget and control expenditures

e Read and interpret construction plans and specifications and inspect and evaluate construction and
maintenance work
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e Develop and implement work programs for the construction and maintenance of park facilities

e Effectively recruit, assign, supervise, evaluate, and train subordinates, and enforce safety
Tactfully and courteously deal with the public and communicate effectively, both orally and in writing
Develop and maintain accurate record keeping systems

e Analyze technical issues and develop appropriate recommendations for action

e Prepare clear, comprehensive technical and administrative reports, grants and other written material

¢ Make effective oral and visual presentations to city staff and advisory bodies

e Interpret, apply, and explain laws, regulations, standards, policies, and procedures

e Maintain close and effective working relationships with the management staff of other City
Departments, officials of other agencies, recreational organizations and community services groups

PHYSICAL REQUIREMENTS:
Physical requirements described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job.
e Drive a vehicle, climb into and out of appropriate vehicles; and up and down stairs and ladders
e Walk on uneven surfaces and stand for long periods of time
e Reach above and at shoulder height
e  Work outdoors for long periods of time in variable temperatures and weather conditions
e  Work under conditions such as high noise levels, medium to high speed traffic, strong and unpleasant
odors, and vibration from equipment and dust from various materials
e Hear and distinguish various sounds such as loud machinery and voices of co-workers in a noisy
environment
e Distinguish colors and symbols such as colored medical waste containers, recyclable materials and
waste containers.

TRAINING AND EXPERIENCE:
Any combination of training and experience which would provide the required knowledge and abilities is
qualifying. A typical way to obtain the knowledge and abilities would be:
e Completion of advanced educational study in park management, horticulture, landscape
architecture, forestry or a related field and five years of increasingly responsible experience in park
maintenance and construction in a supervisory or administrative capacity.

LICENSE & CERTIFICATION:
e Possession of a valid California Class C Driver’s License and a safe driving record
e Must obtain CPR and first aid certifications within six months of employment

OTHER REQUIREMENTS:
e Must successfully complete a state mandated background investigation and drug screen at time of
hire.
e Must be willing to work outdoors in various weather conditions.
e Must be willing to respond to emergencies outside of regular work hours.

DESIRABLE QUALIFICATIONS:
e Bilingual English/Spanish highly desirable.
e Possession of a valid California Commercial Class A or B Driver’s License
e Possession of any professional certificates or licenses related to landscaping and irrigation,
arboriculture, heavy equipment operation/maintenance, construction trades
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e Working knowledge of Computer Assisted Drafting programs
e Possession of a Certified Playground Safety Inspector Credential
e Possession of an ISA Certified Arborist credential.
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

RECREATION SUPERINTENDENT (MANAGEMENT UNIT) AND THE

REALLOCATION OF THE SALARY RANGE FROM $36.87 — $49.41 PER

HOUR TO $41.32 - $55.37 PER HOUR

Rescinds Resolution No.’s 343-91 (CM) and 327-99 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Recreation
Superintendent; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Recreation Superintendent, a copy
of which is attached hereto and incorporated herein by this reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY

OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the revised job description of Recreation Superintendent tis hereby
approved.
2. That the reallocation of the job description of Recreation Superintendent

Salary Range from $36.87 - $49.41 per hour to $41.32 - $55.37 per hour is hereby

approved.
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City of Watsonville

Job Description

JOB TITLE: Recreation Superintendent DATE APPROVED:

DEPARTMENT: Parks and Community Services SUPERSEDES: N/A

REPORTS TO: Parks and Community Services Director

SUPERVISION: Recreation Supervisor, Recreation Coordinator, Recreation Specialist, Other

Department Employees
EMPLOYEE UNIT: Management

FLSA : Exempt

JOB SUMMARY:
Under administrative direction of the Parks and Community Services Director, the Recreation Superintendent

directs and supervises recreation operations, including the planning, development, promotion and evaluation
of recreational programs; the supervision and coordination of day-to-day operations; participation in policy
development, participation in the development, justification and administration of the annual operating and
capital program budgets; administration planning and problem solving; participation in the planning and
developing of future park sites and recreational programs; development of staff training curriculum; and
development and operation of recreational facilities. Assigned areas of responsibility may include any
combination of: aquatic activities, sports programs, special-interest classes, facility rentals, playground and
youth activities, older adult programs, administrative services, cultural services and others.

DISTINGUISHING CHARACTERISTICS

This job class performs professional level project planning, organization, and supervision of the City
recreational services and facilities. This class functions at a full administrative level. This is a management
classification, which requires knowledge of a wide variety of recreation services, which includes programs such
as aquatics, fitness programs, adult sports, youth sports and activities, older adult programs, and preschool
and day camp activities. The Recreation Superintendent is also responsible for the division’s budget
administration, cost recovery efforts, and development of operating procedures.

Successful performance in this class requires highly developed interpersonal skills to provide positive
supervision and leadership for City staff and an understanding of cost effective use of technology solutions to
implement City programs. This classification is distinguished from the next lower classification of Recreation
Services Manager in that the latter classification coordinates and supervises the activities and operations of
multiple large sections and programs, but does not possess the divisional responsibilities of the Recreation
Superintendent.
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EXAMPLES OF ESSENTIAL DUTIES:
The following duties are performed personally, in cooperation with the Director of Parks and Community Services,
and/or in coordination with other City staff, operating partners, other public and private organizations, and
community groups. Additional duties may be assigned.

1. Supervises recreation program delivery across a variety of program areas that are safe, high quality

and meet the evolving needs of the community.

a. Support the creation and ongoing review of annual work plans for each program area for
efficiency in operations and maximization of available resources.

Effective utilization of contract instructors supports revenue growth and community participation.

C. Evaluation of recreation program offerings ensures community needs and participation goals are
being met.

d. Prepares or directs the preparation of grant and permit applications and reports to various
agencies, districts, and commissions; assures program, policy, and project compliance with local,
state, and federal guidelines, rules, and regulations.

e. Participates in the planning process for development, construction and maintenance of parks.

f. Assists in leading the implementation of strategic plans and master plans, including the
development of Annual Work Plans consistent with the City Council’s community priorities.

g. Timely investigation and resolution of customer complaints received from the public and other
City staff creates increased community trust and satisfaction.

h. Implements a comprehensive and innovative plan for recreation programs results in the ability to
meet changing community needs and industry trends.

i. Creative, appropriate, and measurable goals and objectives are developed to achieve and sustain
quality programs, facilities, and services.

j.  Routinely evaluates and ensures recreation operations are strategic, collaborative, and consistent
with the Council’s goals, priorities, and policies.

k. Determines the orders of division equipment, materials and supplies; supervises inventory; and
directs equipment maintenance and safety programs.

I.  Purposeful community engagement supports the development of services and activities that serve
the entire community.

2. Leads the development of a high performing team where employees, contractors, and volunteers
provide high quality services in a coordinated manner.

a. Collaborative leadership style that fosters teamwork and encourages employee input and
involvement in decision-making.

b. Coordination of work with other Departments aids in creating an effective team oriented
organization.

€. Thorough and ongoing staff coaching and training support the provision of excellent customer
service by team members.

d. Recruitment, selection, orientation, advancement, and evaluation of employees leads to the
successful achievement of organizational and employee goals.

3. Creates community collaborations in which community organizations develop trust and confidence in
the City and the Department.
a. Serving as a liaison for the Department to community organizations increases partnership
opportunities and collaborative events.
b. Coordination of recreation activities within the city, including downtown, enhances economic
development.
c. Proactive and timely communication strengthens relationships with partner organizations and
community members.
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4. Prepares, submits, and administers an approved annual division budget, including the control
necessary to ensure budgetary compliance and careful evaluation of operational and maintenance
needs and priorities.

a. Current year projects, programs, and activities are successfully completed within approved
budget parameters.

b. Innovative approaches to maximize revenue and contain expenses are evaluated and
implemented.

5. Leads the Department in the management of recreation programs and facility rentals, balancing cost
recovery with community access, for City parks and recreation facilities.

a. Development, implementation and evaluation of recreation program goals, policies and
staffing levels advance the organization’s priorities. Analysis and implementation of
partnership opportunities increase participation and revenue generation.

b. Preparation and delivery of customer feedback tools ensure ongoing review and improvement
to operations.

c. Development, review and adjustment of effective and efficient work schedules and work
priorities meet ongoing customer demands

d. Effective coordination with Department maintenance team on scheduling maintenance
activities to minimize or eliminate impact to the public’s use of recreation facilities.

e. Recreation and rental procedures are customer-friendly and ensure timely response to both
external and internal customer needs.

6. Leads the Recreation Division operations in a manner that results in high customer service satisfaction
levels, leveraging of resources, and continuous improvement.

a. A comprehensive special event procedure is implemented that is intended to streamline
process

b. Customer satisfaction is a division priority and customer focused operating policies, practices,
and procedures are established and routinely evaluated for their effectiveness.

c. Forward thinking and customer focused operating procedures are established and routinely
evaluated for their effectiveness.

d. Ongoing evaluation and service enhancements are of importance for all annual City-wide and
department events and programs.

e. Partnerships are actively sought out and maintained to reduce duplication of services,
enhance events, and improve efficiency.

f. A comprehensive and strategic marketing and promotions plan increases community
awareness, participation rates, and program sponsorships and revenues.

7. Serves as a City representative in presenting, explaining and discussing the views, interests and
policies of the City to the Council, Parks and Recreation Commission, City task forces and other
interested parties inside and outside the community.

a. Meets with community groups, members of the public, school district personnel, and other
outside agencies as required, to coordinate cooperative efforts in construction and
operations, and responds to complaints and questions in a way that elicits increased
understanding and support for Department programs, services, and facilities.

b. Increased community understanding and support facilitates the effective implementation of
and funding for new programs, facilities, projects, and services.

8. Prepares reports and studies for the Director, Assistant Director, City Manager and Council as
scheduled or requested.

a. Provides technical assistance, coordination, and guidance to Department Director, Assistant
Director, landscape architects, construction contractors as required, performing design,
construction or maintenance projects.
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b. The Director and other interested parties are kept current with reliable, timely and
documented information and analyses providing an accurate and current measure of actions
taken to create and maintain quality services and facilities for the community.

9. May function as the Department Head in the absence of the Director and Assistant Director
10. Performs other job-related responsibilities as evident or directed.

EMPLOYMENT STANDARDS
Knowledge of:

e Philosophy, principles and techniques of providing public recreation and leisure services and programs

e Principles and procedures for implementing and directing a wide variety of recreation activities and the
development of programs through community participation

e Recreational needs of the local community

Community organizations

e Principles and practices of administration, budget, staff development and personnel management
e Watsonville community from a cultural and socioeconomic perspective
e Supervisory, management and leadership principles and practices

Ability to:

e Plan, organize, schedule, direct, coordinate and evaluate public recreation program and services

e Assess community recreational needs and develop programs to meet those needs

e Prepare and administer recreation operational and capital budget and control expenditures

e Tactfully and courteously communicate with the public

e Meet with residents, and representatives of other agencies in developing coordinate recreation
programs

e Effectively and tactfully communicate in both oral and written forms

e Establish and maintain effective work relationships with those contacted in the performance of
required duties

e Provide organizational leadership to all Department employees, volunteers, and partners.

e Effectively plan the work of professional and para-professional staff.

e Prepare, analyze, and make recommendations pertaining to recreation program service delivery.

e Analyze problems quickly and draw logical conclusions, plan and implement an effective course of
action.

e Develop as necessary, interpret, and apply policies and procedures, laws and regulations.

e Develop and maintain effective working relationships with those contacted in the course of work.

e Manage, direct, train, coordinate and evaluate the work of staff.

e Exercise responsibility to work with limited direction; and complete assigned work and meet
deadlines.

TRAINING AND EXPERIENCE:
Any combination of training and experience, which would provide the required knowledge and abilities, is
qualifying. A typical way to obtain the knowledge and abilities is:
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e Equivalent to a Bachelor’s Degree from an accredited college or university with major work in
recreation administration, sociology, social work or closely related field and five years of increasingly
responsible experience in recreational program planning and development in a supervisory or
administrative capacity

LICENSE & CERTIFICATION:
e Avalid and appropriate California Class Driver’s License and a safe driving record
e Must obtain CPR and first aid certifications within six months of employment

OTHER REQUIREMENTS
e Must successfully complete a state mandated background investigation and drug screen at time of
hire.

e Must be willing to work outdoors in various weather conditions.
e Must be available to work evenings and weekends as required.

DESIRABLE QUALIFICATIONS:
e Bilingual English/Spanish highly desirable.
e Possession of any professional certifications or licenses related to the recreation field, including
Certified Park and Recreation Professional (CPRP), Lifeguard and Lifeguard Instructor certifications.
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RESOLUTION NO. (CM)

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

WATSONVILLE APPROVING THE REVISED JOB DESCRIPTION OF

ASSISTANT PARKS AND COMMUNITY SERVICES DIRECTOR

(MANAGEMENT UNIT) AND THE REALLOCATION OF THE SALARY

RANGE FROM $44.91 — $60.18 PER HOUR TO $46.49 - $62.29 PER

HOUR

Rescinds Resolution No. 27-03 (CM)

WHEREAS, on April 21, 2021, the Personnel Commission of the City of Watsonville
reviewed and recommended to the City Council the revised job description of Assistant
Parks and Community Services Director; and

WHEREAS, the City Manager has submitted his report and recommendation to the
City Council to approve the revised job description of Assistant Parks and Community
Services Director, a copy of which is attached hereto and incorporated herein by this
reference.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF WATSONVILLE, CALIFORNIA, AS FOLLOWS:

1. That the revised job description of Assistant Parks and Community Services
Director is hereby approved.

2. That the reallocation of the job description of Assistant Parks and

Community Services Director Salary Range from $44.91 - $60.18 per hour to $46.49 -

$62.29 per hour is hereby approved.
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City of Watsonville

Job Description

JOB TITLE: Assistant Parks and Community Services Director

DATE APPROVED:

DEPARTMENT: Parks and Community Services SUPERSEDES: N/A

REPORTS TO: Parks and Community Services Director

SUPERVISION: Parks Superintendent, Recreation Superintendent, Other Department
Employees

EMPLOYEE UNIT: Management

FLSA : Exempt

JOB SUMMARY:

Under the guidance of the Parks and Community Services Director, the Parks and Community Services
Assistant Director will assist the Director in developing, directing, and providing ongoing leadership for a
comprehensive parks and recreation system and well-planned park maintenance program. The Assistant
Director guides day-to-day decision making and provides direction for planning, development, and operation
of recreation programs, park facilities, maintenance activities, and all community service functions for which
responsible. This position will provide advice and consultation to the Recreation and Parks Commission, City
Manager and City Council regarding the effective provision of community and parks services.

DISTINGUISHING CHARACTERISTICS:

Employees in this classification receive administrative direction within a framework of general guidelines,
goals and objectives. Employees in this classification exercise supervision over subordinate supervisors. This
job class functions at a Senior Management level of classification and is responsible for the activities,
operations, and management of the Parks and Community Services Department. This position is
responsible for providing general assistance in the administration of the Parks and Community

Services Department. Successful performance of the work requires the ability to independently implement
programs, projects, and policies in conformance with generally accepted standards.

EXAMPLES OF ESSENTIAL DUTIES:
The following duties are performed personally, in cooperation with the Director, and/or in coordination with
other City employees, operating partners, community groups, and other public and private organizations.
Additional duties may be assigned.
1. Exercises a leadership style that fosters teamwork, promotes staff initiative, and provides professional
growth opportunities for all Department employees.
a. Recruitment, selection, orientation, advancement, and evaluation of employees are effective
and successful.
b. Active listening and feedback clearly and consistently strengthens the quality and quantity of
employee performance and results being achieved.
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Collaborative leadership style fosters teamwork and encourages employee input and
involvement in decision-making.

Employees clearly understand and demonstrate an organizational focus in accomplishing the
City Council’s priorities and advancing the organization’s values.

There is a clear understanding of the steps that will be taken when service standards are not
acceptable.

2. Assists in leading Parks and Community Services Department operations in a manner that results in
high customer service satisfaction levels, leveraging of resources, and continuous improvement.

a.

g.

A comprehensive community engagement program is implemented that is intended to
actively engage the entire community and seek constant input.

Customer satisfaction is a Department priority and is achieved through formal and informal
customer feedback confirming the delivery of services meet customers’ needs and wants.
Forward thinking and customer focused operating policies, practices, and procedures are
established and routinely evaluated for their effectiveness.

Ongoing evaluation and service enhancements are a priority for all employees.
Partnerships and regional service delivery opportunities are actively sought out and
maintained to reduce duplication of services, enhance service levels, and improve efficiency.
A comprehensive and strategic marketing and promotions plan increases community
awareness, participation rates, and program revenues.

Programs, policies, and projects that further economic, environmental, and social equity
sustainability are continuously recommended and implemented.

3. Assists in the preparation, submission and administration of an approved annual budget including the
controls necessary to ensure budgetary compliance, sensitivity to program and facility fees, and
careful evaluation of programs, services, and projects.

a.
b.

Balance of cost-recovery and community access and affordability is achieved and maintained.
Current year projects, programs, and activities are successfully accomplished within approved
budget paramete